Audit and IFTA Software Procedures Introduction

Introduction

This procedure manual has been written for the auditor. It is to be used as a training tool and as a reference
guide to supplement the IFTA governing documents (the Articles of Agreement, Procedures Manual and
Audit Manual). The intent is to provide detailed explanations of software usage, sampling procedures, poli-
cies and write-up for IFTA audits.

Any references to IFTA governing documents, taxability, administrative policies, laws, and rules are subject
to change due to changes to the IFTA Agreement, administrative hearings and actions of the courts or leg-
islature. While the content of the manual is current as of the revision date, the reader is responsible for any
changes occurring after this date and should verify the current status of any information by contacting the
Comptroller of Public Accounts toll free at 1-800-252-5555.
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Chapter 1
General Information

Whatis IFTA?

Texas implemented the provisions of the International Fuels Tax Agreement (IFTA) on July 1, 1995. The
members (jurisdictions) include the 48 contiguous states and 10 Canadian provinces: Alberta, British Co-
lumbia, Manitoba, New Brunswick, Newfoundland, Nova Scotia, Ontario, Prince Edward Island, Quebec
and Saskatchewan. The District of Columbia, United Mexican States and the Northwest, Nunavut and Yu-
kon Canadian territories are not members of IFTA.

The purpose of IFTA is to ensure that fuels tax is paid or accrued to jurisdictions where the fuel in used.
For example: A trucker buys tax paid fuel in Louisiana and shortly crosses into Texas. Under the IFTA
agreement Texas would receive tax based on the miles driven in Texas, and Louisiana’s fuels tax would be
reduced for the fuel used in Texas.

The return consolidates all jurisdictions on a single quarterly report submitted to the carrier’s base jurisdiction.

The basic procedure for calculating additional taxable gallons or credit gallons is to first calculate an overall
MPG (miles per gallon) by dividing total miles traveled for all qualified vehicles by total gallons consumed
for all qualified vehicles. Second, the total taxable miles traveled by qualified vehicles in each jurisdiction
are divided by the overall MPG to derive the fuel consumed in each jurisdiction. The fuel consumption is
reduced by tax paid purchases in each jurisdiction. If the trucker purchased less fuel in a jurisdiction than
was consumed, the result is additional taxable gallons. If the trucker purchased more fuel in a jurisdiction
than was consumed, the result is credit gallons.

The procedure for calculating additional taxable gallons or credit gallons is shown below.

Step 1:
Total miles traveled by Total gallons consumed Overall MPG
all qualified vehicles by all qualified vehicles (miles per gallon)
Step 2:
1 p 3 4 5 6
Jurisdiction Total taxable Overall Fuel Consumedin Tax Paid Additional taxable
miles traveled by MPG Each jurisdiction  Purchases gallons or credit
qualified vehicles (2/3) gallons (4 - 5)
A 1,000 55 182 319 (137)
600 5.5 109 80 29
C 800 55 146 0 146
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EXAMPLE: Fourth Quarter of 2009 (094) REPORT PERIOD (only Alabama and Texas jurisdictions
shown)

Step 1:
Total miles traveled by all qualified Total gallons consumed by all qualified ~ Overall MPG
vehicles vehicles (miles per gallon)
77,545 14,969 5.18
Step 2:
1 2 3 4 5 6
Jurisdiction Total taxable Overall Fuel Consumedin Tax Paid Additional taxable
miles traveled by MPG Each jurisdiction  Purchases gallons or credit
qualified vehicles (2/3) gallons (4 - 5)
AL 1,046 5.18 202 50 152
X 35,060 5.18 6,769 9,742 (2,973)

The amounts per column 6 would be multiplied by the applicable tax rate for each jurisdiction and totaled
to calculate the total tax or credit due.

Base Jurisdiction Concept

e Texas based taxpayers are audited by Texas for all member jurisdictions.

e [FTA requires that all records be kept in the base jurisdiction, or made available in the base jurisdic-
tion.

e If the records are out of state, then the taxpayer must pay all expenses for the auditor to travel to that
jurisdiction to perform the audit.

e In most cases, the taxpayers will send the records. Due to the complicated billing process, out-of-state
travel should be avoided.

Initial IFTA Computer Program Installation

The IFTA audit software is installed by the Comptroller Audit, Information & Support group in Audit
Headquarters.

Program—YVersion and Changes

Open the program and click “View” | “Program Versions”

='|FTA Audit Happy Trails Trucking 1040142004 To 0973072

File Edit "Waorkpapers Tools | Wiew Update ‘Window

= O IFTA Tax Table B
Lizt Info Reportec  auditer Info... Pop

File Location Info...

Options..

Calculatar... ALT+C

About Screen
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This indicates the latest version.

Click “OK” to close the screen.

Printer Setup

i

Open the program and click “File” | “Print Setup’

EIFTA Audit Happy Trails Trucking 10/01/2004 To

File Edit ‘workpapers Tool: Yiew Update ‘window

Tazpayer Information. .. CTRL+T Iﬁ & |

Fugl Bulk
Inload or Outload Data
“Word Documents
Excel'workbooks
Exit ALT+F4
Click the “Printer” button
Page Setup EES

| Paper
See. [ ~ |
Source: IAulomaticaIIy Select j

i~ Drientation Marging (inches]

& Paortrait [Left: |1 Bight: |1
" Landscape Tiap; I'I Bettam |1

oK I Cancel | Frinter... |
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Click the down arrow and select the desired printer
Click “OK?” to close the screen.

Click “OK” to close the first screen.
Page Setup 2] x]

Printer

Mame: I\\2I82’W’ACDC\cpa1 27551522 j Properties... |

1T
Shatus:

Wh21B2wWACDChepal 36020522

Type “Whhittp://cpal 275815224 Lewmark T5H22
Canon i70

WherE | anon iPg0

Comment: |Fax

Metwark. .. | Cancel

Auditor Information

Open the program and click “View” | “Auditor Info”

FTA Audit Happy Trails Trucking 10/01/2004 To 03/30/2005 FEDID 15912457043

File Edit “workpapers Tools | YWiew Update ‘window

IFTA Tax Table I N
= | O vi@| el B ¢ = E w
List Infa Reportec Auditar Infa. . . Adj Exam Reports | Backup | Restore |Estimater| Caleulator | Exit

Software Versiohs

File Location Info...

Options...

Calculator.. ALT+C

About Screen

Complete the form
License Number and Auditor Number are the auditor’s “acid”
The User Number will be assigned by the program coordinator.

Once all is entered click “Ok”
B! IFTA Audit - Auditor Information fz|

FirstMame | Texas

LastName | Auditor

Title | Auditor |

License Mumber | abc123

User Mumber 1

Auditor Initials | SGJ Auditor number | ABC123

Office |I'v1cAIIen v

AI

Office Number | 2101

Office Phone |( - -

Office Fax |( ) -

Office Address |

Office City | Mg Allen

Office State | TX.

Office Zip | 10000-1]
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File Location Information

Open the program and click “View” |“File Location Info”.

EIFTA Audit Happyp Trails Trucking 10/01/2004 To 09/30/2005 FEDID 15912457049

File Edit ‘wWokpapers Tools | Yiew Update ‘Window
IFT& Tax Table

= | D v sl B ¢ # K w
List Info Reportec Auditor Info... Pop i A Exam Reports | Backup | Restore Eztimater| Caleulator|  Exit

Software Versions

Calculator.. ALT+C

About Screen

Data Path
Click the button next to “Application Name — Datapath.” This will allow selection of the default data path
to save inload files and exported data.

All Backup

The “C:\IFTA_Backup” directory is the required location for the “Backup All Taxpayers” file and cannot be
changed. It is the set path to include the IFTA audits for the Audit Utilities daily computer backup. Create
the “C:\IFTA_Backup folder if it has not been created.

E IFTA AUDIT - File Locations.

Application Mame Fath Including Filename
DataPath CADATAIE\
WinWord DIPROGRA~TMICROS~3\OmMceWINWORD.EXE
Excel DIPROGRA~TMICROS~30fice\EXCEL. EXE
ProMiles Control
MileMaker
PC*Milervid
All Backup CAFTA_BACKUPY
Clean up Data

Run “Clean up Data” to make sure all files are free of “trash” anytime computer errors are received or trip
or fuel purchase data has been changed.

Open the program and click “Update” | “Clean up Data”. Once completed, click “OK” then close the pro-
gram and reopen it.

E;I;IFTA Audit Happy Trails Trucking 10/01/2004 To 09/30/2005 FE

File Edit “Workpapers Tools “iew | Update ‘Window

= O L Change Yendor Mame Table (3
List Info Reported Tri
= Clean up Data
Update Truck Stop Data
Tax Rate Updates

Tax rates will be updated each quarter. Update instructions will be sent via email.

Click Run.

January 2012 Texas Comptroller of Public Accounts ® Audit Division 5



Chapter 1: General Information

Audit and IFTA Software Procedures

Open File - Security Warning

The publisher could not be verified. Are you sure you want to
run this software?

Name: TXiftataxes.exe
Fublisher:  Unknown Publisher

Type: Application
From: C:'\Documents and Settings'sjoh462\My Documents

Run ] [ Cancel

Always ask before opening this file

This file does nat have a valid digital signature that verifies its
@ publisher. You should only run software from publishers you trust.
How can | decide what software to un?

Make sure Overwrite is checked and click Extract.

Click OK.

Backup of Individual Audits

This allows an auditor to make a copy of the audit
Click the “List” icon.

Highlight the audit to be backed up.

Click “OK” to close this screen.

Click the “Backup” icon.

Click “Backup”

6 Texas Comptroller of Public Accounts ® Audit Division

January 2012



Audit and IFTA Software Procedures Chapter 1: General Information

Select the location for the backup.

Highlight it and click “Select”

When the backup is complete click “OK” to close the message box.

Deleting an individual Audit

This allows an auditor to delete an audit.
Click the “List” icon.

Highlight the audit to be deleted.

January 2012 Texas Comptroller of Public Accounts ® Audit Division 7
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Click “OK” to close this screen.
Click the “Info” icon.

Click the “Delete” button.

Click “Yes” to delete this audit.

Click “OK” to close this screen.
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Click “Update”
Click “Clean up Data”.

Once completed, click “OK”, exit the program, and reopen it.

ﬁIFTA Audit Happy Trails Trucking 10/01/2004 To 09/30/2005 FH

File Edit “Workpapers Tool: Yiew | Update “Window

= ] T Change Wendor Mame T able 3
List Info Reported Tri

Clean up Data

Update Truck Stop D ata

Restore an Individual Audit

This allows an auditor to completely restore an audit.
Click the “Restore” icon.

Click “Restore — Total”
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Select the taxpayer zip file to restore.

Highlight the file to restore and click “Restore”.

Once complete, click “OK” to close the screen.
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Backup All Taxpayers

This should be performed at least once every week to ensure no loss of audit data.

Click “File.”
Click “Backup All taxpayers.”
Click “Backup.”

NOTE: The “Backup All Taxpayers” will overwrite the previous all backup file. If a previous back-
up needs to be retained, its name must be changed before starting a new “Backup All Taxpayers.”

The All Backup will automatically copy to the C:\IFTA_Backup directory
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Finished processing. Click on Close to exit

Click “Close” when this message appears.

Restore All Taxpayers
Click “File.”

Click “Restore All taxpayers.”
There are 3 Options:
Complete Restore — Overwrite all taxpayers

Partial Restore — Add only new taxpayer data — This will add the complete data for ALL Taxpayers that are
on a backup but not presently on the taxpayer list in the software.

Partial Restore — Select which taxpayer data to restore

Complete Restore
Click Complete Restore | Over Write All taxpayers

Locate the “alltaxpayerbackup.zip” file.

Click “Restore”
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A warning message appears.

Click “OK” to overwrite all previous data

Click “OK” once the restore is complete
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Partial Restore — Add only new taxpayer data
Click “Partial Restore — Add only new taxpayer data”

Locate the “alltaxpayerbackup.zip” file.

Click “Restore”

14 Texas Comptroller of Public Accounts ® Audit Division January 2012



Audit and IFTA Software Procedures Chapter 1: General Information

Click “OK” the message “Partial Restore — New taxpayer is Complete”

Partial Restore — Select which taxpayer data to restore
Click “Partial Restore — Select which taxpayer data to restore”
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Locate the “alltaxpayerbackup.zip” file.

Click “Restore”

Click the box in the restore column for the taxpayer to restore.

Click “OK”
= Select which taxpayer data to Restore
Restore Exist Taxpayer Name Federal ID »~
M O First Trucking 12345678903
[ Second Corp 2345678904

£

Click “OK” to confirm the change.
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A message box “Partial Restore — Selected taxpayer’s Data is Complete” will appear.

Click “OK”

Total Restore Using Audit Utilities

There are situations such as a total computer failure when all of the audits will need to be restored using the
Audit Utilities program.

Open Audit Utilities

Click Restore then Next
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Click the check box for the location of the backup. If it is not listed click ADD and find the location using
the “Look in” menu that will appear.

It may be the assigned H:\ drive on the office server or an external hard such as the EDGE_ DISKGO (E:).

Select the restore path. It should be C:\Program Files\DBSoftware V8blData (or the version in use).

Click Finish. The files will be unzipped to the designated location.

Using Assisting Auditors

This program allows multiple auditors to work on the same audit. It is recommended that the assisting audi-
tor complete the entire sample unit and that the merge takes place only ONCE.

Initial set up
The lead auditor will use the Original Inload .txt file to set up the audit initially on the computer.
The lead auditor will make a backup of the audit and give the backup of the audit to the assisting auditor.

The assisting auditor will restore the audit to his computer.
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Completed Assist Work

Once the assisting auditor has completed his work, a backup will be made of the assist work.
The lead auditor will restore the audit using the following procedures:

Click the List icon.

Highlight the audit to merge with assist audit data.

Click OK to close this screen.

Click the “Restore” icon.

Click “Restore — Merge”

Select the taxpayer zip file received from the assisting auditor to be merged.

Highlight the assisting auditor’s file.
Click “Restore”
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Click “OK” to close the screen.
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Chapter 2

Getting Started

Overview

In summary this is the layout of an IFTA sampled audit:

Select an appropriate audit period to perform the audit.
Request “NY history inload” (.txt) file.
Inload “NY history inload” (.txt) file.
Select the proper sample \ detail audit approach.
Request a truck activity report if sampling.
If sampling, design a sample and select a short test that evaluates.
If truck units are 5 or less, review odometer miles.
Perform the short test.
Evaluate the short test.
. If the short test reveals adjustments, complete the sample \ detail.
11. If sampling, evaluate the sample.
12. Write up the audit.
13. Submit the audit for review.

A A i e

—
(=)

Select an Appropriate Audit Period

Run mainframe inquiry and review the “Texas history” to determine the audit period. A “Texas history”
is the normal overnight report of taxpayer reported data requested on all accounts that are audited. The
beginning and ending audit periods must be on the mainframe inquiry as reported before they can be
selected for audit. Occasionally, supervisors will request that “an audit period be brought up to date”.
This is usual for other tax codes but NOT for this one. Once the audit period is established DO NOT
change it. IFTA is tax code 56.

Enter taxpayer reported data.
This program offers two options to enter taxpayer reported data:

1. Automated Entry
2. Temporary manual Entry
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Automated Entry of Reported Data

Request a “NY history Inload” (.txt) File
A “NY history inload” is a text file (.txt) that has the specific audit period reported data for this taxpay-
er. It is important to request this “history inload” when the audit is about to begin and not more than 3
weeks from the start date. When a “NY history inload” is requested the reported data for the requested
periods are placed into a hold status in NY. Since this account is in a hold status, ANY change in audit
period (after the auditor has received the inload) MUST be discussed with and handled by the IFTA
program administrators.

To request a “NY history inload” send an email with the following data to the appropriate person. The
“NY history inloads” that are ordered by Wednesday will be received on Friday. If the request is after
Wednesday it will not be received until the following Friday.

Taxpayer name

Texas taxpayer number
Audit period

Start date

Periods in Exception

Occasionally there are problems with a taxpayer’s account on the New York (NY) system. These periods
are marked with an “E” signifying exceptions exists on this account. The inload cannot be ordered until the
exceptions are cleared. Therefore, the person ordering the NY inload will advise the auditor to contact the
IFTA section of Account Maintenance to have the exceptions cleared. The auditor should send the follow-
ing information to Account Maintenance:

e Subject: TP Name, TP Number, 56

e The above taxpayer has exceptions on the NY system for the following periods: 041, 042 (ex-
amples)

e Please clear the exceptions and advise me via email when completed so the NY inload can be or-
dered for the audit.

e If you have any questions, I can be reached at (area code & number or VOIP extension).

e Thank you,
(Your Name)

After receiving the confirmation from Account Maintenance that the exceptions have been cleared on the
NY system, the auditor should advise the person ordering the NY history inload that it can now be ordered.

e “NY history inload” (.txt) file received
Once received by email save the text (.txt) file to the appropriate taxpayer directory.
e Initial Reported Data Setup
Once the auditor has the initial inload there are 4 steps to be taken:
1. Initial inload of the audit into the program

2. Setting up audit period by fuel type
3. Reviewing the taxpayer information screen
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4. Refreshing the population

5. Run the following reports in the Population Screen :
“Analysis of OR and ZZ Jurisdictional Data” and
“Non IFTA and Exempt Miles by Report Period”

Initial Inload of the Audit into the Program
Open the program.

Click “File” | “Inload or Outload Data”

File Edit *orkpapers Tools “iew Updab
T axpayer Information. .. CTRL+T

Print Setup...

Inload or Outload D'ata

Waord Documents

Excel Workbooks

E st ALT+F4

Click “New taxpayer — Inload IFTA Information”

(] IFTA Audit x|
Getthe quarterly .exp
Update RPC Tax Rate Takle ... | file given by Mew York,

ance perquarer.

Mewy Taxpayer - Inload IFTA Information ... |

Selected Taxpayer - Re-inload IFTA Information ... |

Cloze |

Proper taxpayer

| Out Load FTA Information .. | directory must exist
under cdatad6

Locate the text (.txt) file for the taxpayer.

Click “Open”
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Creating Additional Periods
Although the NY inload will not list periods that were reported as zero, non-filer, or out-of-business
(OOB), the IFTA audit program will create them. After the inload is imported, the auditor will select
“Create Return Period” on the “IFTA Audit — Reported” screen so that these periods will be listed. This
procedure should be followed for each fuel type.

Until the field work has commenced it is unlikely for the auditor to know whether or not the OOB re-
port periods are valid. If the OOB time period is valid, no adjustments will be made. If the OOB period
is not valid contact the IFTA Program Administer. This type of situation may involve Enforcement or
other divisions.

The auditor should include the OOB periods when requesting the NY inload. If the taxpayer was actu-
ally OOB, include a copy of the XIANFO inquiry in the completed audit package. A Note to Reviewer
should explain the situation fully so that late filer penalty will not be assessed for the OOB periods by
the RPC.

B Create Return Periods =] B
These return pericds were "
Fuel Type I I
created during the inload. ype |Diesel e
Return period | Fuel type ";l Reconcile the audit periods by
M12/31/2004  Diesel Fuel Type of this Taxpayer
035312005 Diezel
0B/30/2005  Diesel Beg

0973072005 Diesel

End IDQISDIEDDS
: Save |

m Created return periods will
I create one Jurisdiction - TX.

— _ILI E|_¢
1 | 4 Close

Reviewing the Taxpayer Information Screen
Click the “Info” icon
FRIFTA Audit MEE

File Edit Workpapers Tools VYiew Update ‘Window
S 58 | F| v &S| B3 =)
List Info Reported|  Trips: A Exam Reports | Backup Calculator

Fuel Bk Pop
Click “Edit” and enter or tab thru name and trade name fields.

Restore

¥

E&tinaten

B+

Exit

Compare the “TX History” reported summary data to this screen. Identify any changes.
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Address Changes
If the auditor determines that the address is incorrect they should follow their office procedure to cor-
rect the address on the mainframe.

After the address on the mainframe has been changed, the auditor may edit and change the address on
the address screen in the software.

Complete the taxpayer type and business description fields.

The “audit start date” field is currently left blank.

The audit period displayed should be the PRIMARY fuel tax for that audit. Usually it is diesel fuel.
When all changes or entries have been made, click “Save.”

Click “Close” to leave screen.
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Refreshing the Population

Click the “Pop” Icon

% FTA Audit Happy Trails Trucking 10/01/2004 To 03/30/2005 FEDID 15312457043

File Edit ‘workpapers Toolz “iew Update ‘window

2l a &% &|¥%F v|@a| a| 2 ¢ = & g
Reported Trips Fuel Bk Pop Al E:am Reports | Backup | Restore |Estimster| Caleulstor | Exit

Click “Refresh Fleet Population”

iF‘BEI Pnpu\atmnil Fopulation Constraint | Fleet Constraint |

Fleet Population - Miles |F\eelFUpulatlun— Gallons |
Fusl Type ‘Jurl Jur . Mame |Rat Per\odl;| Fuel Type |Jur‘ Jur. Mame Ret. Period Reported Fleet Totals Fleet 1 H;l
Diesel AL Alabams 7172002 | Diesel AL Alabama 03312002 234 234 2341
Diesel AL Alabams 09/30;2002  Diesel AL Alshama 0g/3n/2002 27 27 2171
Diesel AL Alabams 1273172002 Diesel AL Alshama 1243172002 435 435 4331
Diesel AL Alabams 03/31/2003  Diesel AL Alshama 0373172003 134 134 1342
Diesel AL Alabams 06/30;2003  Diesel AL Alshama 0B/302003 218 218 2181
Diesel AL Alabams 09/30;2003  Diesel AL Alshama 087302003 27 27 2171
Diesel AL Alabams 03/31/2004  Diesel AL Alshama 0373172004 135 135 1332
Diesel AL Alabams 06/30;2004  Diesel AL Alshama OB/30/2004 219 219 2191
Diesel AL Alabams 1273172004 Diesel AL Alshama 1243172004 219 219 2191
Diesel AL Alabamas UEBWEUU_SILHDIEISEI | AL Alahama 0343172003 138 136 Hfil:l
4 » 4 »
Mile Tatals Fuel Totals | Fleet Summary - Miles Fleet Summary - Gallons Refresh Fleet Populstion |
Close:

The following message will appear, “Are you sure you wish to delete all entered data”. This message is re-
ferring to manual data entry of another fleet (i.e. Fleet 2.) At this point, the auditor has not manually entered
any data, so click “Yes”.

Temporary Manual Entry
If for some reason the auditor does not have the .txt inload file initially, the taxpayer’s documentation
for reported trip and fuel purchase data can be entered manually. This procedure is discouraged since the
auditor does not have the NY reported data to test sample units. Ordering the NY inload within three (3)
weeks of the state date, should keep this problem from happening. If a temporary manual entry is per-
formed, DO NOT take the time to manually enter reported data from the Texas “history” — it is a waste of
time — wait for the .txt inload file. Audits CANNOT be turned into review without a .txt inload file.

Open the program. Click the “Info” icon

File Edit ‘Workpapers Toolz View Update ‘wWindow
= | 0B N =z B = HE|la| H &8 ¢ = B g
List Infa Fepomted Tz Fiie! Ll Rop A Exam Feportz | Backup | Restore |Estinater| Caledlator | Exit
Click “New”
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E Temp Manual Audit

Taxpayer Information |

— Taxpayer Info
O Corporation

IR arnerehip
Trade Mame |Temp Wanual Audit i iyidual

* Cther;
Address | =

=] Business Type

Mame |Temp Manual Audit

city |
Tawpayer # IFTA License #
State I Zin Cortacts
Begining Date Ending Date
Audit Start Date | 11 AuditPeriod [ 01/01/2003 [ 1213112008
] v x i+
New Edit Delste Close

Enter taxpayer name and taxpayer number

E Temp Manual Audit

Taxpayer Information |

[ Taxpayer Infa
| Corparation

i+ Earhershin

Trade MName ITemp Manual Audit [y ua
1 0ther

hame | Ternp wanual Audit

Address

=l Business Type

Taxpayer # IFTA License #

City |

State Zip Cantacts... |

Begining Date Ending Date
Audit Start Date I I Audit Period 01/01/2003 1203152008

Click “Save” and “Close”

e Temporary Trip/fuel Entry

Since there is not any reported population this error message “Fleet number exceeds largest fleet no. Setting
to 17 will be displayed. Click “OK” and continue entering the trip and fuel purchase data.

Reports cannot be run since there is not any reported data.

Text (.txt) file received

Once received by email save the text (.txt) file to the taxpayer directory.

Open the program.
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Click “List” and highlight the taxpayer name

Click “OK”
Taxpayer Name »
| |Second Comp
: v
| First Trucking |

Click “File” | “Inload or Outload Data”

SgH IFTA Audit

|File Edit “Workpapers Toolz View Upd
T axpaver Informatior... CTRL+T

Frint Setup...

[nlzad or Outload Data

Wiord Documents

Excel Warkboaks

E it ALT+F4

Re-Inload IFTA Information

Click “Selected taxpayer — Re-inload IFTA Information”
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[ IFTA Audit

Getthe quarterly exp
Update RPC Tax Rate Table .. | file given by New York,

ance perquarer,

Mew Taxpayer - Inload IFTA Information ... |

Selected Taxpayer - Re-inload IFTA Information ... |

Cloze |

Froper taxpayer

| Out Load FTA Information .. || directary must exist
under cdatads

Click the down arrow of “Look In”” and browse to the appropriate taxpayer directory.
Click the applicable text (.txt) file

Click “Open”

Once finished, click “OK”
e Getting an error

If there is a taxpayer name error, return to the “Info” icon and edit and change the taxpayer name to
correct it. Follow the previous steps to “Re-Inload” the .txt file.

*  Once this task is complete refer to initial reported data setup to complete the data setup.
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Chapter 3

Audit Planning

Pre-Audit Review

Review the “Texas History” looking for irregularities such as:

e Report period data does not include the entire audit period

e Report period data for each fuel type is different

e High MPGs

¢ Non-IFTA Miles

e Lower than average total miles

e Jurisdictions that are subject to declared disaster exemptions that may temporarily suspend their tax
*  Reported total gallons greater or less than reported tax-paid gallons

COMPTROLLER OF PUBLIC ACCOUNTS
PROGRAM :TS6141 INTERNATIONAL FUEL TAX AGREEMENT
REQUESTED BY: AUDITOR, JOHN Q TAXPAYER HISTORY FROM 053 TO 063
DATA INFORMATION ON MILEAGE

TAXPAYER #: 12345678903
TAXPAYER MAME - ABC CO INC

TOTAL  TOTA NON- TOTAL AVERAGE
PRD | FUEL TYPE |IFTAMILES IFTAMILES TOTAL MILES GALLONS MPG

053 | DIESEL 18,626 2.000 20,626 2,300 8.10
061 DIESEL 23,469 0 23469 5,381 436
063 | DIESEL 7.500 0 7.500 1,320 5.68
All TX tax paid fuel
COMPTROLLER OF PUBLIC ACCOUNTS
PROGRAM -TS6142 INTERMNATIOMNAL FUEL TAX AGREEMENT
REQUESTED BY: AUDITOR., JOHN Q TAXPAYER HISTORY FROM 053 TO 063
JURISDICITON TABLE
TAXPAYER #: 12345678903
TAXPAYER NAME ABC CO INC
PERICD - 053
NET
TOTAL IFTA TAXABLE  TAXABLE TAX PAID TAXABLE TAX TAX-CREDIT INTEREST
JURISDICTION MILES MILES GALLONS | GALLONS | GALLONS RATE DUE DUE  TOTAL DUE
TEXAS D 6504 6504 803 726 7T 0.2000 15.40 0.00 15.40
NEW MEXICO D 551 551 68 0 68 0.1900 12.92 0.00 12.92
LOUISAMA D 538 538 66 0 66 0.2600 17.16 0.00 17.16
COMPTROLLER OF PUBLIC ACCOUNTS
PROGRAM :TS6142 INTERNATIOMAL FUEL TAX AGREEMENT
REQUESTED BY: AUDITOR, JOHN Q TAXPAYER HISTORY FROM 053 TO 063
JURISDICITON TABLE
TAXPAYER #: 12345678903
TAXPAYER NAME ABC CO INC
PERIOD : 053
NET
TOTAL IFTA| TAXABLE = TAXABLE TAX PAID TAXABLE TAX TAX-CREDIT INTEREST
JURISDICTION MILES MILES GALLONS = GALLONS | GALLONS RATE DUE DUE TOTAL DUE
TEXAS D 6504 6504 803 0 803 0.2000 160.60 0.00 160.60
NEW MEXICO D 551 551 68 0 65 0.1900 12.92 0.00 12.92
LOUISAMNA D 638 538 66 0 66 0.2600 17.16 0.00 17.16
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No Tax paid — All Tax free fuel

COMPTROLLER OF PUBLIC ACCOUNTS

PROGRAM :TS6142 INTERNATIOMAL FUEL TAX AGREEMENT

REQUESTED BY: AUDITOR, JOHN Q TAXPAYER HISTORY FROM 053 TO 063
JURISDICITON TABLE

TAXPAYER #: 12345678903

TAXPAYER MAME ABC CO INC

PERIOD : 053
NET
TOTAL IFTA| TAXABLE = TAXABLE = TAXPAID | TAXABLE TAX TAX-CREDIT INTEREST
JURISDICTION MILES MILES GALLONS | GALLONS | GALLONS RATE DUE DUE  TOTAL DUE
TEXAS D 6504 6504 603 726 v 0.2000 15.40 0.00 1540
NEW MEXICO D 851 851 65 0 65 0.1900 12.92 0.00 12.92
LOUISAMA D 538 538 66 0 66 0.2600 17.16 0.00 17.16
COMPTROLLER OF PUBLIC ACCOUNTS
PROGRAM -TS6142 INTERNATIOMAL FUEL TAX AGREEMENT
REQUESTED BY: AUDITOR, JOHN Q TAXPAYER HISTORY FROM 053 TO 063
JURISDICITON TABLE
TAXPAYER #: 12345678903
TAXPAYER MAME ABC CO INC
PERIOD : 053
NET
TOTAL IFTA TAXABLE = TAXABLE = TAXPAID | TAXABLE TAX TAX-CREDIT INTEREST

JURISDICTION MILES MILES GALLONS | GALLONS | GALLONS RATE DUE DUE  TOTAL DUE
TEXAS D 6504 6504 803 0 803 0.2000 160.60 0.00 160.60
NEW MEXICO D 551 551 68 0 68 0.1900 12.92 0.00 12.92
LOUISANA D 538 538 66 0 66 0.2600 17.16 0.00 17.16

Review the reported data from the program, using the following reports:

*  Non-IFTA and exempt miles by report period
e Analysis of OR and ZZ jurisdictional data

Non IFTA and Exempt Miles by Report Period

JUER Total Miles Taxable Miles Hon IFTA Miles Exempt Miles
MR 81,301 53,181 0 28,120
031 81,301 53,181 1] 28,120
MR 88,497 50,362 0 38,135
032 58,437 50,362 s} 38,135
MR 113,484 55,537 0 57,947
033 113,484 55,537 0 57,947
MR 23,619 60,921 s} 38,628
ZZ 1le2 1] le2 1]
034 gga,781 60,991 1a2 38,6828
MR 88,852 52,907 0 35,945
ZZ 278 a 278 a
041 89,130 52,807 278 35,945
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Analysis of OR and ZZ Jurisdictional Data

CR ZZ
Report Mile= Fuel Miles Fuel
Period
0z4 507,355 959,148 4] 13
031 511,630 a a 91,173
032 538,628 101,245 0 23
033 527,319 o 0 114,032
034 559,294 Q 324 125,879
041 573,604 o 556 130,037
042 673,145 151,893 162 Q
043 635,812 a 104 a
044 671,823 173,532 36 4]
051 637,512 153,748 0 4]
052 624,075 Q 0 143,331
Diesel 6,520,197 679,566 1,182 604,294
Totals 6,520,197 679,566 1,182 604,294

Initial Discussions with the Taxpayer

Before requesting records or selecting a sample, there should be a good understanding of the reported data
through conversations with the taxpayer.

Here are a few questions to consider:

e Are there any questions after reviewing the Texas history?

e Special note: If there are multiple fuel types with different audit periods, ask the taxpayer WHY they
are different.

*  What is the size of the taxpayer’s fleet?

*  Does the number of decals sets issued equal the number of vehicles operated?

*  What type of qualified vehicle does the taxpayer use (i.e., 1 ton, 18 wheeler, etc)?

*  Does the taxpayer have bi-fuel (two fuels types consumed simultaneously) or dual fuel (two fuel
types used separately) vehicles?

e Does the taxpayer purchase biodiesel fuels?

*  Does the taxpayer provide regional or nationwide hauling?

*  What does the taxpayer consider the average MPG to be?

* Do they “dead-head” (travel empty on the trip back)?

e Is there consistent jurisdictional activity throughout the audit period?

e Does the audit period include any periods that require special jurisdictional handling (temporary de-
clared +disaster exemptions)?

*  Does the taxpayer have fixed routing?

*  Does the taxpayer have a business with substantial seasonal fluctuation in mileage amounts?

*  Does the taxpayer maintain bulk fuel storage and if yes, where?

*  Does the taxpayer lease vehicles? If yes, short or long term leases?

Based on internal control testing and consideration of the above factors, the auditor can determine the ap-
propriate approach for the audit.
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Some additional questions the auditor should consider in determining the appropriate approach for the audit
consist of the following:

*  Does the taxpayer have multiple trucks in their fleet but only one truck that travels out of state?

e Does the taxpayer have multiple trucks in their fleet that only travel to one jurisdiction?

e Does the taxpayer have any trucks in their fleet that were only in business for a short period of time
(e.g., 6 months)?

e Does the taxpayer have a large number of trucks in their fleet and ALL travel out of state on fixed
routes?

e Are all trucks qualified vehicles?

* Do all qualified vehicles, including those that only travel in Texas, have decals?

Reported Amount Exceptions:
If there are reporting irregularities, review an imaged copy or taxpayer copy of the IFTA return and
supporting documentation indicating that the return information was entered incorrectly on our system.
Then contact the IFTA Section in Account Maintenance so this error can be corrected as soon as pos-
sible.

Audit Period Exceptions:
There are occasions an audit period needs to be revised or changed by updating, removing, or adding
report periods. If so, email the IFTA program administrator the following information:

e Taxpayer name

e Texas taxpayer number
*  Audit period

*  Problem area

The affected periods will be taken out of “audit” status to allow Account Maintenance to correct the
problem. Once corrected, the IFTA program administrator will order a new .txt inload using the revised
audit period or data for this account. Refer to “Temporary Manual Entry of Reported Data” in Chapter
2 for instructions how to “re-inload”.txt inload file.

Invalid Open Collection Records
Credit open collection records are normally valid, should be left open, and documented on Notes to
Reviewer. Deficiency open collection records should normally be reviewed during the course of the
audit and are usually included in the audit adjustments. If they are included in the audit adjustments,
they are invalid and must be closed by the administrative staff in the audit field office before sending
the audit to review.

Multiple Fuel Types

See Chapter 6, Special Techniques, about bi-fuel, dual-fuel and biodiesel fuel systems.

There will be occasions when there are multiple fuel types such as diesel and gasoline. Each fuel type must
be considered as a separate population to either sample or detail. Fuel types will not be considered separate
fleets. Fleet numbers can be duplicated for different fuel types. For example, the auditor can have Fleet 1
diesel miles and fleet 1 gasoline miles.
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Each fuel type should either be sampled or detailed. The program keeps the data for the different fuel types
separate. For example, the auditor can sample fleet 1 diesel miles and detail fleet 1 gasoline miles.

The same type of sample is not necessary for different fuel types. For example, the auditor may perform
a truck month sample for the primary fuel type and perform a quarter sample for the secondary fuel type.
However, the miles and gallons for a particular fuel type MUST have the same sampling method. For ex-
ample, auditor will perform a truck month sample for diesel fuel for both miles AND gallons.

Part of the planning process for multiple fuel types involves maintaining uniqueness of population unit. For
example a sample selection in a truck month sample for unit X for July 2003 that is gasoline would have to
be different than unit XX for July 2003 for diesel. One suggestion would be to label the primary fuel type
population units with numbers 1-30 and label the secondary fuel type population units with numbers 100 —
130. Remember that the program will separate by fuel type.

Taxpayer Contact Information

Entering taxpayer contact information will allow the auditor to use the templates that are incorporated into
the software.

Select the Taxpayer from the List Icon
Click Info” Icon

Click “Contacts” button

Mame |FirstTru:\'in;: ‘
Trade Name |F|rstTru:\ ing ‘
Address | 101 Halpert ~
& Business Tvpe
| Comman Carrier ‘
City | Naco ‘
Taxpayer # IFTA License #
state [T | Zip [75707-9999 Contacts... | | [3p000020758 | TX90000207538 |
Begining Date Ending Date
Audit Start Date AuditPeriod | 04/01/2003 09/3012004
] 4 x L

New Edit Delete Close
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Click “New” to add a new contact
If the Address information is the master address click “Fill with Taxpayer Info” button
The field “Other” allows for a cell or other phone number

The field “Type” is for a reference entry

Once all contacts are entered the main screen has a quick grid of Last Name, Title, Phone and Type that can
be sorted by clicking the desired header.

Check box selections on the left side of the individual contact
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Authorized

There can be only ONE authorized contact. That contact is normally the person listed on the audit question-
naire who is authorized on behalf of the business to enter written agreements (normally an officer, partner
or owner). It is not necessarily the individual selected to work with the auditor during the audit process.

Select the Authorized Person by clicking the line in the grid of the individual and clicking the check mark
next to “Authorized.” Once selected, this is the authorized individual until the “uncheck Authorized” but-
ton is clicked.

POA

Individuals that represent the business but are not employees of that company must have written approval
from an authorized individual (normally an officer, partner or owner) before an auditor can work with them.
This written approval is normally a power of attorney, limited power of attorney or letter of authorization.
If the contact is not an employee then the auditor would check this box.

cC

If a copy of the completed audit is to be sent to an address different from the IFTA master mailing address
then check this box.

Detail Audit Approach

Request the following records:

e Complete unit list

e Workpapers used to prepare the IFTA quarterly return
e Trip sheets

e Fuel receipts

Review the complete unit list to verify that all IFTA qualified vehicles purchased during the audit period
traveled to another state during the first year purchased. If any vehicle does not meet this criterion, motor
vehicle sales tax may be due.

Problem Area - Partial Records (Detail Examination)

Assumptions:
*  During conversations with the taxpayer as well as when records were obtained, the taxpayer states
that the records provided are complete.
e The auditor has already conducted the pre-audit review (instructions at beginning of chapter 3).
e The auditor has requested (though not necessarily received) taxpayer-prepared summaries (while
taxpayer-prepared summaries are preferred, they are NOT necessary since, in this instance, a detail
examination is being conducted).

Scenario 1:
The taxpayer gives the auditor a “portion of the records” and no summaries.

*  When to begin fieldwork:
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If the auditor has accounted for all qualified units and verified that data for both miles and gallons is
available for the same period, the auditor may proceed.

*  When to initially NOT begin fieldwork:
If the auditor is not certain whether documentation for all qualified units is available, the auditor should
issue a 30-day letter of intent to estimate and list which records are needed (per AP 70).

If the auditor has accounted for all qualified units, but the data for both miles and gallons is not avail-
able for the same period, the auditor should issue a 30-day letter of intent to estimate and list which
records are needed (per AP 70)..

After realizing that only partial records are available, the auditor should mail/provide to the tax-
payer the following:

* An amended receipt for taxpayer records listing the actual records provided
* A 30-day letter stating which additional records are needed for which periods, and indicating that the
audit will be estimated if records are not provided.

Scenario 2:

If the auditor knows initially that only partial records are available the auditor should mail/provide the tax-
payer a 30-day letter stating which additional records are needed for which time periods and indicating that
the audit will be estimated if records are not provided.

Detail Fieldwork Prior to Data Entry:
1. Reconcile the summary sheet data to the reported data.
2. Reconcile odometers.

Set up a spreadsheet to capture odometer readings for each unit for each quarter. Using the beginning
odometer reading of the next quarter as the previous quarter ending odometer reading will accurately
account for all miles.

Report 1995 Peterhilt 2000 Peterhilt 1995 Peterbilt Audited Reported Difference
Period  Beg End Miles Beg End Miles Beg End Miles | Miles Miles Miles
" 031 - - - - - - - - - 15,092 13672 (1.420)
" 032 484952 515777 30825 - - - - - - 30,825 33833 3.008
" 033 515777 | 550.687 34,910 - - - - - - 34,910 34845 (65)
" 034 | 550,687 | 578.997 28,310 - - - - - - 26,310 28187 (123)
" 041 | 578997 615.984 36,967 - - - - - - 36,987 37159 172
" 042 615984 627415 11431 296826 316.017 19.191 - - - 30,622 30585 (37)
" 043 - - - 316,017 350.176 34,159 - - - 34,159 32855 (1.304)
" 044 - - - 350,176 387.781 37,605 - - - 37,605 37184 (411)
" 051 - - - 387,781 420,887 33106 - - - 33,106 33097 (9)
" 052 - - - 420,887 444438 23551 | 908,831 | 913532 | 4701 | 28252 29342 1,090
309,868 310,769 901

3. For Texas only miles and gallons by quarters, quickly review them and verify that no multi-jurisdic-
tional activity is present.

4. Select a representative short test of at least two (2) probable sampling units to evaluate multi-jurisdic-
tional and mathematic accuracy. Increasing the short test to greater than 25% does not require a Notifi-
cation of Sampling for a detail audit. Performing a detail audit does not mean always mean all records
will be reviewed.

The short test should reveal information about the following:

e Different years of operation
e ALL multi-jurisdictional activity
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e Truck type changes (e.g., | ton to 18 wheeler)

e Bi-fuel or dual-fuel vs. one fuel type units

*  Business activity changes

e Reporting anomalies

e Jurisdictions that are subject to declared disasters may temporarily suspend their tax.
Note: If the auditor is performing a one truck or detail audit, this quarter will need to be included
as part of the short test.

By reconciling the summary data, odometer data and reviewing Texas only quarters, the auditor should

be able to identify any material errors. After performing these procedures, the auditor should select an ad-
equate short test of quarters (at least two (2)) to evaluate multi-jurisdictional and mathematic accuracy. The
auditor could discontinue examination for jurisdictional errors in the other quarters if no material errors are
identified in this step.

5. Sample unit Notation
Use the Texas History and establish correspondence for each quarter or population unit number. If the
audit period began with the first quarter of 2008 (081) then that period would be SP1 and 082 would be
SP2.

Sample Audit Approach

Tailoring the Sample

Audit Division has a sampling manual, and the auditor should be familiar with the procedures outlined in
that manual. IFTA follows the same sampling guidelines as other taxes. The auditor should have a good
understanding of sample selection in CATS (Comprehensive Audit Tax System) as well as sampling and
evaluation techniques. This manual highlights sampling procedures that deal specifically with IFTA audits.

Identifying appropriate subpopulations (homogeneous groups) will increase the accuracy of a sample. Con-
sidering some of the following questions will assist the auditor with this process:

e What is the size of the taxpayer’s fleet?

e What is the unit type? (e.g., | ton or 18-wheeler?)

e Does the taxpayer have bi-fuel or dual-fuel or one-fuel type units?
e Is hauling regional or nationwide?

e Isjurisdictional activity throughout the audit period?

*  What is the audit period?

*  Does the taxpayer have fixed routing?

e Are there any special exemptions?

e s there any seasonal activity?

The following examples indicate that an auditor should consider defining the population into more homoge-
neous groups prior to sampling:

e Ataxpayer began operations with 1 unit at the beginning of the audit period and had 36 units by
the end of the audit period.

e A taxpayer had three 1-ton trucks with trailers at the beginning of the audit period and had three
18-wheelers by the end of the audit period.
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e Ataxpayer has four (4) regional hubs that run independently of each other. Also, for clerical pur-
poses, the taxpayer has one qualified gasoline unit that goes to all hubs.
e A taxpayer uses seasonal routing.

A suggested approach for the four (4) hubs example would be to have four (4) separate populations for each
region. The approach for the gasoline unit would be to perform a detail review.

MPGs should always be evaluated. Review of the truck activity report may reveal that the MPGs vary
greatly. A suggestion for the variance of MPGs might be to define the low, middle and high MPGs.

Once the population is defined, the auditor can randomly select the sample. In addition to ensuring that the
sample evaluates, the auditor should also note whether the number of jurisdictions selected in the sample
are proportionate to the population and whether jurisdictional percentages are in line. The sample should be
representative of the population.

Initially it may be possible to evaluate the bases but not the jurisdictions. In this event, the auditor should
evaluate the jurisdictional results as the fieldwork proceeds, understanding that additional sample units may
need to be selected to better represent the jurisdictional activity.

Using the minimum sample units (e.g., 30 in a truck month sample) is a starting point. It may be necessary
to select additional items if evaluations indicate skewed jurisdictional percentages or very few jurisdictions
in the sample. In the initial stages of sample selection, if the records allow it, review the number of jurisdic-
tions that will be in the sample and their percentage of the whole.

Sample Type and Records Needed
IFTA qualified units

Review the complete unit list to make sure all IFTA qualified vehicles that were purchased during the audit
period traveled to another state during the first year of operation. If any vehicle does not meet this criterion,
motor vehicle sales tax may be due.

Truck Month (30 — 80 minimum)
e Complete unit list
e Truck activity report by month
e Taxpayer summary by jurisdiction (tying each unit by month to the quarter reported amount)
e Trip sheets
e Fuel receipts

Truck Quarter (30 — 80 minimum)
e Complete unit list
e Truck activity report by month
e Taxpayer summary by jurisdiction (tying each unit by month to the quarter reported amount)
e Trip sheets
e Fuel receipts

Truck Week (50)

e Complete unit list

e Truck activity report by month

e Taxpayer summary by jurisdiction (tying each unit by month to the quarter reported amount)
e Trip sheets
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e Fuel receipts

Quarter (6)

e Complete unit list

e Taxpayer summary by jurisdiction(tying each unit by quarter to the quarter reported amount)
e Trip sheets

e Fuel receipts

Truck Activity Report

Initially in any sample approach, except a quarter sample, request a truck activity report or use the one pro-
vided (see below). The taxpayer may be able to provide a list of all units by month showing miles and gal-
lons. It would be beneficial if the report was in electronic format rather than paper. List only truck activity
months.

Truck#

IMaonth

2007-1

2007-02_| | | I | | |
TOTAL GALLONS BY TRUCK BY MONTH

Truck#

IMonth

2007-01

2007-02_| | | I | | |

It is possible that the taxpayer may provide the auditor with paper or a PDF file on a disk. Complete and
follow the PDF file form.

File Conversions

If the auditor requests a truck activity report and the taxpayer gives the auditor an electronic version of a
PDF or TXT file, there are Excel conversion possibilities.

To request that the files are converted into Excel, email the following form to the Team Leader of the Com-
puter Audit, Information & Support Group in Audit Headquarters.

The team leader will assign a Computer Audit Specialist (CAS) to convert the files. After receiving the as-
signment, the CAS will contact the auditor. The auditor can email the file to the assigned CAS unless it is a
big file, then it can be placed on the O drive. It will take approximately five (5) working days to convert the
data. Please do not send a file that is less than ten (10) pages of data.

The CAS is required to charge time to the audit for processing data when the time required exceeds one
hour.

Fuels Reports Conversion
Date

Taxpayer Name

Taxpayer #

IFTA
Audit Period
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Auditor Name

Auditor Phone #

# of PDF pages

Data (Columns) that can be left out

Estimate how much time it would take to manually enter the data.
Once received, perform the following:

e Sort truck months by unit by month — Identify any skips from month to month. Review some to
verify all data was provided, or that there are no gaps in miles.

e Sort truck months by quarter - All truck months in summary should equal the quarterly reported
data.

e Review for MPG, miles, or fuel irregularities. There may be high MPGs, miles without fuel, or
fuel without miles.

e Verify the number of units in the quarter as well as for Jurisdictions that are subject to disaster ex-
emptions that suspend temporarily their tax rate

e If any problems are identified, ask the taxpayer to review and make any necessary corrections.

Disaster Issue

Occasionally jurisdictions that have a declared disaster suspend their tax for a specified period of time.

The miles and gallons will be reported as TOTAL but not as TAXABLE or TAX PAID. For the program,
this means that any miles or gallons from the affected Jurisdiction during this period should be listed as ZZ.
The adjustment, if reported incorrectly, would be “Wrong jurisdiction”.

If performing a quarter sample, detail the affected quarter on Fleet 2. To select the sample for Fleet 1 list all
quarters except the affected quarter into the random number selection.

If performing a month sample, detail the affected month on Fleet 2. To select the sample for Fleet 1 list all
months except the affected month into the random number selection.

If performing a truck month sample, select a minimum of 30 truck months for EACH fleet. The sample
within the month of the affected quarter will be in Fleet 2. If there are less than 30 truck months in the
affected month, then detail those truck months in Fleet 2. To select the sample for Fleet 1, list all truck
months except the affected month into the random number selection.

Sample Selection

Once the defined areas are determined, prepare a spreadsheet of the truck months for that defined popula-
tion and list a simple transaction sequence. It is normal when dealing with truck units that occasionally all
units are not operating in ALL periods of the audit. As previously mentioned, test these to verify that there
are no gaps or zero periods. In general, if possible, eliminate the truck months with zeros from the popula-
tion initially. Another approach is to use the CATS program and list by unit the operating months of each
unit.
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Select| Smonth #| Smonth |Unit #|  Miles Gallons |MPG| ST

1941 0502 260] 16.365 2405 | 6.8
1870] 0501 224| 18.754 2754 | 6.81

—k

[

If the “zero” truck months cannot be determined, show them in the population as well as the sample se-
lected. If thirty (30) truck months are selected and there are five (5) are zero periods, they CANNOT be
deleted from the population and sample; select five (5) more random units with activity. The number of
sample units would be thirty-five (35) — not thirty (30) (assuming the five (5) additional randomly selected
units had activity).

Though miles and fuel will be independently sampled and projected, there is a relationship between the two
and must be maintained. If there are O periods in either miles or fuel, the truck month would be counted as
a 0 period for both miles and fuel. At least 30 sample units of miles and fuel in the same truck months is
necessary for an adequate sample.

If selecting truck months from the CATS program, design a monthly or transaction sample. The same se-
lected sample should be used for miles and gallons. This will allow for the matching of miles and fuel.

Evaluation of the Selected Sample
It is VERY important to evaluate the bases, the jurisdictional activity of the population, and the sample be-
fore proceeding with the short test data entry.

Remember to evaluate miles AND gallons. Both should have data and should evaluate.

Full Sample
Miles Gallons
Population Sample Population Sample
(@) Miles 32,298,785 496,640 (@) Gallons 5,077,038 77,569
(b) # of units 2,005 30 (b) # of units 2,005 30
(c) Awverage (a/ b) 16,109 16,555 (c) Average (a/ b) 2,532 2,586
(d) Base percentage 97.31% (d) Base percentage 97.91%
=lower average =lower average
/higher average /higher average
(e) Variation percentage 2.69% (e) Variation percentage 2.09%
=1-(d) =1-(d)

Selection and Evaluation of the Short Test

A short test is 25% of the selected population units. Since sample \ population base as well as miles \ gal-
lons jurisdictional information must be attained, a short test may need to exceed the 25%. If that is neces-
sary, the auditor should issue a Notification of Sampling form to the Taxpayer. In selecting a short test,

“In the order originally selected” is usually not the best idea unless this selection evaluates (overall and by
jurisdiction). It is generally preferred to sort the entire sample by date, by unit and select every nth item for
the short test rather than review the first 25% selected. This will usually produce a short test more likely to
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evaluate. (By using a short test that evaluates overall and by jurisdiction, the auditor may use the sample
evaluation reports from the program in the audit plan.)

It is VERY important to evaluate the bases, the jurisdictional activity of the population, and the short test
before proceeding with the short-test data entry. It may be necessary to short test more than 25% to include

enough jurisdictional activity. If an auditor reviews more than 25% a Notification of Sampling should be
issued to the Taxpayer.

Miles Gallons
Population Short Test Population Short Test
Total 32,298,785 119,244 5,077,038 18,832
Units 2,005 8 2,005 8
Average 16,109 14,906 2,532 2,354
Variation|
percentage 7.47% 7.03%

Problem Area - Partial Records (Sample Examination)

Initially, if the taxpayer does not present summary sheets by jurisdiction by sample period, allow the
taxpayer 30 days to re-create and provide all summary sheets. The auditor should note any differ-
ences from the summary sheets to reported amounts.

1. After the taxpayer re-creates the summary sheets, the auditor should account for any differences.

e Possible differences:
*  Missing unit
*  Missing month
e Missing jurisdiction
e Mathematical errors

e Is the difference recurring or isolated?
e Recurring — If the differences are recurring and no exact reason can be determined for the dif-
ferences, the auditor should use the recreated summary sheets and sample.

e Isolated — If the difference appears isolated, the auditor could create a Fleet 2 and make a
summary adjustment.

After accounting for the differences, the auditor should use the summary sheets for reported sam-
ple base amounts. Also, for the short-test, the auditor should review the base evaluation, rollup,
and quarter MPG to determine if the sample is representative of the population.

2. After the taxpayer recreates and provides the summary sheets and no errors are noted, the auditor
should use the summary sheets for reported sample base amounts. For the short-test, the auditor should

review the base evaluation, rollup, and quarter MPG to determine if the sample is representative of the
population.

Incomplete Summary Records and/or Source Documents

The auditor should issue a 30-day letter requesting all records needed and should state in the letter
that an estimate will be performed if the records are not provided.

January 2012 Texas Comptroller of Public Accounts ® Audit Division 43



Chapter 3: Audit Planning Audit and IFTA Software Procedures

If part of the audit period has complete summary records and source documents for miles and gal-
lons, the auditor may sample or detail these periods of the audit. This information may then be used
to estimate the period of the audit for which records are incomplete.

Fleet Auditing

Fleet auditing allows the auditor to divide a population into homogeneous groups (or sub-populations). The
auditor may decide to sample one sub-population and detail another. For example, the auditor may sample
all periods except for a time frame and/or a particular jurisdiction such as an exemption in a declared disas-
ter area.

Fleet auditing requires that the minimum sample units used in EACH fleet. For example, the auditor may
select forty-five (45) sample units for Fleet 1 but select only the minimum of thirty (30) sample units for
Fleet 2.

Generally, the larger population will be represented as Fleet 1. Smaller populations or detailed items will be
represented as Fleet 2.

Example of fleet data:

Fleet 1

Period Jur Miles Gallons
1-2/2003 X 2300 200
Fleet 2

Period Jur Miles Gallons
3/2003 TX 1201 130

A taxpayer having several fleets or regions, does not necessitate the use of fleet auditing. As discussed ear-
lier, an overall sample with a representative amount of fleet or regional activity will yield the same results
in less time.

**Warning — If the auditor decides to set-up more than one fleet and for ANY reason changes the audit pe-

riod requiring a “re-inload”, ALL fleet data will need to be RE-ENTERED except for Fleet 1. All reporting
exceptions should be accounted for before entering fleet population data.

Fleet Population Entry
Click the “List” icon.

Select the audit.
Click “OK” to close the list screen.

Click the “Pop” icon.
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File Edit Workpapers Tools View Update Window

O | % | & B

Info Reported Tripz Fuel Bulk Pop

There are several entry options depending on how the data is sorted: fuel type, jurisdiction, and return period.
There are two tabs: miles and gallons.
Click Fleet 2 by miles or fuel and enter the appropriate amount.

By continuing to enter information for Fleet 2 or any subsequent fleets, Fleet 1 amounts will decrease auto-
matically.

Summary totals can be verified by selecting “Mile Totals” and “Fuel Totals.” Also, there are two reports
“Fleet Summary — Miles” and “Fleet Summary - Gallons.” The data can be sorted on the column headers

by clicking the header.

After entering miles and gallons, click “Close” to save the data.

i| Population Constraint || FIeetConstraint|
Fleet Population - Miles |F|eetP0pu|atign-Ga||0ns| [ Expaortto Excel of Reported Data

Fuel Type | Jur Jur. Name Ret. Period |Rej#| Fuel Type | Jur Jur. Name Ret. Period Reported Fleet Totals | &

N [New Mexico 120312005 05| [BIESELNINN NIt New Nexico 12/31/2008 208 205

1M | New Mexico 03/31/2006 21 = [DIESELS NI | New Mexico 03/31/2008 2,421 2421

NI New Mexico 06/302006 58 [DIESELONN NNt [New Wexico 08/30/2006 2,088 2,088

1M | New Mexico 09/20/2006 98  |DIESELS NI | New Mexico 08/30/2008 1,088 1,088

NI New Mexico 12/31/2006 45 [DIESELONNN NN New Mexico 12/3112006 9,545 9,545

1M | New Mexico 03/31/2007 75 [DIESELNSS NI | New Mexico 03/31/2007 1,375 1375

NI New Mexico 06/302007 36  [DIESELONNN NN New Mexico 08/30/2007 1,536 1,536

1M | New Mexico 09/30/2007 33 |DIESELSS NI | New Mexico 08/30/2007 1133 1133

NI New Mexico 12/3102007 94 [DIESELS N New Mexico 12/3112007 894 B34
NM [ Hew Mexico 03312008 S0 M NI [ Hew Mexico 03/21/2008 2,050 2050 ™

| s K< | >

I Mile Totals... ] [ Fuel Totals... l IFIeet Summary - M ilesl IFIee{ Summary - Gallunsl I Refresh Flest Population... ]
[Nun IFT4 and Exempt Miles by Report Period... l [ Analysis of OR and ZZ Jurisdictional Data... ] GoTop

Export Reported Data to Excel

There is an option of exporting the reported data to an excel spreadsheet.
Click the “Export Reported Data to Excel” button

It will allow the auditor to select the directory to save it

Once the directory is selected click “Open” then click “Save”
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The file will be saved and the excel spreadsheet file will open up.

L2 u v = ' a

I

2 First Trucking

3 Waco, TX

4 39000020758

5 Papulation Reported Data

6

7 Fuel Type Fleet # Return Period Jur Jur Name Miles Gallons

8

9 |DIESEL 1 06/30/2003 AL Alabama 772 234

10 DIESEL 1 06/30/2003 AL Alabama 772 234

11 |DIESEL 1 06/30/2003 AZ Arizona 1.980 235

12 DIESEL 1 06/30/2003 AZ Arizona 1.980 235

13 DIESEL 1 06/30/2003 CA California 3.324 360
Summary Fleet Entry

There are occasions when summary data needs to be entered as another fleet, but there is no separate fleet to
enter (e.g., additional miles or fuel that were never a part of the original reported data.)

Go to the “Pop” screen.

Select a period and jurisdiction that will be in fleet 2. Enter one (1) mile in “Fleet Population — Miles”, and,
in the same period and jurisdiction, enter a one (1) in “Fleet Population — Gallons.”

Now the system will accept entry into Fleet 2.
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E | Population :

Fleet Population | Population Constraint || Fleet Constraint |
Fleet Population - Miles | Fleet Population - Gallons |
FuelType | Jur Jur. Name | Ret Period #| Jur. Name Ret. Period Reported Fleet Totals Flest 1 Fleet 2 Fleet 3 A
CA California 03/31/2001 ~ | California 03/31/2001 155,821 155,821 188,821 i 0
ZZ ZZNon IFTA  03/31/2001 — ZZ Non IFTA  03/31/2001 0 0 0 0 0T
AZ Arizona 06/30/2001  Arizona 06/30/2001 42245 42245 42,245 0 0
cA California 06/30/2001  California 06/30/2001 154,375 154,375 154,375 0 0
NV Nevada 06/30/2001  Nevada 06/30/2001 560 560 560 0 0
ZZ ZZNon IFTA  06/30/2001  ZZ Non IFTA  06/30/2001 0 0 0 0 0
AZ Arizona 09/30/2001  Arizona 09/30/2001 28,520 28,520 28,520 0 0
cA California 09/30/2001  California 09/30/2001 169,714 169,714 169,714 0 0
NV Nevada 09/30/2001 ¥ Jlevada 09/30/2001 1.498 1.498 1.488 0 0 &8
< | > < | >
I Mile Totals... ] [ Fuel Totals... l IFIBB{ Summary - Miles ] IFleet Summary - Gallunsl I Refresh Fleet Population... ]
[ Non IFTA and Exempt Miles by Report Period... l [ Analysis of OR and ZZ Jurisdictional Data... ]
Constraints

Occasionally, a particular jurisdiction or report period should not be projected.

Constrained periods or jurisdictions will remain as part of the overall sample but will not be projected.
Constraints are not used in a detail audit.

Constraining a period with adjustments DOES NOT alter the jurisdictional error percentage.
Constraining a period or jurisdiction constrains the miles AND gallons.

A particular fleet or the entire population can be constrained.

Example:

Fleet Population | iFopulation Constraint!| Fleet Constraint |

1

=
=
(]
=
wa

Fuel Type Jur

] ]
AAEE

oooo|e
oooo|s
oooo|g
oooo|g
oooo|g
oooo|g
oooo|g
oooo|g
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012 Population Base
Reported Net Fleet Reported
Audited |Reported Fleet Glokal Fleet Reported Extracrdinary Population
Jur Jur Base Constraint Constraint Emount Items Base
(1) (2) [EH 4] (3] (8) {7 (&)
Reported
Sample Retums mounts Exhibit Exhibit Col 3 -4-5 Exam D Col & -7
LZ RZ 42,245 42,245 4]
Ch cn 154,375 154,375 a
Hv vV 580 580 4]
Totals 197,180 187,180 4]
01z IZudited AZmount
Audi ted Amount Fleet
Eudited | Reported by Fleet — Global Fleet Extraordinary
Jur Jur Diesel Constraint Constraint Items Zudi ted Zmount
1) 2] (3} (4} (5) (&) (7
Bopulation
IZudited Base
Amount Fleet
Retums Retumms by Fleet Exem E Constraints Exem D Sum of 3 thru &
BZ 2Z 4] 4z, 245 4] 4] 4z, 245
joe:3 joe:3 4] 154, 375 4] 4] 154,375
v nv 4] 560 4] 4] 560
Totzls [u] 157,180 [u] [u] 197,180
Constraint Entry

Go to “List” and select the audit.
Click “OK” to close the “List” screen.

Click the “Pop” icon.

4P IFTA Audit Balbir Kaur - AMENDED

01/01/2001 To 09/

File Edit Workpapers Tools View Update Window
O | 8|S B
Info Reported Tripz Fuel Bulk Pop

There are two tabs: Population and Fleet Constraint. Click the one needed.
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Population

Fopulation Constraint || Fleet Constraint |

Fleet Population - Miles | Fleet Population - Gallons |

FuelType | Jur Jur. Name | Ret Period #| FuelType Jur  Jur. Name Ret. Period Reported Fleet Totalz Fleet 1 s

CA California 03/31/2003 C4  California 0313172003 29,524 25,524 255247
CA California 06/30/2003 CA California 06/3042003 30,183 30,183 30,1830
CA California 08/30/2003 C4  California 08/30:2003 31,539 31,539 31,539]
N\ | Nevada 06/30/2001 NV Nevada 063042001 560 560 5800
NV Nevada 08/30/2001 NV Nevada 08/30:2001 1,498 1,488 1,4881

0)
op &8

ZZ ZZ MNon IFTA  03/31/2001
ZZ ZZ Mon IFTA  06/30:2001

Z7 |ZZ Non IFTA  03/31/2001
ZZ ZZ Non IFTA

%

Tt

Slala|lala
o o o o o

ZZ 77 Non IFTA  0S/30/2001 ZZ ZZ Mon IFTA  08/30:2001 ]
ZZ | ZZ Non IFTA  12/31/2001 ZZ ZZ Mon IFTA  12/31/2001 0l
ZZ |ZZ Non IFTA | 03(31/2002 % ZZ ZZ MWon FTA 033172002 00 88
|| > >
[ Mile Totals... ] [ Fuel Totalz... l [Fleet Summary - Miles ] [Fleet Summary - Gallnns] [ Refrezh Fleet Population...

Population Constraint Entry
Click the “Refresh Population Constraints™ button to refresh the screen.

An individual box for a fuel type and/or a particular jurisdiction in a specific report period can be con-
strained.

Clicking the “Report Period Header” will “check” all jurisdictions of a particular report period.

Highlight a particular jurisdiction and quickly double-click it. This will “check” all periods of a particular
jurisdiction. Quickly double clicking again will “uncheck” all of them.

Click “Close”. The changes will be automatically saved.

E | population

Fleet Population | Population Constraint | Fleet Constraint |

Fuel Type Jur 01 012 013 014 021 022 023 024 031 032 033 ~

mo O O O O O /O O g o g d

L T A Y A A O O

A T A I A A O

oK O O/ 0O O Oo/go 0o d o g d

™ O O 0o o/ 0o/ 0o o 0o o d

L A A A A O O

w O O 0o o/ 0o/ 0o oo o d

72 1 O I O I O R A
< 5

Refresh Population Constraints... |

Fleet Constraint Entry
Click the “Refresh Population Constraints” button to refresh the screen.
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Click an individual box for a fuel type and/or a particular jurisdiction in a specific report period.

Select a particular jurisdiction and quickly double-click it. This will “check” all periods of a particular ju-
risdiction. Quickly double-clicking again will “uncheck™ all of them.

B Population

Fleet Population | Population Constraint | i
Fuel Type Fit# Jur 033 034 041 04z 043 PEEY :
1k O O O /0O 0O .0
1k O O O /0O 0O .0
11X O 0O 0O /0 0.0
11X O 0O 0O /0 0.0
2 | O 0O | 0O /O O 0O
el
< 5
:
Comments _
:
AL # | v Fleet | |

The three (3) drop down boxes at the bottom of the screen allow an auditor to select a group of fuel types or
fleets to change.

Flegt#

.
-
Gasoline Fleet# 1

Example — Selecting Diesel — Fleet# — 1 and clicking only the fourth quarter of 2003 (034) Report Period
Header will place check marks in the boxes for diesel, Fleet#1, for 034.

E Population
Fleet Population H Population Constramt| Fleet Constraint
FuelType | Ft# | Jur | 033 | 034+ 041 | 042 | 043 | 044 A
0 A & =5 &
1ok 0 O 0O O 0O O
1| O O 0o 0 . d
T O O 0O/ 0o 0. d
2 O OO0 0O 0O 0O
b
< >
~ Reset - Unselect All
Comments -
bl Refresh Fleet Constraints.
‘D\ese\ v| | Fleet# v‘ Fleet # | 1 v|

When finished, click close. The information will be automatically saved.
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Chapter 4

Miles

Miles Entry Screens

Using the “List” icon first select the taxpayer.

Click the “Trips” icon.

ﬁIFTA Audit First Trucking 04/01/2003 To 09
File Edit Workpapers Tools View Update Window

= || O B -
List Info Reported Tr||:|s Fuel Bulk

All general trip information is listed on a “Trip Survey” screen. The actual miles and jurisdiction data is
listed on a “Trip Detail” screen.

The “Trip Survey” screen has three (3) tabs.
“Survey Details” — Miles data entry screen

“Trip List — 1” — Summary data to view
“Trip List — 2” — Summary data to view

Survey Details Tab

Sample # - This is a unique number assigned to each population unit (Sample #) by the auditor. The number
is assigned by fuel type by fleet. If the population units are quarters the number of population units will
equal the number of quarters in the audit period. If the population units are truck months the population
units will equal the number of trucks times the number of months each truck operated in the audit period.
Each population unit for a fuel type will have an individual identifying number limited to nine (9) digits.

“Fleet #” - Select the proper fleet #. This is usually “1” unless additional fleets have been created.

“Fuel Type” — Select the proper fuel type (i.e., diesel)
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“Data Month” — This is the ending date of the sample unit. For example if the sample unit is a quarter such
as the first quarter of 2007 (071), the ending date is 03/31/07. For example if the sample unit is truck month
for unit 121 in February 2007, the ending date is 02/28/07.

“Trip Dates” — These are the “Beginning” and “Ending” trip dates.

“Unit Number” — This represents the vehicle being examined.

“Trip #” - If the taxpayer has a numbering system, the auditor should use it. If the taxpayer does not have a
numbering system, the auditor should enter by unit and ending trip date. For example, unit 133 with a trip
ending date of 06/23/07 would be 13370623. The Trip # field is limited to 9 digits.

“Driver Name” —Enter the driver’s name.

“Depart From — Origin of Trip”. If this is not the first trip in a sample unit, the “arrive point” from the pre-
vious trip will be automatically filled. Use this entry to eliminate gaps.

“Arrive Point” — The final destination of the trip.

NOTE: To edit or revise the “Depart From” city, jurisdiction abbreviation, “Arrive Point” city, jurisdiction
abbreviation or “Via Points,” click “edit | arrive point jurisdiction abbreviation” to reset the fields.

“Comment field” — This allows comments or intermediate stops.
To enter intermediate stops, enter city and jurisdiction locations or a zip code.

Begin with an opening Bracket ([ ) enter the city (space) jurisdiction abbreviation or the zip code, and use a
closing bracket ( ]).

If there is more than one city jurisdiction or zip code, begin with an opening bracket ([ ) enter the city
(space) jurisdiction abbreviation or zip code, and, without spaces, enter a semicolon (;) and, without spaces,
enter the next city (space) jurisdiction abbreviation or zip code. For example adding Big Spring TX and
Lorena TX, enter as [Big Spring TX;76643;Lorena TX].

“Beginning Odometer” —Enter the beginning trip odometer or hub meter. If this is not the first trip in a
sample unit, the ending odometer from the previous trip will be automatically filled. Use the beginning

odometer entry to eliminate gaps. If there are no odometers, enter zero.

“Ending Odometer” — Enter the ending trip odometer or hub meter. If there are no odometers, enter zero.
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Specialty Reports

Two reports are available on this screen:

1. Find Orphaned Fuel Receipts
2. Adjustment Report

Find Orphaned Fuel Tickets
This is a function as well as a report. The software will match any fuel receipt whose trip data is “exact”
with a trip sheet that was not initially entered into the software through the Trip Survey screen.

If all fuel receipts are matched then the auditor will get the following message:
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If there are individual fuel receipts not matched to trip sheets, the auditor will get the following report
which will allow them to see if any the trip data entered should be revised.

5GJ 03/05/2010
Waco, TX TP # 39000020758
IFTR Lic # IX90000207538

First Trucking

Orphaned Fuel Tickets
Fuel Exceptions

3P Data Trip Vendor Invoice  Inmvoies 228 pudited Reported
i Unit # Month % Hame Date B war Gallons Gallaons

1z 2334 03/30/2003 123 Love's 07/12/2008 122323 e 100 1z0

100 120

Fleer 100 120

_____ 100 120

Adjustment Report

This report shows all trip survey and detail for any trip adjustment. This includes all jurisdictional activity
whether an adjustment was made or not. This report is VERY useful when showing the Taxpayer what was
entered on a particular trip including the “via points” and comments.

Waco, TX
tment Trip Info
Trip Trip Begin End Total Total

Fuel Fleet Deta Beg End Odo Odom Odom Reported
Type # SE # Month Unit # Trip # Dete Dete Rezding Reading Miles Miles
DIESEL 1 1234587830 09/30/2003 4zg 07/03/2003 07/03/2003 583,840 a -5&3,840 a

Driver name: Savage Trip Origin: Pharr TX Trip Destin: Fortland OR

Notes:

Trip Points: Pharr,TX Portland,OR

Juris 2ud Miles Rep Miles Difference 2Adjustment

co 71 o 71 Gep - Odom - EKnown Trip

i} 374 0 274 Gzp - Odom - Enown Trip

m 47s 0 475 Gap - Odom - Enown Trip

oR 373 0 373 Gep - Cdom - Enown Trip

TZ B24 0 824 Gap - Cdom — Enown Trip

uT 42z o 42z Gap - Odom - Known Trip

Trip List - Tab 1

This is a summary of trip data. An auditor can click any of the headers and sort the data.
“Sort as Entered” button — sorts the data exactly how the data was originally entered.

“Gap Sort” button — sorts the data by fuel type, fleet #, unit #, beginning odometer and trip date.
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Survey Details || Trip List-1 |Trip List- 2

Fusl Typs | Fht2 =P Unit Mo. Trip Mo.. Trip Date Beg Odom End Odom | Odom This Trip  Reported Miles | Miles Over/Short #
Diesel 1 5 425 426040525 05/23/2004 692627 694616 1,989 1,989 0
|piesel 1 5 428 428040531 05/25/2004 894516 696432 1,888 1,866 0
| |Diesel 1 5 423 423040804 05/31/2004 595,432 697,852 1,370 1,370 0
|piesel 1 5 428 428040607 06/04/2004 697,857 698940 1,088 1,088 0
|piesel 1 5 428 423040612 06/07/2004 898,840 701234 2,294 2,294 0
| |Diesel 1 5 423 423040813 08/12/2004 701,234 702,296 1,662 1,862 0
|piesel 1 5 428 428040629 06/13/2004 702,896 705,103 2,207 2,207 0
|piesel 1 5 428 423040630 06/29/2004 705103 707,185 2,082 2,082 0
| |Diesel 1 [1234567890) 1234567890 1234567890 03/15/2004 | 2,000,000 3,500,000/ 1,500,000 1,000,008 499,994
1 22 121121050501 _05/01/2005 705,686 706,460 74 0 774

W b

[Totals | 1.691.873] 1,191,215] 500,658 |

Trip Count Sort Az Entered ] [ Gap Sort ] [ I I I |

Trip List - Tab 2

This is a summary of trip data. The data can be stored on the column headers by clicking the header.

IFTA Audit - Trip Survey

Survey Details | Trip List -1 ||
Fuel Type | Fit# SP Trip No. Trip Diate Driver Name Origin Drestination :
plicsel 1 22 121050501 05/01/2005 Herra Carrofton Centennial
Diezel 1 1 428030805 06/03/2003 |Larry Waco City Of Industry
| |piesel 1 1 422030510 08/05/2003 Larry City Of Industry Forest Park —
| |piesel 1 1 428030516 08/M1/2003 Larry Forest Park Anaheim
| |piezel 1 1 428030623 06/16/2003 Larry Anaheim Orlande
| |piesel 1 1 422030630 08/23/2003 Larry Orlando Santa Fe Spring
| |piesel 1 [1234567850 428 428030703 07/01/2003 Savage Santa Fe Springe MNew Orleans
| |piezel 1 2 428 428030707 07/03/2003 Savage New Orleans Santa Fe Springs
| |piesel 1 2 428 428030711 O7/08/2003 Savage Santa Fe Springs  Forest Park
| |piesel 1 2 428 428030713 0TM2/2003 Savage Forest Park Las Vegas
| |piezel 1 2 428 428030720 07M6/2003 Savage Laz Vegas Orlande
| |piesel 1 2 428 428030731 07/21/2003 Savage Orlando Waco
| |piesel 1 2 428 428030808 08/03/2003 Savage Waco Brooklyn
| |piezel 1 2 428 428030821 08/20/2003 Savage Brockhyn Spilbury
| |piesel 1 2 428 428030824 08/22/2003 Savage Robertzonville Baldwinsville
| |piesel 1 2 428 428030826 08/24/2003 Savage Baldwinzville Philadelphia
| |piezel 1 2 428 428030828 08/27/2003 Savage Philadelphia Ellcree
| |piesel 1 2 428 428030830 08/30/2003 Savage Elloree Hammond ~

Trip Rollups Screen

This screen allows an auditor to review trip information by various summary sorts.
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By selecting the buttons at the bottom, different summary data is displayed.

This is normally used to compare the reported amounts that have been entered by the auditor to the TX his-
tory reported amounts.

Roll up data can be exported to excel by clicking “Send selection to excel” then clicking the data to export.

Fuel Type Fit# SP Unit No. Trip Date Trip No. Miles Reported| Miles Audited | Difference | i#
1,542 2,070 424
DIESEL 1 1101 09/10/2008 | 050910-101 1,471 1,587 118
_DIESEL 1 11101 09132008 | 081223101 1,822 1,884 258
" |oEsEL 1 1101 09/14/2008 | 050914-101 sa7 543 -54
_DIESEL 1 11101 091542008 | 080915101 6585 655 0
" |oEsEL 1 1101 09/25/2008 | 050925-101 2,159 1,881 -278
_DIESEL 1 11101 O927/2008 |080927-101 a1 M 160
" |oEsEL 1 1101 10/16/2008 | 051015-101 3,128 4,935 1,788
_DIESEL 1 11101 10/2042008 | 081020-101 1,811 1,882 41
" |oEsEL 1 1101 10/20¢2008 | 051020-101 0 1,378 1,378
_DIESEL 1 11101 1042502008 | 081025101 25241 2,818 195
" |oEsEL 1 1101 10/30¢2008 | 051030-101 1,721 2,912 1,172
_DIESEL 1 11101 11/06/2008 |051108-101 1,638 2,820 722
" |oEsEL 1 1101 11/0%/2008 | 051108-101 1,810 2,371 =51
_DIESEL 1 11101 111652008 | 081118101 931 3,381 2450w
[ Fuel Type ] [ Fleet Mumhber ] [Sample Number” Unit Mumber ] [ Trip Mumker ] [ Details
[FueIType—Jurs] [ Fleet Mumber ] [Sample Number] [ Unit Mumber ] [ Trip Mumkber ] Jurs

[FueIType—F'er. ] [ Fleet Mumber ] [Sample Number] [ Unit Number ] [ Trip Mumber ] Data Month

[FueIType—P &J” Fleet Mumber ”Sample Number” Unit Number ” Trip Number ] Period & Jurs

Count [Jsend selection to Excel...

List - No Odometers Screen

This allows the auditor to see data without the odometer fields.
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The data can be sorted on the column headers by clicking the header.

IFTA Audit - Trip Listing X
[ Export Trip Info. to Excel...
Fuel Typ= | Fit# =P Unit MNo. Trip Ma. Trip Date | Reported Miles Audited Miles| Difference | &
pPiesel 1 1 428 428030805 06/03/2003 2,658] 2,666| 0 |
Diczel 1 1 42g  428030810|0&/05/2003 3,347] 3,347] o
Diesel 1 1 428 428030618 06/11/2003 2712 2713 0
Diezel 1 1 428 428030623 06/M16/2003 3,755 3,755 i
Diezel 1 1 428 428030630(06/23/2003 2,745 2,745 0
Diezel 1 2 428 428030707 07/03/2003 2,134 2134 0
Diezel 1 s 428 428030711 07/08/2003 2,657 2,657 0
Diezel 1 2 428 428030715 07TM2/2003 2,302 2,302 0
Diesel 1 2 428 428030720(07/16/2003 3,485 3,485 0
Diezel 1 2 428 428030731 07/21/2003 1,225 1,225 0
Diesel 1 2 428 428030808 08/05/2003 1,387| 1,887| 0
Diezel 1 2 428 428030821 08/20/2003 Gz G44 0
Diesel 1 2 428 428030824 08/22/2003 876| a76| 0
Diezel 1 2 428 4280 30&2&1 08/24/2003 ik 03 i
Diesel 1 2 42d  428030828(08/27/2003 T4g| T4g| 0|+
[Totals [ 1,191,215] 4,394.438] -3.203.223]

“Export Trip Info to Excel” Button

This button is used to export the data to an Excel spreadsheet from the data in the Trip Survey Screens.

Click “Export Trip Info to Excel”.

Save the file to a desired location.
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Click “New”

Open Excel.

Click “File | Open”. Select the newly created file and double-click it.

Tushype festro sampleperod frpgtr oo tiono fpdae  tipenddate begodom endodom missm s cummism rilesaud depont— anpaint dhardepcity ancly divem
Disd 1 MGG Ul TOTDD DRGMD TR WUET MR MM I 0 273 SetaFe Spings lew Oreans  CiL¢Santa Fe Spings N Oreans~ Seiage
Oesel 1 TS N Y B 1 T 0 20 New Orkans  Sana Fe Springs LACiNlew Odns St e Sorngs Savage
Opsel  f S8 Lot D A | KM B 0 867 SetaFe pings FoestPak GG Santa e Spings Forest Park— Seiage
Opsel  f P Y A T S O . 0 Z0FoesiPal LasVegrs  GNFomstPak LesVegss  Sege

Export Details to Excel Button

This button is used to create an Excel spreadsheet of the data in the Trip Detail Screen.

Click “Export Trip Info to Excel”.

Save the file to a desired location.
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Click “New”

Open Excel.

Click “File | Open”. Select the newly created file and double-click it.

sampleperiod fueltype fleetno jur |drivernm jadjustment rjretperiudrjlripdate rjtripnu Junitno repadj audadj post aud  rep
1 Diesel 1AL Lary 30-Jun0710-Jun-03 428030610 428 %9 259
1 Diesel 1AL Lamy  Math Emor A30-Jun-0716-Jun-03 428030616 128 127 24/TRUE 24 127
1 Diesel 1AL Lamy B0-Jun-0723-Jun-03 428030623 128 256 256
1 Diesel 1AL Llamy  Math Emor "30-Jun-0730-Jun-03 428030630 428 130 2BTRUE 23 130
1 Digsel 1A Lamy "0-Jun-0705-Jun-03 428030605 428 W 391
1 Diesel 1AZ Lary B30-Jun-010-Jun-03 428030610 428 393 393

Additional Columns not visible on the Trip Detail Screen

Repadj / Audadj / Post — These columns indicate whether or not an adjustment has been posted. More de-
tails on Posting will be discussed in Chapter 6 — Adjustments. When an adjustment is not posted, it is
not considered an adjustment.

Post column will indicate “False” instead of “True”.
Repadj column will indicate reported miles.
Audadj column will show reported miles as audited miles.

The amounts that will continue through the sample will be the “adj” amounts. Therefore, only posted ad-
justments will accumulate as an error rate.

sampleperiod fueltype fleetno jur | drivernm jadjustment rjretperiudrjlripdate rjtripnu Junitno repad] audad] post aud  rep
1 Diesel 1AL Lamy 30-Jun0710-Jun-03 128030610 428 29 259
1 Diesel 1AL Lamy  Math Emor B0-Jun-0716-Jun-03 428030616 428 127 24/TRUE 24 177
1 Diesel 1AL Lary "30-Jun-0723Jun-03 428030623 128 25 256
1 Diesel 1AL Lamy  Math Emor A0-Jun-0730-Jun-03 428030630 128 130 2BTRUE 23 130
1 Diesel 1AZ Lary "0-Jun-0705-Jun-03 428030605 428 91 39
1 Diesel 1A Lamy "30-Jun-0710-Jun-03 428030610 428 393 393
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sampleperiod fueltype fleet jur  drivernm jadjustment jretperiod  jtripdate | jtripno junitno repad] audad] post aud rep
1 Diesel 1AL Larry "30-Jun-03 [05-Jun-03 423030610 428 259 269
1 Diesel 1AL Lary  Math Error "30-Jun-03 M1-Jun-03 423030616 428 127 127 FALSE 214 127
1 Diesel 1AL Larry "30-Jun-03 M6-Jun-03 423030623 128 256 266
1 Diesel 1AL Lary  Math Error "30-Jun-03 23-Jun-03 423030630 28 130 130 FALSE 233 130
1 Diesel 1 AZ Larry "30-Jun-03 [03-Jun-03 428030605 128 391 391
1 Diesel 1 AZ |Larry "30-Jun-03 05-Jun-03 428030610 28 393 393

General Comment Tabs

Trip Points
Route Detail

Notes
Trip Points | Route Detail || Notes | | 13PPY dalys are here | % 13
Leg City State Zip Mame ~ iew Road Fur... || New Road Pur...
¥ 1|Carrollton TX T
2|Centennial CO FRET —
3[Lubback TH | u o
ProMiles ...
= Trip Detail...
w
Trip Points —Lists the legs selected in the trip
Trip Points | Route Detail || Notes |hapw datys are here | o) &
Leg City State Zip Mame ~ iew Road Fur... || New Road Pur...
¥ 1|Carrolitan TX R
2|Centennial CO T —
3[Lubbock T | w ¥
ProMiles ...
T Trip Detail...
w

Route Detail —Lists the routing

118 Route Details

0.9 TX Local BROADWAY 0.9 0:018 ~
S 0.1 TX BROADWAY  Jct BROADWAY &1-35 E by FARMERS BRANCHTX 1.0 0:02.0
N 251TX I-35E Jet 1-35 E & 1-35 by DENTON TX 261 0:27.1
N 15 TX I35 Jot1-35 & US-380, Exit 467, by DENTONTX  27.6 0:28.6
W 252 TX US-380 JetUS-380 & US-81 at DECATURTX 528 1:06.4

Notes — Show general comments (items not put in [ ])
AlNVE Folne | wenenmndl ” | Putvia points inside [ ]

Trip Points || Route Detail | Nates | |T93‘35T”95 | k) ki
“ Texas Trips : ” View Road Pur... || Mew Road Pur...

Detail miles/fuel screens
There are 4 buttons to enter or view the miles/fuel data entry:

*  “View Road Purchases” — This screen allows and auditor to view previously entered fuel purchase
data.

e “New Road Purchases” — This screen allows an auditor to enter fuel purchase data.

e ProMiles — This calculates trip routing of miles and jurisdictions.

e “Trip Detail” — This screen allows and auditor to enter or view trip detail.
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”View Road Purchases” and ‘“New Road Purchases” will be discussed in detail in Chapter 5

ProMiles Entry Screen - Short Version (embedded in program)

Click “ProMiles”

AVE Ul | weEHemnngl ” F'ut\fia points inside [ ]
Trip Points | Route Detai || Notes | | & ks
Leg City State Zip Mame ~ iew Road Fur... || New Road Pur...
M 1|Carrolton TX
2|Centennial CO
o
L g
ProMiles ...
— Trip Detail...
w
“ q » I x O X e
Top Prev Mext Bottom Delete Add § | Cancel Close

99 <

The “depart from”, “arrive point” and any “via points” will be auto-inserted into Legs of the trip.
Center of city is auto-checked.

Routing is set to practical.

Each city, jurisdiction abbreviation for each row is called a “leg”.

Note: Truck stop and Interactive Map Click check boxes are not working correctly.

Routing Method

Interstate:

The Interstate routing method uses limited access interstates and limited access state highways. It will only
route using US or state highways if that route is less than one half the length of the limited access route.
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Practical:

The Practical routing method optimizes the trip for speed. This assumes an average of roughly 55 MPH
for limited access highways and interstates, 45 MPH for primary (not limited access) highways, 40 MPH
for secondary highways and 30 MPH for local roads. For a majority of trucking companies, this routing
method seems to provide the best routes. On trips longer than 1,200 miles, the practical routing method is
usually closest to household goods mileages.

All Truck Usable Roads — Shortest Route:

The All Truck Usable Roads routing method will find the shortest route possible using all roads in the data
base usable by a heavy truck. On most trips shorter than 1,200 miles, the All Truck Usable Roads routing
method is usually closest to household goods mileages.

STAA Designated:
The STAA routing method uses, where possible, the National Network of Highways, also known as the Sur-
face Transportation Assistance Act of 1982. This option is used most by units hauling double or 53’ trailers.

“Center of City” check box

When a “city name, jurisdiction abbreviation” is entered and the “center of city” check box is “checked”,
it will return ONE response — the center of that city. If the “center of city is NOT “checked”, it will return
ALL zip-codes for that city. It can be very time consuming to select the exact zip code. The center of the
city is shown under Zip as “#####”

Routing Method ||3ractica| v |
Truck Stop [] Open Border
Center of City [J Interactive Map Click l Miles by State
Jur|  Hon Tol Toll Milez | Total Miles | #
Route Points | Add | Inset | [ Delete | [Delste 411 -
Leg City State Zp  TE g‘

If the ‘center of city” box is NOT “checked”, the following screen will appear.
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Open Border check box
Routing Method |prac1ica| v |
Truck Stop [] Open Border
Center of City [ Interactive Map Click l Wies by State
Jur Non Toll Toll Miles | Total Miles | A
Route Points | Add || Inset | [ Delste | [Delate 411 o
[ Leg City State zZp  TslA ‘

“Open Border” — If checked, this allows trips in where the shortest route is through Canada or Mexico.

“Add” button — This adds a leg to the bottom of the trip.

Click “Add”. The auditor will get a blank “Leg” 3. Add the additional city jurisdiction abbreviation.

Click “Enter”.
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“Insert” button - Highlight the leg that is to be moved down a leg and clicks “Insert”.

In this example the auditor wishes to insert a leg between Carrollton TX (Leg 1) and Centennial CO (Leg
2),so Leg 2 is highlighted.

When the “Insert” button is pressed a message will appear “Do you want to insert a leg above the leg — 2”

If this is correct click “Yes”.

A blank “Leg 2” will be inserted. Enter the additional city and jurisdiction abbreviation.

Click “Enter”.
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“Delete” button

The auditor highlights the leg to be deleted and clicks “Delete”.

“Delete All” button

Click “Delete All” to delete all trip legs in this screen. No data will be deleted from the trip survey screen.

“Help” Button

Occasionally, the quickest method to obtain the proper route is to select a junction of roads or jurisdictions
rather than a city.

Click “Help”.
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Junction Help Screen

Help - Trip Hints

Highway Abbreviations { Hwy Abv )
|- Interstate  US - US Highway (Jur) Example TX - Jur
and FM Roads

Junction of Two Highways within a Jurisdiction
"jet” (Hwy Abv) (Hwy) & (Hwy Abw) (Hwy) (Jur)
jetl358us84tx

All Possible Jurisdictions of a Highway within a Jurisdiction
"jct” "Space” (Hwy Abv) (Hwy) (Jur)

jct 135t
All possible Interstate Road Crossings EL*
(Jur) =" (Jur} Close
te-1a
ProMiles Entry
Click “ProMiles”

The Depart From, Arrive Point and any via points will be auto-inserted into Legs of the Trip. Center of city
is auto-checked. Routing is set to Practical.

Click “Enter” through the City jurisdiction abbreviations. If they are spelled correctly, the cursor will auto-
matically move to the next leg of the trip.

If there are misspellings it will show this error “Location Not Found” and highlight the trip leg in error.

Click “OK” and type over the part to revise and click “Enter”. Normally the quickest way to find the proper
spelling is to enter the first 2 letters, a (space), and the jurisdiction abbreviation.

Note — A city must have a least 2 letters.

Reminder — There must always be a (space) between the city and jurisdiction abbreviation.
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A list will appear.

Highlight the City to be used.

Click “Select”
14|Luna TX Freestone
15|Lund TX Travis
16| Lusk TX Throckmorton
17| Luther TX 79720 Howard
18| Lutie TX Collingsworth
19| Luxello TX Bexar
L ‘ ’ Select ] ’ Close ]

After entering though all of the trips, click “Generate”.

The right side is now filled with “Jur” data.
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Tools to Evaluate the Data:

*  Route Details
e Map

e Miles by State
e Miles by Trip

L | | | | v‘ 1 il ~ Sl

|| < | S
; Close - To Survey
Details by State
i i i Gotol ] _ :
l Generate Trip ] l\ﬂew Route Details ] l oto Map (] Details by Trip Cloce ToDelale

Route Details
Click “View Route Details”.

This screen allows an auditor to verify the routing used by the taxpayer.

#/% Route Details

0.9 TX Local BROADWAY 0.9 00138 A
3 0.1 TX BROADWAY Jot BROADWAY & I-35 E by FARMERS BRANCH TX 1.0 0:02.0
M 251 TX I-35E Jet-35 E & 1-35 by DENTOMN TX 261 0:271
M 1.5 TX I-35 Jct-35 & US-380, Exit 467, by DENTONTX  27.6 0:28.6
W 252 T US-380 Jot US-380 & US-81 at DECATUR TX 52.8 1:06.4
M 283 TX Us-81 Jot US-81 & US-287 at BOWIE TX 8111373
M 286 TX US-287 Jet US-287 & US-82 by HENRIETTATX 1097 2:085
W 183 TX US-82 Jot US-82 & 1-44 in WICHITAFALLS TX 1280 2:285 =
E 2.9 TH 1-44 Jot-44 & US-287 in WICHITAFALLS TX 1308 2:31.4
N 2162 TX US-287 JotUS-287 & 1-40 in AMARILLO TX 3461 6262
v 57 TX 140 Jot-40 & US-287 BR, Exit 72, in AMARILLO TX 3518 6319
W 21 TX US-287BR JotUS-287 BR & US-287-87 in AMARILLO TX 35389 6342
M 47 TH US-287-87 Jot US-287-87 & US-287 in AMARILLO TX 3586  6:393
M 448 TX Us-287 Jot US-287 & US-87 at DUMAS TX 4034 7282
M 23.8 TX US-87 Jet US-87 & UsS-385 4272 8039
M 15.2 TX US-385 Jot US-385 & US-87 at DALHART TX 4424 8267
M 37.0 TX US-87 US-87 NM-TX BORDER 4794 9222
M 9.5 NMUS-87 Jot US-87 & UsS-64 at CLAYTON NM 4889 9365
W A% 0 KM IS-Rd Irt [ 12-Rd R 1-2R hu RATOR KR R7N O 14-320 /R
Map Screen
Click “Go to Map”
— — = Sl S el
1< | >

. Close - To Survey
7| Details by State
l Generate Trip ] ’\u’iew Route Detailsl l Goto Map ] Details biTrip Close - To Detalls

“Clear Trip” — This deletes the routing on this screen only. It does not clear the trip data on the ProMiles
trip screen.
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Map Options

“Open Border” — If checked, this allows trips in which the shortest route is through Canada or Mexico.
“Avoid Ferry” — If checked, this avoids trips that cross with ferries.
“Reduce Toll” — If checked, this avoids trips that use toll roads.

“Show Trip Location No.” — The map will show “Org” as the first leg and then all other legs selected will
be given a number. This is very helpful when tracing round trips.

“Show Small Cities” — If checked, this will show small cities. Normally, this remains unchecked so that the
auditor can view a simple map.

“Level of detail” — This controls the amount of initial clutter when viewing the map.
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“Miles by State” — This sorts the miles in jurisdiction order.

“Miles by Trips” — This sorts the miles by each leg of the trip. This tool is very useful on large trips to
match what jurisdictions were traveled and in what order.

There are two methods to display data: “Details by State” and
“Detail by Trip.”
The data can be viewed by either method.

“Details by State” — Check “Details by State” and click “Close to Details” will export a summary of miles
sorted by jurisdiction abbreviation to the “Trip Survey Detail” screen.

“Details by Trip” — Check “Details by Trip” and click “Close to Details” will export the routing of the trip
by jurisdiction abbreviation to the “Trip Detail” screen.
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This export should match the taxpayer’s trip sheets.

. p She
|I< | 5 |

[]Details by State L1058 - T0 Survey
i Close - To Details

l Generate Trip ”\u’iewRouteDetailsH Goto Map ]

IFTA Audit - Trip Survey - Detailed Jurisdiction Information

Listof Jurs |7Dm”_ThiSJur Fuel Type | Diesel | sp#| 22| Fleets#| 1]
Unit no Trip no Tripdate | Jurz| Rep Miles Aud Miles | Difference Map Miles Adjustment A
M | 0 475 4TS 475 |
121 121050501 05/01/2005 | NM 0 101 0 101
] 121 121050501 05/01/2005 | CO 0 407 0 407
] 121 121050501 05/01/2005 | NM 0 101 0 101
] 121 121050501 05/01/2005 | TX 0 250 0 250

“Close to Survey” — This button closes the ProMiles screen with NO entry to the trip detail screen.

Trip Detail Screen
Click “Trip Detail”

Arrive Point |Centennia| ” |

Futvia points inside [ ]
Trip Points || Route Detail || Nates | |Texas Trips | i} ki

|

Texas Trips ‘iew Road Fur... | | Mew Road Pur...

& o

ProMiles ...

Trip Detail...

£

There are two tabs:

e List of Jurs
e Detail — This Jur

IFTA Audit - Trip Survey - Detailed Jurisdiction Information

Listof Jurs | Detail- This Jur | FuelType | Diesel | S| 22| Fleet#| 1]
Unit no Trip no Tripdate | Jurz| Rep Miles Aud Miles | Difference Map Miles Adjustment ~
W | 0 407 407 407 |
121 121080501 | 0S/01/2005 | MM 0 202 202 202
] 121 121080501 | 05/01/2005 | TX 0 730 730 730
“List of Jurs” tab

The entry points for this screen are “Rep Miles,” “Aud Miles” and “Adjustment.”

If ProMiles is initially used, this screen will be auto-filled with trip and jurisdictional data. Enter the “Rep
Miles” and any adjustment if necessary.
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Using ProMiles Data

Click “Update with Map Miles”

Enter the taxpayer reported data.

Reconcile the difference between “Aud” and “Rep Miles.”

Determine the correct “Aud Miles:”

1. If odometers are reliable, “Total Aud Miles” must equal “Odometer Elapsed Miles” from the trip sur-
vey screen.

2. Since ProMiles (mileage program) is a tool, minimum mileage differences are not always an adjust-
ment. The policy is to start with a ten (10) miles variance. The minimum miles difference will vary
from audit to audit. For example, a taxpayer hauls cattle — ranches are not normally inside any city
limits and are not usually destined for any city limits so the minimum miles difference might be 20 to
30 miles. Once the minimum miles difference has been determined for an audit, maintain that same
difference for the entire audit.

3. Enter the routes traveled per the trip sheets in ProMiles.

DB software with ProMiles Full Version (software must v8b or higher)

General Change
Both DB software and ProMiles full version should be opened for trip entry.

General Screen Change
Go to View / Options
Take the elevator to the bottom

If the Value is true then the software will default to ProMiles Full Version
If the Value is false then the software will default to ProMiles within the software

Miles Trip Survey Screen Changes
A new check box has been added at the bottom. If checked, the auditor is using the ProMiles full version.

At any time the auditor can uncheck the box. At that time the auditor will be using the ProMiles in the
software mode so initially left out fields will be available to be entered. The ProMiles in the software mode
will continue until the auditor re-checks the check box OR if the auditor goes out of the Trip screens.
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In the Full Version ProMiles mode, the following fields will be auto-entered:

Depart From City /Jur
Arrive Point City / Jur
Trip Points

@

Using DB software V8b
After a trip has been entered in IFTA software, minimize the software and bring up the ProMiles Full ver-
sion

Maximize the ProMiles full version. Enter the trip route. Make any edits or changes.
Once the Trip Route is calculated in the Trip tab, the auditor will select the State Tab.
Review the Reported data on the trip sheet — by State Alpha or by Trip (ordered)

The data can be sorted by State (Alphabetical) or State (Ordered) by clicking the column header. State (Or-
dered) is the order of travel based on the entries.

¥ ProMiles XF - [Trip Group 1]

E File Trip Edit View HMap Tools Window Help
Mileage Guide “@ FueIManagementl g Datal Trip Sheet] E] Fuel Ta

==dE B - B Practical
T | Raoute -
State [bphabetical] ) Mon-Toll Toll Total
AL 1356 0.a 1356
FL 3954 0.0 3954
L&, 4561 0.a 4561
S 2809 0.0 2809
T 48383 0.a 48383
Total 1759.3 0.0 1759.3
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By Trip or State Ordered

¥ ProMiles XF - [Trip Group 1]

E File Trip Edit View Map Tools Window Help
Mileage Guide llﬂ FueIManagementl b= | Data] Trip Sheetl ) Fuel T,

=Ed&E H - % B Practical

Tri 1 Foute 1 1
m ) Mon-Tall Tal Tatal
T 209.0 0o 209.0
LA, 2013 on 2013
MS 2032 0.0 2032
AL 3N on 3N
FL 3954 0.0 3954
AL T on T
MS 777 0.0 777
L&, 2h4 on 2h4
T 2793 0.0 2793
Total 17593 0.0 17593

After the selection is made click the Calculate button

Click “Calculate” to insure all jurisdictions and miles will copy to the trip detail screen accurately.

Click Edit / Copy to ASCII (ask-key)

¥ ProMiles XF - [Trip Group 1]
E File Trip B8 View Map Tools Window Help

Mileage Guit  Copy Chel+C % Tiin Shest ] @ T I
o = || Paste Ctrl+v
= - N X
EEdS Paste List Fractical - |08 e
Copy To ASCIT _
Trip Rate Groups Ctel+R 1 o 1 o
Rate Group Wizard...

Minimize the ProMiles full version and maximize the IFTA software.
Review and MAKE SURE that the trip showing is the trip you wish to add the miles to. The software
DOES NOT KNOW which trip is the correct trip and will OVERWRITE the data in the trip detail

screen.

Click the “ProMiles Full Version” on the applicable Trip Survey Screen.

Is. | Tiip List- 1 || Trin List-2

Sample # 13 ‘ Fleet® | 1 | Beginning Oljumeler| 13,445 | [ Trip Rollups. ]
Data Month | 06/30/2009 Odom Miles This Trip 1111 —
Trip Dates | 06/15/2008 to | 08M7/2009 |
Unit Mumber | 133 Trip# 1 517 Reported Liles | 1,065 | [ Export Details to Excel... ]
et Name | Hery Miles Over o Shart
Depart From aco Jur Aud Wiles Applied 1,056

Arrive Paint | Jacksonville

Putvia peints inside [ |

Trip Foints | Route Detal H Hotes | hsmvepnma] |

Leg Location State Zip I
1[Shrevepent LA |mee
2|Jacksonville FL i

= Proliles Full Version

</

wmultis Full st

Ho.
Legs “ ] » " x [} 3 x 1t
Top Brev Mext Bottom Delete Add Edit Cance| Close

74 Texas Comptroller of Public Accounts ® Audit Division January 2012



Audit and IFTA Software Procedures Chapter 4: Miles

If this is the original entry, select Replace Reported

[ IFTA Audit - Paste from ProMiles

‘ Keep Reported ‘

‘ Replace Reported ‘

‘ Cancel ‘

If Reported Amounts are already entered should be kept select Keep Reported.

The data will be entered into the Trip Routing, Trip Survey and Trip detail screens.

Example
Entry

Waco TX /79412 / Ho (Hodges) TX / Allsups 331 in Abilene TX /
GPS Lat 30.888692 Long -99.281303

Go to Map and select a Point near Caldwell TX between Hodges and Abilene

Mame Address City, State/Prow. Zip Code CoLnty iles
ORG W'aco, T fiazad hclennan
1 Freedom, Tx 79412 Lubbock 3445
2 Hodges, TX Jones 160.4
3 Jot w21 & Tx-36 at CALDWYELL TR 2rn.2
4 Allsup's #331 I-20 & Frd 600 Ahilene, Tx 2h7.4
5 30.888692:-99.281303 128.4
p |6 Totals| 1165.9

Calculate and Go to State Tab

Trip ] Route 1 State

State [Alphabetical] Mon-Toll Toll Tatal
116549 0.0 116549

Total 11659 0o 11659

Click Calculate / Edit / Paste ASCII

Trip Detail Screen

List ot Jurs | Detail - This Jur FuelType | DIESEL sP# |
Unit no Trip no Trip date | Jurz| Rep Miles Aud Miles | Difference Map Mile=
M122 133090617 | 06/17/2009 | TX 0 1,188 1,166 1,166

Trip Survey Screen
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5130.5585692-09.2513031 TX

Additional Examples
Example 1 — Alpha — Simple

TP Reported Data
Waco TX / Jacksonville FL
State Miles
AL 70
FL 380
LA 200
S 205
TX 210
1065
Auditor Entered Data
Trip 1 Foute ] State W
Mame Address City, State/Provw. Zip Code
ORG W'aco, TX A
1 Jacksonville, FL bidass
b2 Totals|

Auditor Data to be pasted

Trip | Route | State

State [Alphabetical] Mon-Toll Toll Tatal
AL 675 0.0 675
FL 3751 0.0 3751
LA 2548 0.0 2548
S 77 0.0 77
TH 279.3 0.0 279.3
Total 10654 4 0.0 10654 4

Data Pasted — Reported Data Added — Replace Reported
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List of Jurs

Detail - This Jur

Fuel Type | DIESEL sP# |

Unit ne Trip no Tripdate | Jurz| Rep Miez Aud Milez | Difference Map Milez
133 133090617 | 06/17/2009 | AL 7o 58| -2 65
N 133 133090617 | 06/17/2009 | FL 380 375 -5 375
N 133 133090617 | 06/17/2009 | LA 200 235 55 255
N 133 133090617 | 06/17/2009 | MS 205 T2 -127 T
_p 133 133090617 | 06/17/2009 | TX 210 278 a9 279

There are material differences. Select a different route

Trip 1 Foute 1 State T
MName Address City, State/Prov. Zip Code
ORG Waco, TR Liiaad
1 Shravepar LA Liaaad
2 Jacksonville, FL bidass
b3 Totals
4

Audited Data to be pasted

Trip \| Route
State [Alphabetical) Mon-Toll Tal Total
AL 60.1 0.0 60.1
FL 3751 0.0 3751
LA 201.3 0.0 201.3
MS 2032 0.0 2032
T 209.0 0.0 209.0
Total 1056.7 0.0 1056.7

Audited Data Pasted — Keep Reported

Listof urs | Detail - This Jur | TEIERE sp#[
Unit ne Trip no Trip date | Jurz| Rep Miles Aud Miles | Difference Map Miles
» | 70 52 2 52
133 133090617 | 06/17/2008 | FL 380 375 -5 375
133 133090617 | 06/17/2008 | LA 200 20 1 20
133 133090617 | 06/17/2008 | WS 205 203 -2 203
133 133090617 | 06/17/2008 | TX 210 209 -1 209
Example 2 - Alpha Ordered - Jurs Don’t Match
TP Reported data
Waco TX / Cheyenne WY
State Miles
KS 320
MNE 310
oK 245
Tx 175
WY 45
1095
Auditor entered data
Trip ] Foute ] State 1 Map
Name Address City, State/Prow. Zip Code County
ORG W'aco, T Liiias tclennan
1 Cheyenne, W biiiid Laramie
b2 Totals
3

January 2012

Texas Comptroller of Public Accounts ® Audit Division 77



Chapter 4: Miles

Audit and IFTA Software Procedures

Audited Data to be pasted

Trip | Raouts | istate
State [Alphabetical] Mon-Toll Tol Total
co 3727 0.0 3727
Ok 42.8 0.0 42.8
T= 5385 0.0 5385
W 16 0.0 16
Total 965.6 0.0 965.6

Data Pasted — Reported Data Added — Replace Reported

List of Jurs | Detail - This Jur | lElTEe sP# |
Unit no Trip no Trip date | Jurz| Rep Miles Aud Miles | Difference Map Miles
133 133090817 | 06/17/2009 | CO 0 73 373 373
133 133090817 | 06/17/2009 | OK 228 43 -202 43
133 133090817 | 06/17/2009 | TX 178 539 364 539
133 133090617 | 06/17/2009 | WY 45 12 -33 12
) T 0w 0
133 133090817 | 06/17/2009 | MNE 310 0 =310 0
There are material differences. Select a different route
Foute ] State ] Map ] ltinerary
Narne Address City, State/Prov. Zip Code County Miles Tine| Empty
ORG Waco, TX biiiid tclennan
1 MNarth Platte, NE Lidiid Lincoln g677| 1324 T
2 Cheyenne, WY Liiiid Laramie 2223 253 T
AE Totals 1080.0] 1E23] T
Audited Data Pasted
Trip 1 Foute 1 State
State [Alphabetical] Mon-Toll Tol Total
K3 31758 0.0 31758
ME 3106 0.0 3106
OK 2434 0.0 2434
™= 176.0 0.0 176.0
W 425 0.0 425
Total 1030.0 0.0 1030.0

Audited Data pasted — Keep Reported

Listof urs | Detail - This Jur | FACIES spi |
Unit ne Trip no Trip date | Jurz| Rep Miles Aud Miles | Difference Map Miles
» | 320 318 2 3z
133 133090617 | 06/17/2009 | NE 310 308 -2 308
N 133 133090617 | 06/17/2009 | OK 243 243 -2 243
N 133 133090617 | 06M17/2009 | TX 17s 176 1 178
N 133 133090617 | 06M7/2009 | WY 45 43 -2 43

Example 3 - Trip (State Ordered) — Jurs Don’t Match

TP Reported data

Houston TX \ Pittsburgh PA \ Houston TX
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State Wiles
TX 195
LA 120
AR 260
TH 210
KY 255
OH 245
WY 10
PA G5
WY 10
OH 245
KY 255
11! 210
AR 265
LA 120
TX 200
2645

Auditor entered data

Trip ] Raoute ] State ] Map
Name Address City, State/Prov. Zip Code County Miles
ORG Houstan, T biiiid Harris
1 Fittsburgh, PA Lidiid Allegheny 1447.2
2 Haoustan, T Liiiid Hartis 1447.2
b3 Tatals 2894.4

Audited Data to be pasted

Trip ] Foute
State [Didered] Mon-Toll Toll Tatal
T 113.7 0.0 113.7
LA 2374 0o 2374
M3 296.8 0o 296.8
™ 2576 0o 2576
K 241.8 0.0 241.8
oH 241.0 0o 241.0
' 141 0o 141
FA felil] 0o felil]
W 14.1 0.0 14.1
oH 241.0 0o 241.0
K 2418 0o 2418
™ 2576 0o 2576
= 296.8 0.0 296.8
LA 2374 0o 2374
T 137 0o 137
Total 2894.4 0.0 2894.4

Data Pasted — Reported Data Added — Replace Reported
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ListofJure | Detail - This Jur Fuel Type | DIESEL | sp#| 13| Fleet# | 1]
Unit no Trip no Tripdate | Jurz| Rep Mies Aud Milez | Difference Map Miles Adjustment i

133 133090817 | 06/17/2009 | TX 195 112 -21 114

N 133 133090817 | 06/17/2009 | LA 120 238 118 238

N 133 133090817 | 06/17/2009 | MS 0 257 297 297

N 133 133090617 | 06/17/2009 | TN 210 288 42 258

N 133 133090817 | 06/17/2009 | KY 288 242 =12 242

N 133 133090817 | 06/17/2009 | OH 228 4 -4 24

N 133 133090817 | 06/17/2009 | WV 10 14 4 14 M

N 133 133090817 | 06/17/2009 | PA 65 89 24 a5

N 133 133090817 | 06/17/2009 | WV 10 14 4 14

N 133 133090817 | 06/17/2009 | OH 228 4 -4 24 e,
122 133090617 | 0817/2009 | OH 245 241 -4 241

N 133 133080617 | 06M7/2009 | KV el 242 -13 247

N 133 133080617 | 06/17/2009 | TN 210 258 48 258

N 133 133080617 | 06/17/2009 | MS 0 257 297 297

N 133 133080617 | 06M7/2009 | LA 120 238 118 238

_133 133090617 | 06/17/2009 | TX 200 112 -86 114

N 133 133080617 | 06/17/2009 | AR 250 0 -250 0

_p 133 133080617 | 06/17/2009 | AR el 0 -255 0

There are material differences. Select a different route

Trip \| Foute \| State ] Map
MName Address City, State/Prov. Zip Code County Miles
ORG Houstan, T Lidiid Harris
1 Fittshurgh. P4 Liiaad Allegheny 13106
2 Houstan, T Liiias Harris 13106
[JE Totals] 26212
Audited Data Pasted
Trip \| Route |
State [Ordered] Mon-Toll Tal Total
T= 1920 0.0 1920
LA 121.0 0.0 121.0
AR 2504 0.0 2504
™ 209.1 0.0 209.1
Ky 2541 0.0 2541
OH 2459 0.0 2459
W 6.5 0.0 6.5
Py 632 0.0 632
W 6.5 0.0 6.5
OH 2459 0.0 2459
Ky 254.1 0.0 254.1
™ 209.1 0.0 209.1
AR 2504 0.0 2504
LA 121.0 0.0 121.0
T 1920 0.0 1920
Total 2621.2 0.0 2621.2

Audited Data pasted — Keep Reported
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T - Fuel Type | DIESEL | spy| 12| Fleet# | 1]
Unit no Trip no Trip date | Jurz| Rep Miles Aud Miles | Difference Map Mile= Adjustment B
122 133090617 | 06/17/2009 | TX 195 192 -2 182
N 133 133080617 | 06/17/2009 | LA 120 121 1 121
N 133 133080617 | 06/17/2009 | AR 250 280 [ 250
N 133 133080617 | 06/17/2009 | TN 210 208 -1 209
N 133 133080617 | 06/17/2009 | KY 285 254 -1 258
N 133 133080817 | 06/17/2008 | OH 228 228 1 248
N 133 133080617 | 06/17/2009 | WW 10 7 -2 7| 4
N 133 133080617 | 06/17/2009 | PA 65 63 -2 63
N 133 133080617 | 06/17/2009 | WW 10 7 -2 7|
N 133 133080817 | 06/17/2008 | OH 228 228 1 248 3

ZZ Jurisdiction Exceptions

Trip data may route though some jurisdictions that are not members of IFTA, such as the following:

¢ (DC) District of Columbia
¢ (AK) Alaska
e (MX) Mexico

Canadian Territories

e (NT) Northwest Territories
¢ (NU) Nunavut

e (YT) Yukon

These are not valid jurisdiction entries. When the data is entered on the Trip Detail screen, it must be re-
placed with ZZ.

Highlight the invalid jurisdiction.

IFTA Audit - Trip Survey - Detailed Jurisdiction Information

List of Jurs |Detai|_Thi5Jur| Fuel Type | Diesel | sP#| 1234567800 Fleet# | 1]
Unit no Trip no Tripdate | Jurzs  Rep Miles Aud Miles Difference Map Miles Adjustment A
428 423030703 | 07/03/2003 | AZ 0 399 399 359
] 428 423030703 | 07/03/2003 | CA 0 224 0 224
M 0 167| 0 167
428 423030703 | 07/03/2003 | NM 0 166 0 166
] 428 422030703 | 07/03/2003 | TX 0 715 0 715

Click “Detail — This Jur”
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Click “Edit” and change the jurisdictional abbreviation to ZZ.

Click “Save”.

Click “List of Jurs” .Click “Save”.

XX - Unknown Gap Miles

When odometer miles are greater than reported or audited miles, and the auditor cannot account for them,
the auditor should allocate the additional miles to XX.

Exception — If there were NOT any reported miles for that quarter, this adjustment is not appropriate.

Note — 100 miles or less or the amount of miles to drive from the destination jurisdiction to the next juris-
diction should be considered “Drive Around Miles” and not “XX Unknown Miles”.

Click “Detail — This Jur”

Click “Add” and enter “XX”.

Reported Miles =0

Audited Miles = whatever the amount is
Click “Save”
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Click “List of Jurs”
Enter the adjustment — “Gap — Odom — Missing Miles”
Click Save
IFTA Audit - Trip Survey - Detailed Jurisdiction Information
mlm Fuel Type | Diesel | sP#| 1234567800 Fleet#| 1
Unit no Trip no Tripdate | Jurz| Rep Miles Aud Miles | Difference Map Miles Adjustment A
428 423030703 | 07/03/2003 | AZ 399 399 0 389

[ aze 423030703 | 07/03/2003 | CA 224 224 0 224

[ aze 423030703 | 07/03/2003 | NM 166 186 0 166

_. 428 423030703 | 07/03/2003 | TX 382 715 -167 715

[ aze 428030703 | 07/03/2003 | XX 0 871 gl 0/ Gap - Odom - Missing Miles

No Odometers Procedure

If odometer readings were not recorded on trip sheets there is no internal control to verify that all miles ran
were reported. All intrastate and interstate miles must be tested using the ProMiles software. Dates should
be reviewed to eliminate or confirm the possibility of missing trips.

When entering data in the trip detail screen, if “Reported Miles” + 10% are less than “Map Miles,” use the
“Map Miles” as “Audited Miles.” “Map Miles” are the best information available. If “Reported Miles” is
greater than “Map Miles” use “Reported Miles” as “Audited Miles”. Without odometers, MPGs cannot in-
crease. Tax-free fuel should be added to “push down” the MPG to at least the reported level.

List of Jurs |Deta”_ThiSJur| Fuel Type | DIESEL | sp#| 4| Feetz | 1]
Unit ne Trip no Trip date | Jurz| Rep Miles Aud Milez Difference Map Miles Adjustment -

» 005 2060 MM82007 | AZ 515 585 70 585 N
_UUB 2060 MM82007 | CA 424 550 166| 580
_UUB 2060 MHM82007 | NM 166 156 =10 156
_UUB 2060 MHM82007 | TX 1,088 1,188 100 1,198/

AZ,CA and TX — Audited is greater

Jur Reported 10% Total Audited

A 515 b2 bBT 5E5

CA 424 42 456 530

TX 1093 110 1208 1193

NM - Reported is greater. In this case note NM 166 is “Audited.”
New Entry
AZ and CA even with the additional 10% are still less than audited. So the Audited will remain as Audited.

TX with the additional 10% is greater than Audited. Reported will be used as Audited.
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List of Jurs | Detail - This Jur Fuel Type | DIESEL SP# 4| Fleet#

Unit no Trip no Trip date | Jurz| Rep Miles Aud Milez Difference Map Milez Adjustment

008 2080 01MEI2007 | AZ 515 585 70

2007 | CA 422 550 165

/2007 | NM

@
&

008 2080 0182007 | TX 1,

=]
@
o
=]
@
&
=
=
w
=)

Review Rollup MPG and Overall MPG at the end of each sample unit.

Note: “Audited MPG” can NOT increase when odometers are not available.

SJawple unit MPG Ewval

Fuel Type Flt # Sanp # Bnd MPG Bep MPC
Diesel 1 1 L.08 495
Diesel 1 5.08 4.96
Diesel 5.08 4.36

ouarter MPG Review

Fuzl Type Period Pep MPC Aad MPG I fference
Diesel 023 ] E._40 -0.z7
Die=sel 0z4 5.0 L_EB -0.Z6&
Diesel o3l E.1ZF E_d4 -0.3z2
Die=sel ik E.3l E.63 -0.38
Diesel 023 &_84 7o -0.z3
Die=el 034 7.7 2.1z -0.34
Die=sel o4l E_&0 E_3E -0.3z2
Diesel 04z 4._35 £._30 -0, 34
Die=sel 043 543 &.70 -0.£1
Diesel a5z E_E1 6_EE -0.71
Die=sel 053 4._83 E.0% -0.19
Diesel 517 E_47

Adjustment Types: Miles

The following are the error codes for miles:
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Wrong Jurisdiction

Map <> Rep Miles

Math Error

Adjusting Entry

Gap — Odom — Drive Around
Gap — Odom — Known Trip
Gap — Odom — Missing Miles
Gap — Origin / Destin

Listof Jurs | Detail-This Jur Fuel Type | Diesel | sP#| 1234567890 Fleet# | 1
Unit no Trip no Tripdate | Jurz| Rep Mies Aud Miles | Difference Map Miles Adjustment L
N 399 399 0 399| «|
428 428030703 07/03/2003 | CA 224 224 0 241 s ;
L Wrong Jurisdiction
428 428030703 07/03/2003 | MX 0 167 167 167 |Map == Rep Mies
— Gap - Odom - Drive Arownd
428 428030703 07/03/2003 | NM 166 166 0 166/ Gap - Odom - Known Trip
| - o Gap - Odom - Missing Miles
n 428 428030703 07/03/2003 | TX 882 715 -167 719 Gap - Origin / De=tin
Math Error
. Adjusting Entry

Wrong Jurisdiction
This occurs when the miles for one jurisdiction were incorrectly reported as the miles of another jurisdic-
tion. When this occurs, the auditor should have 2 entries.

Map <>Rep Miles

The map miles are greater than the reported miles.

Math Error

A catch-all — if it is not any other kind of adjustment it is categorized here.

Adjusting Entry
This is a difference between the sample unit summary of reported miles and the auditor entered reported
miles by trip.

Gap - Odom - Drive Around

The taxpayer has odometers. The ending odometer of the previous trip and the beginning odometer of the
next trip are not the same but are less than 100 miles or the minimal miles to drive to the next jurisdiction.
The Origin and the Destination jurisdiction abbreviation are the same.

Gap - Odom - Known Trip

The taxpayer has odometers. One example might be that the taxpayer normally makes round trips and the
“gap” would complete the missing round trip. Another example might be that the taxpayer normally goes to
a certain jurisdiction and the miles missing agree with the miles involved.

Gap - Odom - Missing Miles

The taxpayer has odometers. The auditor does not know where the taxpayer traveled and there is no history
based upon the number of miles where the taxpayer may have traveled. There are more than 100 miles to
the next jurisdiction. There are enough miles to go through several jurisdictions. One example might be the
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plotted trip for ProMiles = 1,000 and Rep Miles = 1,200 and the Odometer Miles = 2,500. NOTE — This
entry cannot be used for report periods in which the taxpayer reported NO miles.

No Miles Reported Alternative - List adjustment as a Math Error
If the taxpayer did not report any miles in a period or miles that would qualify for Gap-Odom- Missing
Miles, then the amounts will need to be manually allocated based upon the TX history percentage.
COMPTROLLER OF PUBLIC ACCOUNTS DATE : | 1/22/2007
PROGRAM :  T56143 INTERNATIONAL FUEL TAX AGREEMENT PAGE : 10

TAXPAYER HISTORY FROM 053 TO 063
REQUESTED BY : BILLS, ALFRED D

TAXPAYER # : 12345676903
TAXPAYER NAME - ABC CO INC
FUEL TYPE : DIESEL

TOTAL % OF TOTAL % OF TAX\CREDIT SURTAX\ CREDIT TOTAL

JURISDICTION|  MILES TOTAL | GALLONS | TOTAL DUE DUE TAX \ CREDIT
TH TEXAS 200,000 = 97.466% 36,364 | 97.465%
AR ARKAMNSAS 1500 0.731% 273 | 0.732%
LA [LOUISAMNA 1,700 0.829% 309 0.828%
NI NEW MEXICO 2,000 0975% 364 0.976%
205,200 37.310

For the 2,500 miles in the example, the auditor would allocate proportionally.

Jurisdiction Missing Miles Reported Jur % Allocated Miles

TK TEXAS 97 466% 2437

AR ARKANSAS 0.731% 18

LA LOUISAMA 0.829% 21

MM NEW MEXICO 0.975% 24
2,500

Go to the Trip Detail Screen and select “Detail this Jur”

Add “TX Reported 07, “Audited 2,437, Save
Add “AR Reported 07, “Audited 187, Save
Add “LA Reported 0” “Audited 217, Save
Add “NM Reported 07, “Audited 24", Save
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Select “List of Jurs”. Note adjustments as Math Error and click Save

IFTA Audit - Trip Survey - Detailed Jurisdiction Information

Listof Jurs. | Detail- This Jur Fuel Type | Diesel | sp#| 1234567390 | Fleet# | 1]
Unit no Trip no Tripdate | Jurz| Rep Miles Aud Miles | Difference Map Miles Adjustment A
428 428030703 07/03/2003 | TX 0 2,437 2,437 0f Math Error
] 428 428030703 07/03/2003 | LA 0 21 21 0f Math Error
] 428 428030703 07/03/2003 | AR 0 12 18 0f Math Error
_p 428 428030703 07/03/2003 | NM 0 24 24 0f Math Error

Gap - Origin / Destin Trip
This adjustment indicates that there are no odometer readings. An example would be the last trip date was 3/15
and the next trip is 3/22, or the destination of the previous trip is not the same as the origin of the next trip.

Copy / Paste Trip Entry
Sometimes the routing of a trip is the same as a previous trip. This allows the auditor to copy the data and
paste it to the trip detail screen.

] v

| | Totas | | 2,373 2,373 0| 1925
[ Update weith Map Mics.. | a— : : : ' ' ' Rl
- . Odometer Elapsed Miles from Trip Survey

=
Delete Save

X
Cancel

EL{.

Close

Click “Copy Trip”
The auditor will be able to click on the summary of a trip and see the trip detail below it.

Click on the trip to copy and click “Save & Close”.

IFTA Audit - Copy Trip

Fit# 5P Unit Mo. Trip Date Trip No. Wiles Reported | Miles Audited = Difference | A
- E
1 2428 07/03/2003 |422030707 2,134 2134 0
1 2428 07/08/2003 428030711 2,867 28687 0
1 2|428 07/M2/2003 4228030715 2,203 2302 0
1 2|428 07M6/2003 428030720 3,485 3485 0
1 2428 07/21/2003 |428030731 1,225 1225 0 e

Unit no Trip no Trip date Jurs Aud Miles  Rep Miles  Difference Map Miles  Adjustment )
N 428030703 | 07/032003 @ AZ 393 383
ezs 428030703 | 07/03/2003 | CA 598 598
ezs 428030703 | 07/03/2003 | LA 235 236
ezs 428030703 | O7/03/2003 | NM 180 160
ezs 428030703 | 07/03/2003 | TX 386 386
w

Save & Close ] I Cancel & Close
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Click “Paste Trip”

[ Update with Map Mies T —
pdate w ap Mile=s... - -
: 3 Copy TP AL Cdometer Elapsed Miles from Trip Survey

X =
Delete Save

Complete the “Rep Miles” for the current trip sheet and reconcile “Aud” to “Rep Miles”

| | Totas || 2373|2373 0| 1,925

X

Cance]

e

Close

Detail - This Jur Tab

This screen is used if ProMiles is not used to initially ADD jurisdiction abbreviations.
77 jurisdiction exceptions

Trip data may route though the following jurisdictions:

(DC) District of Columbia

(AK) Alaska

(MX) Mexico

(NT) Northwest Territories

(NU) Nunavut

(YT) Yukon

These are not member jurisdictions. When the data is listed on the Trip Detail screen, it must be replaced
with ZZ.

Click “Add”

Enter the jurisdictional abbreviation
Enter Reported and Audited Miles.
Click “Save”

To enter multiple jurisdictions, click “Select Multiple Jurisdictions” and check the affected jurisdictions.
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Fuel Type | DIESEL | sp#| 12| Fleet# | 1]

Data Month | 09/30/2008 Unit Ma.
Trip Date | 09/30/2008 Trip Mo. |_a,|_|_ |

Jurisdiction | MU ¥ | New Hiexico | Fuel Type [ DIESEL |

Reported Miles
Audited Miles

Difference

List of Jurs

Select multiple jurisdictions

Map Miles

I

Trip Description

~ || COdometer Elapsed Miles from Trip Survey
] 7 C2]
b Add Edit Cancel

Tips on entering Trip Data

If the taxpayer has odometers and is traveling intrastate, using ProMiles is not necessary. After entering
information on the Trip Survey screen, go directly to the Trip Detail screen and select “Detail This Jur” and
enter the “Rep” and “Aud Miles.”
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If the taxpayer has odometers and for several trips is traveling intrastate, make one entry on the Trip survey.
The use of ProMiles is not necessary. After entering information on the Trip Survey screen, go directly to
the Trip Detail screen and Select “Detail This Jur” and enter the “Rep” and “Aud Miles.”

By entering the trip origin, fuel vendor locations and trip destination, the program should route the trip
reasonably close to where the truck actually traveled. If there are material discrepancies (miles or jurisdic-
tions), consider using the jurisdiction help feature in the program which gives options for routing the trip by
highway, intersection and border crossing.

Jurisdictions that are declared disaster areas may temporarily suspend their tax.
Example:

053 GA — The taxpayer should have reported all GA (Georgia) 053 — September 2005 miles as (ZZ) tax free
miles. If they did not, the following correction entry should be made:

Jur Rep Aud
GA 1010
770101

If a quarter sample is performed, change it to a quarter detail to review the Exam B Det Qtr Sum Report to
account for all miles reported.

Trip permits are included in total miles but not taxable miles. Verify it is a fuel tax trip permit and not an
apportioned registration or over weight trip permit. In the program, enter trip permit miles as ZZ miles. The
fuel on the trip should be entered as tax paid fuel to that jurisdiction.
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Chapter 5
Gallons

Fuel Purchase Screen

There are two different methods of entering and/or viewing fuel receipts:

Miles Survey Screen — Road Purchases

Direct Icon — Road Purchases

ﬁIFTA Audit First Trucking 04/01/2003
File Edit Workpapers Tools View Update Wind

O L

Info Reported Trips Fuel

The advantage of entering the fuel through the link in the miles survey screen is that the data from the trip sur-
vey screen will automatically populate the fuel screen. The auditor does not have to enter that information.
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Fuel purchases entered through the “Fuel” icon will not attach automatically to miles data for the same
trips. If the auditor wants to make sure all miles and fuel are together, the auditor must enter ALL fuel
through the miles survey screen. The other option is for the auditor to go to the Miles Trip Survey Screen.

Click “Find Orphaned Fuel tickets.” All entered fuel tickets with complete data will attach to the appropri-
ate trip data.

Road Purchases Screen

The Road Purchases Screen has 3 tabs.
e Road Purchase Details

e List— 1 Amounts

e List— 2 Documents

Road Purchase Details tab - Screen entry / view detail data

List — 1 Amounts tab - This is a summary screen to view data.

w - IFTA Audit - Road Purchases X

Road Purchase Details || List- 1 Amounts | List - 2 Documents |
Fuel Type | Flt# 5P Unit Ne. Trip Ne. Rep | Reported Amt Aud | Aud Amt Difference Adjustment Dwoc. Date 2

Diesel | 2 Bl 3048 B50818 VA STTVA =77 0 09/30/2005
W Diezel 2 3 2500 050930|GA 70 ZZ 70 0Wrong Jurizdiction 059/30/2005
Mpiesel | 2 3 3032 150819 GA 150 22 150 0Wreng Jurisdiction 09/30/2005
|piesel | 2 3 3038 050926 CGA 76 22 76 0Wreng Jurisdiction 09/30/2005
m Diezel 2 3 3038 050927 GA 184 Z7Z 194 0Wrong Jurizdiction 059/30/2005
2 3 3038 150906 GA 22277 2 0Wreng Jurisdiction 09/30/2005

List — 2 Documents tab - This is a summary screen to view data.

w'- IFTA Audit - Road Purchases X

Road Purchase Details || List- 1 Amounts | |
Fusl Type | Fit # SP Unit Ne. Trip Ne. Doc Dste ‘Vendor Name City Doc No. Ll

Diezel Z 3 3042 050928 09/30/2005 Various “arious FUEL SUMMARY
| |Die=el 2 3 3043 050930 09/30/2005 Various \arious FUEL SUMMARY
| piesel 2 1] 3044 050920 09/30/2005 Various Various FUEL SUMMARY
" pie=el Z 3 3045 050902 09/30/2005 Various “arious FUEL SUMMARY
| |Die=el 2 3 3045 050916 09/30/2005 Various \arious FUEL SUMMARY
| piesel 2 1] 2800 050920 09/30/2005 Various Various FUEL SUMMARY
" pie=el Z 3 3032 050818 09/30/2005 Various “arious FUEL SUMMARY
| |Die=al 2 3 3036 050926 09/30/2005 Various \arious FUEL SUMMARY
| piesel 2 1] 3038 050927 09/30/2005 Various Various FUEL SUMMARY
_.Diesel Z 3 3035 050906 09/30/2005 Various “arious FUEL SUMMARY
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Road Purchase Details Tab
Fuel Type — Select the proper fuel type (e.g., diesel)

Fleet # — Select the proper fleet number. This is “1” unless the auditor has created additional fleets.

Unit Number — The unit # of the qualified vehicle,

Trip # — If the taxpayer has a numbering system, the auditor may use it. If not, the auditor should assign a
trip number by combining the unit number and ending trip date. For example, unit 133 with a trip ending
date of 06/23/04 would be 133040623. The trip number is limited to 9 digits.

Data Month — This is the date ending the sample unit. For example, if the sample unit is a quarter such as
the first quarter of 2009 (091), the ending date is 03/31/09. And, if the sample unit is truck month such as
unit 121 for February 2009, the ending date is 02/28/09.

Sample # — This is a unique number by fuel type by fleet assigned to the population units by the auditor.
If the population unit is quarters all trips during that quarter will have the same population number. If the
population unit is truck months, all trips for that vehicle for that month are entered in the selected popula-
tion unit number. The population unit (Sample #) number is limited to nine (9) digits.

Document Date — purchase invoice date

Document No — purchase invoice number

Comments — General comments about this fuel receipt

“Trip Odoms” — A notation of the beginning and ending odometers from the Trip Survey screen
Odometer — The odometer reading at the time of a fuel purchase

Zip Code — The zip code that is on the fuel receipt (The location city will fill in automatically.)
Price per Gallon — The purchase price per gallon on the fuel receipt

Reported Gallons — The gallons that the taxpayer reported for this fuel receipt on the detail summary
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Audited Gallons — The quantity of fuel purchased on the fuel receipt rounded to the nearest gallon
City — City location of the fuel purchased on the fuel receipt

Jurisdiction Rep — The jurisdiction abbreviation that the taxpayer recorded for this fuel receipt on the detail
summary.

Jurisdiction Aud — The jurisdiction abbreviation on the fuel receipt (This field will initially auto fill from
the jurisdiction rep field.)

Vendor Name — Vendor name on the fuel receipt (If this is a recurring vendor name, the program will indi-
cate a suggestion based on previously entered names.)

Fuel Amt — If a fuel receipt shows the fuel amount but not the quantity, enter the “price per gallon” and
“fuel amt” fields. This will automatically compute and fill the reported gallons.

Liters — If fuel is purchased in Canada or Mexico and listed in liters, this field will convert it into gallons.
Enter the price per gallon and liters fields. This will automatically fill the reported gallons with the com-

puted gallons.
LIUCUITIENLUELE | USIS LUus LUCUIment }o 4uvr
N Comments
Trip Odoms -
2,000,000 .
3,500,000 s
FIElTE Zip Code City | Various |
- urisdiction Rep | 7 | Wyoming
Liters  Reported Gallons 212.00 o - J
0.0000 |  Audited Callons 512.00 Jurisdiction Aud | ¥ WWyorming Export Fuel Adj. Info. to Excel..
Difference Fuel Adjustments
Vendor Name | Summary | | |

Fuel Adjustments

Wrong Jurisdiction
The taxpayer detail report shows one jurisdiction, but the fuel receipt shows another jurisdiction.

Rep Gal 25 Jur Rep TX
Aud Gal 25 Jur Aud LA

Wrong Amount Reported

The taxpayer detail report shows one amount of gallons but the fuel receipt show another amount of gal-
lons. One example of this occurring would be for the taxpayer to report the fuel dollar amount instead of
the fuel gallons amount.

Rep Gal 30 Jur Rep TX
Aud Gal 25 Jur Aud TX
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Incomplete Fuel Receipt
There is a fuel receipt attached. It is incomplete or not legible. This would invalidate the fuel. Invalid fuel is
considered tax free fuel. ZZ is the jurisdictional abbreviation for tax free fuel.

Rep Gal 30 Jur Rep TX
Aud Gal 30 Jur Aud 77

Fuel Reported - No Receipt
There is no fuel receipt attached. This would invalidate the fuel. Invalid fuel is considered tax free fuel. ZZ
is the jurisdictional abbreviation for tax free fuel.

Rep Gal 30 Jur Rep TX
Aud Gal 30 Jur Aud ZZ

TF Fuel Reported as TP Fuel
The fuel is tax-free fuel but the taxpayer reported it as tax-paid fuel. An example would be purchases of
fuel from certain Indian reservations. ZZ is the jurisdictional abbreviation for tax free fuel.

Rep Gal 30 Jur Rep X
Aud Gal 30 Jur Aud 77

Valid Receipt - Not Reported

There is a valid fuel receipt but the fuel is not on the taxpayer detail summary report or trip sheet.

Rep Gal 0 Jur Rep X
Aud Gal 30 Jur Aud X
Reported Reefer Fuel

“Reefer Fuel” is for the refrigeration units not the vehicle. It should not be reported. If “Reefer fuel” is re-
ported in error, it should be adjusted like this:

Rep Gal 30 Jur Rep X
Aud Gal 0 Jur Aud X
Math Error
A general adjustment when amounts differ.
Rep Gal 30 Jur Rep X
Aud Gal 45 Jur Aud 77

Wrong Fuel Type Reported
Fuel reported as the wrong fuel type. An example would be if a gasoline purchase was reported as a diesel
purchase.
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Rep Gal 30 Jur Rep X
Aud Gal 0 Jur Aud X

NOTE: If the taxpayer should have reported the fuel receipt as a different fuel type, the auditor should
make an adjustment such as valid receipt not reported.

MPG Tax Free Fuel

This adjustment is used when the auditor determines by reviewing miles gap adjustments or MPG reports
that show the MPG is too high. This adjustment will allocate tax free fuel. ZZ is the jurisdictional abbrevia-
tion for tax free fuel.

Rep Gal 0 Jur Rep Y74
Aud Gal 45 Jur Aud 77

Unsup Fuel Noted - Not Rep

In reviewing the taxpayer detail summary, the auditor discovers that the taxpayer did NOT report certain
fuel purchases. There is no fuel receipt attached. This would invalidate the fuel. Invalid fuel is considered
tax free fuel. ZZ is the jurisdictional abbreviation for tax free fuel.

Rep Gal 0 Jur Rep 77
Aud Gal 45 Jur Aud 77
Adjusting Entry

If a reconciliation of the detail taxpayer summary for the sample and the audited reported data results in a
difference, the auditor will make an adjustment for reported amounts ONLY.

Rep Gal 45 Jur Rep X
Aud Gal 0 Jur Aud X
Disallowed Fuel

This is a special entry for questioned fuel.

Rep Gal 30 Jur Rep X
Aud Gal 0 Jur Aud X

OR Jurisdiction Entry

OR (Oregon) is a valid jurisdiction, but it has no tax, so all fuel purchased in OR should be reported as (ZZ)
tax-free gallons. Print the Analysis of OR and ZZ Jurisdictional Data reports. These reports will provide
information about the population for these two jurisdictions.

Note — Do not presume that reported ZZ gallons are always OR tax free gallons. ZZ gallons reported could
be fuel for which the taxpayer has no valid receipts.

Auditing OR and ZZ Gallons
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Fleet Population - Miles ~ Fleet Population - Gallons |

Fuel Type |Jur‘ Jur. Mame
Diesel Ok Oklahoma
Diesel OR Oregon
Diesel OR Oregon
Diesel OR Oregon
Diesel OR Oregon
Diesel OR Oregon
Diesel W Wyomming
Diesel IZI ZZMonlFTA
Diesel IZ EZZMonlFTA
Diesel II ZZMonlFTA
Diegel I7 ZZ MonlFTA
Diesel IZI ZZMonlFTA

ZZ Examples

Ret. Period I;I Fuel Type |.Jur| Jur. Mame
06/30/2005  Diesel OK Cklahoma
DBBD.QDD?JDieseI OR Oregon
06/30/2004  Diesel OR COregon
09/30/2004  Diesel OR Cregon
120312004 Diesel OR Oregon
03£3172005  |Diesel OR Oregon
1203172004  Diesel WY Wi
1203172002 Diesel ZZ ZZMon FTA
12¢3172003 Diesel ZZ ZZMon FTA
0373172004  Diesel ZIZ ZZMNonlFTA
09/30/2004  Diesel 77 FFMon FTA
123172004 Diesel ZZ ZZMon FTA

Ret. Periad
0673072005
06/30/2002
06302004
0973072004
1203172004
0343172005

12031 2004
12/31/2002
12/31 72003
0373112004
0973052004
12/31 12004

Reported
2,001
a o
192 192
130 130
G649 663
210 210

Fleet Totals Fleet 1

1 678
319 319
717 717
51 51
154 154
783 783

For these examples, assume there is an OR fuel receipt for 20 gallons.

2,001 2)

1678 1)

=]
001

o |
192
130
669

210 4|

E75
38
7
61
154
783

The auditor is reviewing the second quarter of 2002 (022), and the taxpayer did not report this fuel receipt.

Aud Jur

Gal Rep

Jur Gal Adjustment

7720

770

Math error

In reviewing the second quarter of 2004 (042), the auditor determines the taxpayer reported this fuel receipt

as OR fuel in error.

Aud Jur Gal

Rep Jur

Gal Adjustment

7720

OR20

Wrong jurisdiction

In reviewing the fourth quarter of 2002 (024), the auditor determines the taxpayer reported this fuel receipt
as valid tax free gallons.

Aud Jur Gal

Rep Jur

Gal Adjustment

7720

7720

None

In reviewing first quarter of 2004 (041), the auditor determines the taxpayer did not report this fuel receipt.

Aud Jur

Gal Rep Jur Gal

Adjustment

7720

770

Math Error

Auditing ZZ Gallons (No OR miles or fuel was reported)

The auditor discovers MX or DC fuel for 20 gallons.

If reported
Aud Jur Gal Rep Jur Gal Adjustment
7720 7720 None
If NOT reported

January 2012

Texas Comptroller of Public Accounts ® Audit Division 97



Chapter 5: Gallons

Audit and IFTA Software Procedures

Aud Jur Gal Rep Jur Gal Adjustment
7720 720 Math Error
If it is a math error
Aud Jur Gal Rep Jur Gal Adjustment
770 77-61 Math Error

Jurisdictions that are declared disaster areas may temporarily suspend their tax.

Jurisdictions in a Declared Disaster Area

The taxpayer should have reported all GA (Georgia) fuel in September 2005 as tax-free (ZZ) fuel. Print the
Analysis of ZZ Jurisdictional Data report. This report will provide information about whether ZZ gallons
were reported for this quarter.

Note — Do not assume that all reported ZZ gallons for the third quarter of 2005 are GA. The gallons could
be OR tax free gallons or something else. ZZ gallons are the difference between total gallons and tax-paid
gallons.

Example
The taxpayer purchased fuel in GA in September of 2005 and reported all fuel as tax-paid in the GA juris-
diction.

Correcting Entry

Rep Jur Rep Amt Aud Jur Aud Amt Adjustment
GA 202 77 202

Tax-free fuel reported as tax-paid fuel

Bulk Fuel Screen

The bulk screen allows the auditor to review data and make any necessary changes..

This screen allows an auditor to see the different fuel depots and the available fuel.

Click the Bulk icon.
File Edit Workpapers Tools View Update Window
1l o a8 | %
Info Reported Trips Fuel Bulk

Note all amounts in gallons.

98 Texas Comptroller of Public Accounts ® Audit Division

January 2012



Audit and IFTA Software Procedures Chapter 5: Gallons

Fuel Entry Tips

Entry of fuel through the Trip Survey link to the fuel screen uses less key strokes because certain data is
auto-filled into the fuel purchases screen.

Entering all fuel as “reported” by sample unit and reconciling the entered data will result in time efficiency.

OR fuel should be entered as ZZ fuel. Reviewing the Analysis of OR and ZZ Jurisdictional Analysis Re-
ports will allow an auditor to determine which jurisdiction was reported in each period.

Gap mile entries are an indicator that there is a possibility that gap fuel may need to be added to maintain
MPG calculations.

If a quarter sample is performed, change it to a quarter detail to review the Exam C Det Qtr Sum Report to
account for all fuel reported.

Jurisdictions that are subject to disaster exemptions that suspend temporarily their tax rate
Example:

053 GA - The taxpayer should have reported all GA (Georgia) 053- September 2005 fuel as (ZZ) tax-free
gallons. If not, make the following correction:

Jur Rep Aud
GA 101 0
77 0 101
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Importing Fuel

Importing Fuel in Summary:
Enter the Fuel into a spreadsheet or use a spreadsheet provided by the taxpayer.
Use Trip Data first 10 columns headers to manually enter data to spreadsheet
Use File layout to manipulate data
Copy data to Excel spreadsheet specific to that TP
CSV file
Match vs. Not Match trips
Types of Errors
Correct CSV file
Verify it has been imported correctly
Go to Trip Screen and click “Find Orphan Fuel Tickets” button
Importing Fuel
Using a .csv file, the auditor can import fuel data into the IFTA software.
Excel Fuel Data Sheet
The software will generate an Excel spreadsheet with the correct column format that must be used for the
software to accept the imported file. Taxpayer data can also be used but it will need to be copied into the

software generated spreadsheet.

First click “Update / Auditor Imported Fuel / Create Import Fuel Data Sheet”

P IFTA Audit First Trucking 04/01/2003 To 09/30/2004 FEDID 39000020758

Fle Edt Workpapers Tools View RUBEERES Window

1o T ks Change Vendor Name Table 4 = (0] =22 ] e
Info Reported| | Trips Fuel Backup | Restore Calculstor || Exit

Clean up Data

Update Truck Stop Data

Auditor Imported Fuel *| Create Import Fuel Data Sheet ‘

Import Fuel Data

Select the directory where the Excel file will be saved.
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Click “OK.” An Excel spreadsheet will be brought up.

It will be filled with example data. Just overtype or clear out the example data. Don‘t delete the rows be-
cause it will delete the adjustment row data.

Excel Import File

Note the top header — it will show TP Name_Fuel xls. It is important that THIS particular file is the one
used to enter or paste any data into. The software is programmed to see THIS file name when the file is im-
ported. There is an option of saving different files by putting letters or numbers AFTER the word Fuel.

General file Guidelines:
The Column headers must stay the same.
The Columns must stay in the same order.

Linecount num column MUST begin with 1 AND be in continuing assending order. An example would be
1-2-3-4-5 not 1-2-4-5-7.

“Retperiod date” and “datepur date” columns should be in MM\DD\YYYY format. An example would be
02/13/2007.

“Jurisdict char” and “jurrep char” columns should be in CAPS. An example would be TX.

99 < 99 <

Data MUST be filled out for all Columns except “begodom num, odomread num” and

“pricepergallon num” — these are optional.

endodom num,

R2 - A 54
K | L [ M [ N [ 8] [ P [ Q | R | 5

1 |city char name char documentno char begodom num  endodom num odomread num nogallons reported num nogalaud audited num pricepergallon
2 | R45 35 54!
| 3 | R46 78 78
| 4 | R47 33 33
| 5 | R45 105 105

6 R49 45 45

7 R50 35 35
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“Nogallons reported” and “nogalaud audited” amount should NOT have the 1000 separator checked. For

example 3356 should be shown, NOT 3,356.

Entering the data in an Excel format will allow the auditor to select the appropriate adjustment selection in

the adjustment char column.

0 [ P [ Q [ T [ U v [ w
1 |endodom num odomread num nogallons reported num nogalaud audited num pricepergallon num adjustment char List for dropdown
2| 35 54 [Math Errar I~ Math Error
3 78 78 Taxfree Fuel
4 | 33 33 Valid Adjus-tme“ts b Jurisdiction
— Select from list or leave
| 5 | 105 105 blank. b Amount Reported
| 6 | 45 45 ' plete Fuel Receipt
| 7| 35 35 el Reported as TP Fuel
| 8 | 74 75 Valid Receipt - Mot Reported
1 9 | 55 98 Math Error Reported Reefer Fuel
| 10| 120 108 Math Error Wrong Fuel Type Reported
Trip Data

The trip miles data should already be entered. If so then there is access to the summary data to add to the
spreadsheet.

Go to Trips icon and click the “Export Trip info to Excel” button.

Select the directory location, name the file and click “New.”

Open Excel and select the new file.
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fueltype fleet samptripgtr  unitno tripno tripdate tripendda begodor endodar
Diesel 1 #4 30-Sep-0428 "128030703 "01-Jul-03703-Jul-03 561267 563640
Diesel 1 2"30-Sep-0428 428030707 "03-Jul-03707-Jul-03 563640 5R5TT4
Diesel 1 2[30-Sep-0428 428030711 08-Jul-03™1-Jul-03 565774 568441
Diesel 1 2"30-Sep-0428 f128030715 M2-Jul-03M5-Jul-03 568441 570743
Diesel 1 2"30-Sep-0428 "428030720 M6-Jul-03"20-Jul-03 570743 574228
Diesel 1 2/30-Sep-0423 128030731 "21-Jul-03/31-Jul-03 574228 575453
Diesel 1 2"30-Sep-0428 "428030808 "05-Aug-0"08-Aug-0 575453 577340
Diesel 1 2[30-Sep-0428 123030821 "20-Aug-021-Aug-0 577340 575284
Diesel 1 2"30-Sep-0428 425030824 "22-Aug-0"24-Aug-0 578284 579160
Diesel 1 2[30-Sep-0428 123030826 "24-Aug-026-Aug-0 579160 579663
Diesel 1 2/30-Sep-0423 128030828 "27-Aug-028-Aug-0 579663 580412

The first ten columns contain the data needed to complete the fuel information. Print this spreadsheet with
that data as a guide.

CSV File
After the excel entry is complete and saved, click “File / Save As.” In the “Save As type” box select CSV
(Comma Delimited) (*.scv) and click “Save.” It must be saved as a CSV file for the software to accept it.

Click “Ok” on this message

Click “Yes” on this message
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Microsoft Excel

First Trucking_Fuel.csv may contain features that are not compatible with C5V (Comma delimited). Do you want to
keep the workbook in this format?

{"l'

» To keep this format, which leaves out any incompatible features, dick Yes.
« To preserve the features, dick Mo, Then save a copy in the latest Excel format.
» To see what might be lost, dick Help.

[ Yes ] [ Mo ] [ Help ]

If the message comes up again click yes each time.

Importing the CSV File

Go to Update / Auditor Imported Fuel / Import Fuel Data
BKIFTA Audit First Trucking 04/01/2003 To 09/30/2004 FEDID 39000020758

Fie Edit Workpapers Tools View BULEERES Window

O 0 ki Change Vendor Name Table 4 =] G '@ R«
H Info Reported Trips Fuel Backup [ Restors Caloulator | Exit

Clean up Data

-

Update Truck Stop Data

Auditor Imported Fuel Create Import Fuel Data Sheet
Import Fuel Data ‘

NOTE - “Match Fuel to Trips” option — used to match imported fuel only to previously entered trip data.

Click the “Import Fuel to Temp Files”

A screen to select the directory will appear. Click on the directory where the .csv file was saved (remember
it’s the .csv file).
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Click the file so that it shows in the File Extension block. Then click the Import button.

If the wrong file or wrong TP .csv file is selected an error message will appear.
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If there are problems with the import click “OK” on this screen to see a detail list of the errors.

The Cnt Column is the Line count num row of the .csv file.
The Test Column would show the following type of tests:

Structure
Population
Exist
Match
Duplicate

The system will complete one test and display errors of that test before going to the next test. NOT ALL
errors possible will be shown initially — just those for that test.

Listed below are the areas which will generate an error
Test Column would show

Structure
Population
Exist
Match
Duplicate
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Possible Errors

Structure
There is no column named Linecount
Linecount number should start with 1 and be in ascending order (1,2,3) with no skips
Linecount number cannot be a duplicate
Field Name column is not in the correct order
Field Name is not correct
Adjustment does not match Adjustment List in the software
Jurisdiction entered is not a valid Jurisdiction
City not entered
Vendor Name not entered
Invoice # not entered

Population

Return Period is not in audit period
Date Pur is not in audit period
The Fleet # is not in the pop list
The Fuel Type is not in the pop list

If the Trip Match is checked

Fuel Type does not exist
Fleet # does not exist
SP # does not exist
Return Period does not exist
Unit # does not exist
Trip # does not exist
Match
Return Period does not match Trip #
Fleet # does not match Trip #
SP # does not match Trip #
Fuel Type does not match Trip #
Unit # does not match Trip #
Match (Advisories)
These are advisories; the data will import, but should be verified.
Document # is not unique
Date Pur is not within 60 days of Return Period
Reported Jur is not trip data
Duplicate

Entries in the .csv file match entries already in the software.
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IF the Trip Match is NOT Checked
All .csv entries that do AND do not have a trip matching data will be imported into the software.

Print Button
The screen displays a print button — the report can be previewed or printed.

Error Correction
It is quicker to correct the .csv file rather than correcting the Excel spreadsheet then saving it as a .csv file.

The Import File is successful.

If advisories only are listed and no errors click “Final Process to Fuel Purchases.”

%¥ Import Fuel Data

Status iew Imported Fuel Data. e |
‘Validating Advisories. B
‘alidating Match Errors
‘alidating Trip Exist Errors. ~
Errors
- - - 3
Transfer Data Cntl SP| Fi#| FuelType Return Periot Jur Jur B Unit Mo. Trip Mo. Date Pur City Name Doc Mo #
1 3 1|Diesel 09/30/2003 T [TX [428 428030707 [08/M13/2003 [various Billz 45
3 b | 1|Diesel 08/30/2003 T [TX [428 426030707 [08/14/2003 [various Bills F48
k| 1|Diezel 08/3072003 [T [TX [428 426030707 [08/15/2003 [various Bills R47T
I« | #A
f i| v Match Fuel toTrips
[ import Fuelto Temp Fies P
| First Trucking | Close
[ Final Process to Fuel Purchases l

Click “OK”
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The imported fuel can be viewed by going to the “Fuel/List-2 Documents” tab. Sort by the “Import Record
Column.” Imports will be a the bottom of the list.

- IFTA Audit - Road Purchases ;

Road Purchase Details || List- 1 Amounts ||
Fuel Type | Fit#| SP | Unit No. Trip No. Doc Date Vendor Mame City Dot No. Import Reord || A
Diesel 1| === 1234567800 1234567890 03/31/2004 Various Hewitt WE334
| |Diesel 1| T 1234557850 1224557850 03/31/2004 Summary Warious 4VA
| |Diesel 1| = 234557800 1234567890 03/31/2004 Summary Warious AWY
| |Diesel 1 2 428 428030707 08M3/2003 Bils various R45/20080515 TX
| |Diesel 1 2 428 428030707 08M14/2003 Bils various R45/20080515 TX
:Diesel 1 2 428 428030707 08M5/2003 Bils various R4720080515 TX

Imported records are identified on the “Road Purchase Details” screen as “imported.”

To view road purchases by trip from the Trip Survey Detail screen, click “View Road Purchases.” Click
“List — I Amounts.

w | IFTA Audit - Road Purchases

moun List-2 Documents

Fusl Type| Fits ¢ Unit Ne. Trip No. | Rep Reported Amt Aud| Aud Amt | Differsnce Adjustment Doc. Date | A

pliesel 1 2 428 428030707 TX 75 TX 75 0 08/13/2003 |
Diesel 1 2 428 428030707 TX 90| TX 75 15Math Error 08/14/2003

| |pie=el 1 2 428 428030707 TX 33 TX 33 0 08/15/2003
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Chapter 6
Special Techniques

Estimating

Overview

The liability for each fleet can be determined using different methods, for example, estimate one or more
fleets and sample or detail others.

Getting into the Estimator
Select a Taxpayer Name from the List Screen. Close that screen.

Click the “Estimator” icon.

GF IFTA Audit Est1 10/01/2005 To 09/30/2007 FEDID 12345678903
File Edit Workpapers Tools View Update Window

B || F|a |5 |

Reported Pop Trips Fuel Bulk

[ ]

| Calculator

E=timater|

e

Exit

W

Adj

Exam

&

Reports

Backup

C'i

Restore

Estimator Screen
It will show all the Reported Data by fuel type by fleet number.

All data will be treated as one fleet unless an additional fleet is added.

The auditor input fields are the Copy Quarter, Miles, TF Gals and MPG.
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Eﬂ Estimator
Fuel Type Fleet | Period Total Miles Total Gallons: Rep MPG Copy Quarter Mile=s TF Gals MPG A
HDIESEL 1 |054 0 0 0.00 | 0.00
DIESEL 1 |061 0 0 0.00 | 0.00
DIESEL 1 |062 26,943 4713 572 | 0.00
DIESEL 1 |063 36,009 8,073 446 1 0.00
DIESEL 1 |064 15,048 4638 324 | 0.00
DIESEL 1 |07 13,123 2,301 570 ] 0.00
DIESEL 1 |072 25,673 4,380 586 | 0.00 |
DIESEL 1 073 21,168 3179 6.66 | 0.00

[] &l Fleets

I selectFuel Type |DESEL v
New ] #oruns Setect e

Miles Per Unit Per Qtr

[ 9]
[ 9]
EstMiles |:|
]
9]

Select For Copy

I
ol
w
®
4

MPG

TaxFree Gallons
Close

|
Enter MPG For Copy | 0.00 |

EstMPG

Est Gallons

Exit the Estimator Screen
Data is auto saved when the screen is closed unless there is an error message.

Reset Button
Data can be reset in the form by clicking the reset button. “Reset” will remove all previously entered data.

Screen Terms

Copy Quarter
The “Copy Quarter” column represents each fuel type and report period in the audit period. For example
D-1-054 represents Diesel — Fleet 1 — 4th quarter of 2005.

Copy Quarter is used to copy the total miles and total fuel data from one quarter to another. Individual juris-
diction data is not included.

Eﬁ Estimator
Fuel Type Fleet | Period Total Milez Total Gallonz Rep MPG Copy Quarter Wilez TF Galz MPG ™
MDIESEL 1 054 0 0 0.00 A [ 0.00
DIESEL 1 |061 0 0 0.00 5 [ 0.00
D-1-054
DIESEL 1 |062 26,943 4713 5.72|(0-1-081 I 0.00
D-1-062
DIESEL 1 |o83 36,000 8,073 4.46(5.1-p53 1 0.00
DIESEL 1 |osa 15,048 4538 3240108 M 0.00
D-1-071 -
nnnnnn “ e 4 ann Anna - 1 A nn
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Change the whole fleet at one time by going to:

“Select Fuel Type” and selecting the Fuel Type
“Select Fleet” and selecting the Fleet number
“Select for Copy” and selecting the Copy Quarter click the “Copy” Button.

i Estimator
FuelType | Flest | Period Total Miles Total Gallons Rep MPG Copy Quarter | Miles TF Galz WMPG A
DIESEL 1 (054 ] o 0.00|D-1-05¢ | 0.00
DIESEL 1 061 0 o 0.00(D-1-054 ] 0.00
DIESEL 1 (062 26,943 4713 5.72|D-1-054 | 0.00
DIESEL 1 |063 36,009 8,073 4.46|D-1-054 | 0.00
DIESEL 1 (064 15,048 4,638 3.24|D-1-054 | 0.00
DIESEL 1 071 13,123 2,301 5.70|D-1-054 | 0.00
DIESEL 1 (072 25,673 4,380 5.86|D-1-054 H 0.00
DIESEL 1 (073 21,168 3179 6.66]|D-1-054 | 0.00
b
[C] All Fuel Types [] AN Fleets
T
New # of Units I:I Select Flest
Miles Per Unit Per Qir I:I Select For Copy | D-1-054 - | | Copy |

General Rules for Using Copy Quarter
The quarter being “copied” and the quarter being “copied to” must be in the same fleet.

Only one quarter can be copied per fleet.
“Copy Quarter” and “Miles” procedures cannot be used in the same fleet.

If a quarter is copied to a zero reported period, MPG can be selected.

TF GALS - Tax Free Gallons
If the TF Gal field is blank, the gallons are treated as tax paid. If the TF Gals box is checked all gallons for
the fuel type, fleet number and quarter will be treated as tax free.

Eﬁ Estimator
Fuel Type Flest | Period Total Mies Total Gallons Rep MPG Copy Quarter Miles TF Galz MPG A
DIESEL 1 (054 1] 0 0.00 0.00
DIESEL 1 |061 ] 0 0.00 | 0.00
DIESEL 1 (062 26,943 4713 572 | 0.00
DIESEL 1 |063 36,009 8,073 4.46 H 0.00
DIESEL 1 (064 15,048 4,638 3.24 | 0.00
DIESEL 1 071 13,123 2,301 570 | 0.00
DIESEL 1 072 25673 4,380 5.86 ] 0.00
DIESEL 1 (073 21,168 3,179 5.66 | 0.00
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An entire fleet can be changed at one time by going to:

“Select Fuel Type” and selecting the Fuel Type
“Select Fleet” and selecting the Fleet number click the “Tax Free Gallons” Button.

[l Estimator |Z| ‘E| X
Fuel Type Fleet | Period Total Miles Total Gallons Rep MPG Copy Quarter Miles TF Gals MPG L
DIESEL 1 |054 0 0 0.00 0.00
DIESEL 1 (061 0 0 0.00 0.00
DIESEL 1 |062 26,943 4713 572 0.00
DIESEL 1 |063 36,009 8,073 4.45 0.00
DIESEL 1 064 15,048 4,638 324 0.00
DIESEL 1 (071 13,123 2,30 570 0.00
DIESEL 1 |072 25,673 4,380 5.86 0.00
DIESEL 1 |073 21,168 3,179 B.66 0.00
v
[C] All Fuel Types [ Al Fleets
mesksmetor
New # of Units I:I Select Flest
Miles Per Unit Per Qir I:I Select For Copy | v| [ Copy ]
EstMiles I:I Enter MPG For Copy | 000 | [ PG ]
EstMPG I:I
Al

MPG - Miles Per Gallon

A zero (0) in the MPG column means that the reported MPG will be used. In the example below Diesel
Fleet 1 for 062 has a reported MPG of 5.72 and a zero (0) in the MPG column. The reported MPG of 5.72
will be used for estimating unless the zero (0) in the last column is changed.

Eﬁ Estimator

Fuel Type Fleet | Period Total Milez Total Gallens Rep MPG Copy Quarter Miles TF Galz MPG ~

DIESEL 1 [054 0 0 0.00 H 4.00
HDIESEL 1 |061 0 0 0.00 D |

DIESEL 1 |062 26,943 4,713 572 H 0.00
DIESEL 1 |063 36,009 8,073 446 K 0.00
DIESEL 1 [064 15,048 4,638 324 H 0.00
DIESEL 1 (071 13,123 2,301 570 I 0.00
DIESEL 1 (072 25673 4,380 586 K 0.00 |
DIESEL 1 [073 21,168 3,179 6.66 H 0.00

To change the whole fleet at one time by going to:

“Select Fuel Type” and selecting the Fuel Type
“Select Fleet” and selecting the Fleet number
“Enter MPG For Copy” and entering an MPG then click the “MPG” Button.

January 2012 Texas Comptroller of Public Accounts ® Audit Division 113



Chapter 6: Special Techniques Audit and IFTA Software Procedures

= Estimator

Fuel Type Fleet  Peried Total Miles Total Gallons Rep MPG Copy Quarter Miles TF Gals MPG -~
DIESEL 1 |054 0 0 0.00 u 4.00
DIESEL 1 061 o 0 0.00 | 4.00
DIESEL 1 |062 26,943 4713 572 | 4.00
DIESEL 1 |063 36,009 8,073 4.46 I 4.00
DIESEL 1 |0B4 15,048 4,638 3.24] ] 4.00
DIESEL 1 071 13,123 2,30 570 u 4.00
DIESEL 1072 25,673 4,380 5.86 u 4.00
DIESEL 1 073 21,168 3,179 6.66 - 4.00

-
[ &1 Fuel Types [ AN Fleets
it niles Estimator St Fuc Type
New # of Units I:I Select Flest
Miles Per Unit Per Qtr Select For Copy ‘ T | [ Copy ]
Ettiles l:|’—‘ Enter MPG For Copy ‘ 4.00 | [ MPG ]

General Guidelines

If MPG for all quarters of a fleet is clicked make sure the MPG is not raised for the quarter. For example
above Diesel Fleet 1 quarter 064 reported 3.24 which is LOWER than the auditor selected MPG of 4. The
auditor would want to go back to that quarter and enter a 0 or 3.24 (which will auto fill back to 0).

Miles

There will be situations when the reported total miles are too low. The number of miles per vehicle as well
the jurisdictions traveled based upon a unit/miles/mpg calculation can be selected.

The “Unit Miles Estimater” is located in the lower left side of the Estimator. To activate this function click
$‘New.’9

& Estimator
FuelType  Flest | Period |  TotalMiles Total Galons | Rep MPG | Copy Quarter | Mies  TF Gals WRG | A
wDIESEL 1101 232428 45542 5.10 i 0.00 1
DIESEL 1 102 356,536 70.154] 508 ] 0.00
DIESEL 1 |103 268,184 51,714] 5.19 i 0.00
DIESEL 1 104 248,340 46,002 540 ] 0.00
DIESEL 1 1 248,678 49 954 498 ] 0.00
DIESEL 1 |12 228,636 47672 430 i 0.00
v
[liAll Fuel Types; [] ANl Fleets
_ Select Fuel Type
#ofunits select Fleet
iles Per Unit Per Qir Select For Copy ‘ 3 ‘ l Copy ] []Population %
Fetiies Enter MPG For Copy ‘ n.0o | l PG ]
EstMPG
Est Gallons
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Confirm the miles estimater will be used by clicking yes.

e Enter the number of units based on the decals issued, IRP registration information or the best informa-
tion available.

e Enter the number of “Miles Per Unit Per Qtr.” (Audit policy is a minimum of 20,000 miles per unit per
quarter in most situations.)

e  Enter the “Est MPG”

LieseEL i g

e

£26,0.30 giDFL e X-11} — — uuu

[] &l Fuel Types [] &l Fleets

Select Fuel Type | DIESEL v Reset
SeloctFcot

I < |

# of Units

T 20,000
Iiles Per Unit Per Qir Select For Copy |:| [ IPopulation %
Est Miles 40,000
s Enter MPG For Copy
- EstlPG 4.00

0
| 10000 W
Est Gallons [[]Population % Close

The number of gallons will be automatically computed.

Click “Jur” to allocate the miles per jurisdiction.

Jur % Entry

There are three methods for allocating the miles per jurisdiction:

1. Using reported percentages

2. Setting TX to 50% and remainder to reported jurisdictions equally

3. Using percentages and jurisdictions determined by the auditor on the best information available

Click “Jurs” after entering the units, miles and MPG information.

Jurisdiction Screen Overview
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Jur Jur % A Jur Jur % A
O T 00000 O »8 00000
O AL 00000 ] BC 00000
O az 00000 0 me 00000
0 4R 00000 1 nB 00000
O CA 00000 ] MF 00000
0 co 00000 0 ns 00000 AR
0 cT 00000 1 on 00000
O DE 00000 ] PE 00000
O Ff 00000 O rpa 00000 TX_50% _ Rest
0 cA 00000 1 sk 00000 Equal
O o 00000
O 00000
(Y 00000
O 14 00000 Reset
O ks 00000
1 Kr 00000
O LA 00000
| ME 00000
[1 wD 00000
O wA 00000
O Ml 00000
1 wn 00000
O ws 00000
O Mo 00000 N |
O wr 00000 7
0 NE 00000 Close
O NV 00000
0 nH 00000
(] 00000 [

Using Reported Percentages

Click “Rep Fleet Jur %”

The reported jurisdiction percentages will automatically fill. The program will allocate the estimated miles
for the total number of units based on these percentages. Verify that the small blue box on the right shows
1.00000. Click “Close” to return to the main estimator screen. The entered data will be saved automatically
when closing the screen.

Jur
™ 32598 0 =8 00000
AL 03093 O sc 00000 e
4z 05732 0O wue 00000
iR 03212 O we 00000
cA 05037 O nF 00000
co 01724 0O ns 00000 AEEHE
cT 00187 O on 00000
DE 00047 O rE 00000
FL 03865 0O ra 00000 e
GA 01769 O sk 00000 Equal
D 00860
IL 01945
N 01347
N e
KS 00954
Ky 00584
LA 03785
WE 00037
s 00447
1A 00081
i 00267
[y 00245
s 02798 &5
Mo 02087
T 00613 v
NE 00531 Close
Ny 00383
NH 00014
nJ 00282
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If the taxpayer did not report all jurisdiction travel and jurisdictions need to be added do not use this func-
tion.

The jurisdictions can be selected manually by clicking the check box next to the applicable jurisdictions,
US and Canadian. All jurisdictions can be selected by clicking “All” at the top of “US Jurisdictions” and/or
“Canadian Jurisdictions” columns.

Click “TX- 50% - Rest Equal”

The program will allocate 50% of the estimated miles to Texas and remainder equally among the selected
jurisdictions.

Jur Jur % -~

B 06250
EI(B: Egg:é Rep Fleet Jur %
0O e 00862
NF 06250

1
R 00862 FleetNo.
0 on 00862
O rEe 00882
1 Fa 00882 TX-50% - Rest.
0O sk 00862 Equal

Reset

1.00000

4|

EB.

Close

Verify that the small blue box on the right shows 1.00000. Click “Close” to return to the main estimator
screen. The entered data will be saved automatically when closing the screen.

Using Percentages and Jurisdictions determined by the auditor on the best information available

To use any other percentages and designate the jurisdictions, enter the percentage to be applied to each ju-
risdiction after the decimal point by replacing the zeros with the percentage to be applied. The check box
to the left of the jurisdiction will automatically be checked when an entry is made. “Tab” to next applicable
jurisdiction.

Verify that the small blue box on the right shows 1.00000. Click “Close” to return to the main estimator
screen. The entered data will be saved automatically when closing the screen.

The main estimator screen will appear after closing the jurisdiction screen. To complete the estimate click:
1. “Select Fuel Type” and select the appropriate fuel,

2. “Select fleet” and select the fleet number, and
3. “Miles”
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Fi Estimator
Fuel Type Fleet | Period Total Milsz Total Gallens Rep MPG Copy Quarter Hiles: TF Gals. MPG A
DIESEL 1 101 232,438 45542 510 4.00
DIESEL 1 102 356,536 70,154 5.08 4.00
DIESEL 1 [103 268,184 51,714 519 400
DIESEL 1 104 248,340 46,002 540 4.00
DIESEL 1 |11 248,678 49,954 498 400
DIESEL 1 112 228,636 47,672 4.80 4.00
-
[ All Fuel Types [C] Al Fleets
| Uritilies Estimator SelectFuei Type | DIESEL 1w
" 2 i 15
orunts SetoctFee
Iiles Per Unit Per Ot 20,000 )
fes FerinitFer A Select For Copy I:I [IPopulation %
Estlliles 300,000
Enter MPG For Copy
] EstuPs 400
75,000 R
SR . Using Jur Miles Close

The “Miles” and “TF Gals” will automatically be checked after “Miles” is selected.

Various scenarios can be tried before finalizing the estimate. The results for each scenario should be re-
viewed via the Exam and Reports functions before deciding on which estimated procedure to use.

Clicking “Reset” will clear all entered data. If other scenarios are going to be attempted, saving a screen
print of each one with its results will be helpful in comparing them and in recreating the one to be used.

Estimating Scenarios

One fleet — Copy Quarter, Tax free and MPG

One fleet — Miles, Tax free and MPG

One fleet — Tax free and MPG Only

One fleet —Tax free only

2 Fleets — Copy Quarter and Miles, Tax free and MPG
One fleet - Copy Quarter, Tax free and MPG
Some general data:

The TX history and 3rd party records indicate that the TP has one unit.
There are two O reported periods — 054 and 061
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There are two periods less than the baseline of 20,000 miles per quarter — 064, 071
“Copy Quarter” approach appears to be best method for this estimate.

[S Estimator
FuelType | Fleet | Period Total Miles Total Gallons | RepMPG | Copy Quarter | Mies | TF Gals WMPG |~
W DIESEL 1 |054 ] ] 0.00 d 0.00
DIESEL 1 061 0 0 0.00 o 0.00
DIESEL 1 |062 26,943 4713 572 d 0.00
DIESEL 1 |063 36,009 8,073 4.46 | 0.00
DIESEL 1 |064 15,048 4,638 324 o 0.00
DIESEL 1 071 13,123 2,301 570 d 0.00
DIESEL 1 |072 25,673 4,380 5.86 H 0.00
DIESEL 1 |073 21,168 3,179 6.66 1 0.00

Select 063 as the Copy Quarter
All fuel will be considered tax free fuel
4 MPG is used except for 064 in which the reported 3.24 is used

The Result
Eﬁ Estimator
Fuel Type Fleet | Period Total Mileg Total Gallons Rep MPG Copy Quarter Niles TF Gals MPG A
DIESEL 1 [054 0 0 0.00|D-1-063 4.00
DIESEL 1 |081 0 0 0.00|D-1-063 4.00
DIESEL 1 |062 26,943 4713 572 4.00
DIESEL 1 |063 36,009 8,073 4,46 4.00
MDOIESEL 1 |0G64 15,048 4,638 3.24|D-1-083 3.24
DIESEL 1 |07 13,123 2,301 5.70|D-1-063 4.00
DIESEL 1 [072 25,673 4,380 5.86 4.00
DIESEL 1 (073 21,168 3179 6.66 4.00

Close the Screen and go to the Exam screen, click “Compute and Initiate.”

One fleet — Miles, Tax free and MPG

Some general data:

The TX history and 3rd party records indicate that the TP to has 5 units.
There are two O reported periods — 054 and 061

There are no periods less than the baseline of 20,000 X 5 = 100,000
Miles approach seems to best approach to estimate this audit.

Eﬁ Estimator
FuelType | Fleet | Period | Total Mies Total Gallons | Rep MPG | Copy Quarter | Mies | TF Gals WPG |~
MDIESEL 1 |054 1] 0 0.00 | 0.00
DIESEL 1 |061 ] 0 0.00 | 0.00
DIESEL 1 (062 26,943 4713 572 | 0.00
DIESEL 1 |063 36,009 8,073 4.46 H 0.00
DIESEL 1 (064 15,048 4,638 3.24 | 0.00
DIESEL 1 071 13,123 2,301 570 | 0.00
DIESEL 1 072 25673 4,380 5.86 ] 0.00 ]
DIESEL 1 (073 21,168 3,179 5.66 | 0.00

January 2012 Texas Comptroller of Public Accounts ® Audit Division 119



Chapter 6: Special Techniques

Audit and IFTA Software Procedures

The TX Audit History is available for Jurisdictional percentages

TX -355,0K-10.2,KS -2.5,LA-10.7, MS-7.8, AL-6 4, GA-2.2 and FL-7.8
All fuel will be considered tax free fuel
4 MPG was used except for 064 in which the reported 3.24 was used

The Result
Jur Jur % A~
T 475
AL 064
0 Az 000
0 4R 000
1 ca 000
O co 000 NS 000 e T Tt
0 cr 000 oN 000 Equal
[0 ©E 000 PE 000
FL o078 PQ 000
GA 022 sK 000
[ D ooo Reset
O L 000
0w 000
(" 000
KS 025
[0 Ky 000
M LA 125
NE 000
] wo 000
O wa 000
0w 000
O un 000 i+
WS o078 Close
O oH 000 Pa 000
oK 133 sK 000 —
Eﬁ[stimator
Fuel Type Fleet | Period Total Miles Total Gallens Rep MPG Copy Quarter Milez TF Galz MPG ~
DIESEL 1 |o54 0 0 0.00 4.00
DIESEL 1 |06 0 0 0.00 400
DIESEL 1 |og2 26,943 4713 572 4.00
DIESEL 1 |o83 36,009 8,073 446 400
WDIESEL 1 |o64 15,048 4,638 3.24 3.4
DIESEL 1 o7 13,123 2,301 5.70 400
DIESEL 1 |o72 25673 4,380 5.96 400
DIESEL 1 |o73 21,168 3,179 £.66 4.00
A4
[] All Fuel Types []an Fleets
 Unit lles Estimator selctrueiType | DESEL v
: 5
] pe P s
Miles Per Unit Per Gt 20,000
R s
Estiiies 100,000
Enter MPG For Copy
e 4.00
EstlPG :
EstGaIIons N

Close the screen, go to the Exam screen and click “Compute and Initiate.”
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One fleet - Tax free and MPG Only

There will be occasions when miles totals by quarter appear to be in line with the baseline of 20,000 miles
per quarter per unit. Caution — review the jurisdictions by quarter to make sure that there are not lim-
ited jurisdictions such as one trip to CA.

Go to the Estimator Screen

The entire fleet can be changed at one time by going to:

“Select Fuel Type” and selecting the Fuel Type
“Select Fleet” and selecting the Fleet number
“Enter MPG For Copy” and entering an MPG
Click the “MPG” Button.

Click the “Tax Free Gallons” button.

Eﬂ Estimator
Fuel Type Fleet | Period Total Miles Total Gallons Rep MPG Copy Quarter Miles TF Gals MPG L
DIESEL 1 |054 132,339 13,461 9.83 4.00
DIESEL 1 |061 185,751 35,667 521 4.00
DIESEL 1 |062 287,940 54,771 526 4.00
DIESEL 1 |063 278,481 54,580 510 4.00
DIESEL 1 |064 327,729 61,099 5.36 4.00
DIESEL 1 |07 207 559 57,130 521 4.00
DIESEL 1 |072 234316 52,913 443 4.00
DIESEL 2 |073 226,574 45799 495 ] 0.00 |
DIESEL 2 |074 224 530 34,826 G.45 [ 0.00
DIESEL 2 |08 238,220 53,147 4.50 I 0.00
DIESEL 2 |02 304,055 66,775 455 l 0.00
v
[] All Fuel Types [ Al Fleets
 Unitnaes Estimator SetoctFuel Type
New # of Units I:I Select Fleet
Miles Per Unit Per Qir Select For Copy | v| [ Copy ]
Fattities Enter MPG For Copy | 4.00 | i WPG ]
Est MPG =

Close the screen, go to the Exam screen and click “Compute and Initiate.”

One Fleet - Tax free only

There will be occasions when miles totals by quarter appear to be in line with the baseline of 20,000 miles
per quarter per unit. Caution — review the Jurisdictions by quarter to make sure that there are not lim-
ited Jurisdictions such as one trip to CA.

A review of the documentation indicates that the reported MPG seems reasonable for the TP involved.
Caution — if there have NOT been any records, be careful about accepting the reported MPG.

Go to the Estimator Screen
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Select to change the whole fleet at one time by going to:

“Select Fuel Type” and selecting the Fuel Type
“Select Fleet” and selecting the Fleet number
Click the “Tax Free Gallons” button.

Eﬁ Estimator

Fuel Type Fleet | Period Total Miles Total Gallens Rep MPG Copy Quarter Milez TF Gals MPG A
MDIESEL 1 |054 132,339 13,461 9.83 0.00
DIESEL 1 |061 185,751 35,667 521

[

DIESEL 1 |062 287,940 54,771 526

Q|

DIESEL 1 |063 278,401 54,590 510

[

DIESEL 1 |064 327,729 G1,099 5.36

[

DIESEL 1 |07 297 559 57,130 521

[

DIESEL 1 |072 234316 52,913 443

DIESEL 2 |073 226,574 45,799 495

DIESEL 2 |074 224 530 34,826 6.45

DIESEL 2 |08 238,220 53,147 4.50

I B

DIESEL 2 |08z 304,055 66,775 455

[] Al Fleets

0.00
0.00
0.00
0.00
0.00
0.00
oo
0.00
0.00
0.00
v
it ties Estimator SoctrusiType
1
)

New] wotme 0 e | 1

Miles Per Unit Per t
Miles Per Unit Per Qtr Select For Copy -

[ Copy
EstMiles [

Enter MPG For Copy 0.00 | MPG

[

Close the screen, go to the Exam screen and click “Compute and Initiate.”

2 Fleets - Copy Quarter, Miles, Tax free and MPG
Fleet 2 data must be entered in the population area for Miles AND Gallons.

DO NOT mix quarters. Enter ALL the quarter jurisdictional data to fleet 1 or fleet 2.

Fleet Population | Population Constraint || Fleet Constraint
Fleet Population - Miles | Fleet Population - Gallans [ Export to Excel of Reported Data ]
FuelType | Jur Jur. Name Ret. Period Rej# | Fleet Totals = Flest 1 Fleet 2 Fleet 3 Flest 4 Flests |~
DIESEL AL Alabama 06/30/2006 68 568 568 0 0 ] 0
DIESEL AL Alabama 12/31/2006 34 134 134 0 0 0 0
DIESEL AL Alabama 03/31/2007 B0 860 260 i i il i
DIESEL AR Arkansas 06/30/2006 95 2,005 2,005 0 0 i 0
DIESEL AR Arkansas 09/30/2006 08 708 708 0 0 0 0
DIESEL AR Arkansas 12/31/2006 98 2,398 2,388 0 0 0 0
DIESEL AR Arkansas 06/30/2007 86 486 486 i i il i
DIESEL AZ  Arizona 12/31/2005 35 2,035 2,035 0 0 i 0
DIESEL AZ | Arizona 03/31/2006 40 ¥ 340 940 0 0 0 g™
< | s < | >
[ Mile Totals... ] ’ Fuel Totals.. ] ’Fleet Summary - I.Iiles] ’Fleet Summary - Galluns] ’ Refresh Fleet Population... ]
’Nnn IFT4 and Exempt Miles by Report Period I ’ Analysis of OR and ZZ Jurisdictional Data ] [ Go Top ]
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Estimator screen

Click the “Reset” to insure all multiple fleet data is entered.

The system is set up to prevent accidently entering Miles and Copy Quarter together. To enter multiple
miles the miles portion must be entered first, leave the Estimator screen, and then re-enter the Estimator
screen to enter Copy Quarter data for the next fleet. Care must be taken when performing this entry work to

select the correct fleet number.

Reports

Click the “Exam” Icon

Click the “Compute” Button.

FuelType | Flest | Period | Total Mies TotalGallons = Rep MPG | Copy Quarter | Mies | TF Gak WPG |~
MDIESEL 1 (054 132,339 13,461 9.83 | 0.00
DIESEL 1 |061 185,751 35,667 521 | 0.00
DIESEL 1 (062 287,940 54,771 5.26 | 0.00
DIESEL 1 |063 278,491 54,590 510 H 0.00
DIESEL 1 (064 327,729 51,099 5.36 | 0.00
DIESEL 1 071 297 559 57,130 5.21 | 0.00
DIESEL 1 072 234 316 52,913 443 ] 0.00 )
DIESEL 2 |073 226574 45,799 4.95 | 0.00
DIESEL 2 |074 224530 34,826 5.45 | 0.00
DIESEL 2 |08t 239,220 53,147 4.50 | 0.00
DIESEL 2 082 304,055 66,775 4.55 | 0.00
b
[ ANl Fuel Types ] AnFleets
L
New # of Units |:| Select Fleet
Iiles Per Unit Per Qtr Select For Copy
EstMiles |:| Enter MPG For Copy 000 ,— [ WFG ]
casec Mo

Any fleets with an estimate will now show Estimated in the Exam Type and designated by an F and the fleet #.

Exam Summary ‘ Penalty & Interest

Click “Initiate” button
Finish the screen and close it

Go to the “Reports” Icon

Fuel Type Exam# Exam Type Samp Units | Pop Unite |
#DIESEL F1 Eztimated ] o
i DIESEL B2 SAMPLE 1" o
i DIESEL c2 SAMPLE 20 o
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There are two reports when an Estimate is performed — Exam F and Exam Fa. In the case where Copy
Quarter or Miles approaches are not used then there will only be an Exam F.

| Word Documents
Fuel Typs | Fit# Exam Code Tite Select | A

¥ 0[Exam A Summary of Audit Results []
O[Exam A-1 Met Total Due by Quarter [F

O[Exam A-2 Audited Tax / =Credit= Due by Quarter ]

DIESEL 0|Exam B Audited Miles [
DIESEL 0|Exam C Audited Gallons [
DIESEL 1|Exam F Estimate of Miles and Gallons [F
DIESEL 1|Exam F a Estimated Jur Miles ]

The results of the Exam Fa — Jurisdictional Miles are documented in the affected quarters on Exam B.
Quarters with no changes are reflected as reported data in Exam B.

All tax free fuel is in Exam C.

Exam Fa

The Copy Quarter total that was selected will be displayed. In this case the 327,729.

For all reported jurisdictions to be available for the estimate results all Jurs that were reported in the select-
ed Fleet (in this case Fleet 1) and their reported miles are in Col 1 and 2. A Reported Jurisdictional percent-
age is computed. The Copy Quarter Miles total is multiplied by each reported jurisdictional percentage to
arrive at the audited miles for each of the quarters for which the Copy Quarter will be applied.

Those periods to be applied are footnoted at the bottom of the report.

Any jurisdiction with less than .0001 will be given .0001.

Est 2 S6J 05/10/2009
Marfa, TX TP # 12224445553
Fleet # 1 IFTX Lic # TX22244455519
Fuel Iype : DIESEL Exam F &
Eztimated Jur Miles Page 1 of 3
Copy Quarter 064
Copy Quarter Miles AEudited
Miles Total Reported Flest Reported Jur
Jurs Data Jurs ZAmrount
327,728 Lercent
(1) .
(2) (3) (4)

EL 2,130 0.0012 333

LR 5,887 0.0033 1,082

BZ 15,885 0.0091 Z,982

Ch 12,384 0.0071 Z,327

co 4,354 0.0028 18

CT 140 0.0001 33

DE 23 0.0001 33

FL B,818 0.0051 1,871

GR 1,307 0.0007 223
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Copy Quarter Miles Andited
Miles Total Reported Fleet Reported Jur
Jurs Data Jurs Amount
327,725 Dercent
(1) R
(2) (3) (<)
1,744,125 227,728
Notes: Jurisdictions that are less than .0001 are given .0001.

Iny difference3 from Copy Quarter total and audited jur amount
iz reduced by TX

This quarter of Jur data applies to Periods:

054 06l

Forward Col 2 by Jur to ExXam B

Exam F

This is the reported data and the changes made for the estimate. This will allow an auditor to show the Tax-
payer in one page how the estimate was calculated. There are “Miles Changes”, “MPG Changes” and “TF
Gal” in this example.

Est 2 567 05/10/2009

Marfa, TE TP # 1222444533%

Fleet & 1 IFTR Lic # TX22244455519
Fuel Type : DIESEL Exam F

Page 1 of 1

Estimated Jur Miles

Heport Reported Miles Het Reported MG Het Rdjusted Hepeorted F Taxpaid Taxfree
Perind Miles Changes Miles MBEC Changes pla==y Gallons Gallons Gal Gz=llons Gallons
(1) (2] (3) (4] (5) (€) (7 (2) (2) (10) (11) (12)

054 132,333 327,729 327,729 9.83 4,00 4,00 81,332 13, 461 ¥ 3} 81,332
08l 185, 751 327,723 327,723 5.21 4.00 4.00 81,932 35, 867 ¥ a 81,3932
082 287,540 1] 287,940 5.26 4.00 4.00 71,985 54,771 ¥ a 71,985
063 273,451 ] 278,451 5.10 4,00 4,00 &3, 822 54,530 ¥ 0 €3, 623
064 227,728 a 327,728 5.36 4.00 4.00 81,9832 €1, 093 ¥ [a] 21,332
071 257,555 ] 237,555 5.21 2,00 4,00 74,230 57,130 4 a 74,330
072 234,318 ] 234,316 4.43 .00 4.00 52,573 52,313 4 a 52,578
Exemptions

If a taxpayer is claiming an exemption on a return, the taxpayer should explain and support the exemption
they are claiming.

Go to the IFTA website: http://www.iftach.org/index.php

The exemptions link is on the left side of the screen.

Verify the validity of any claimed exemptions.
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GPS Entry

The ProMiles full version must be used for GPS entry.

ProMiles Full Version
Default Formats

Edit — Look-up Options

3 Fi= Tip | Edit View Map Tools Window H

Mileage G Copy Chrl+C ta
. — . Paste ey i
~
ERBE s |
|| i WD R.ake Eroups Chrl+R D_‘
Trip Rate Group Wizard..,
- Skops L
Cit Hor:e Location —
ORG|32 "
1 i Current Location..,  ChrlL
| 2K Tc  Bitmap Lisk, ..
3 Set Data Paths [
4 Default Options. ..
5 Look-Up Cptions, ..
B Restare Toolbar
e
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LookUp Options =
r Column: Locations to Include in Lockups:

[ Dizplay Name and Address Columns
[T Do Address Look Wpin Trip Table

€ Default b iame Column

) Default to Address Column

[~ Frobdiles Locations
v Truck Stops
[~ Clients

[~ User Locations

* Diefault ta City Column
[~ State/City Lookup?

Save as Default |

[ Awta Center of City Select

gk LCancel

Map — Properties

¥ proMiles XF - [Trip Group 1]

&3 rile Trip Edt View |Map Tools Window |

Milzage Guide |[B F. ZoomIn
Lo Sk
a
J ot n éu E E Frame Trip
Raoute Method:  Practical Frame Map
Trip Locate City

Refresh
City, State/Proy, sl

ORG|32.788626-9

¥ proMiles XF - [Trip Group 1]
[; Map Properties

Display Properties ] Map Colors

] Truck Stops

] Other

G |
General

¥ Awto Frame Trip

[¥ Select Multiple Locations

(]
[ =1

[¥ Dizplay Small Towns
[v Display Lakes
I~ Display Strest Maps

[+l

[v Digplay ltinerary on Map
— | &

Diigplay Truck fram ltinerany

i~ Display on Map Legend
|¥ FoadLegend
¥ Tiip Miles
¥ Map Dizplay Level

PES

1 Locations

~ Lewvel of Map Detail
I

J

Default

High

r— Display Location Information on kMap
[¥ Stop Mumber

— I~ Mame

I v City r

[~ Zip/Postal Code

Location Test Size:

Tools — Options

fPruM' 1=
Ed Fle Trip Edit view Map | Tools Window Help

[Tri

tileage Guide |[ﬂ Fuel M

Apply

Save as Defaults

LCancel

Group 1]

g Padius Hub

=E2a

| &=~ | B

Shipment &nalysis

| Route Method:  Practical
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] Tiip Numbering ]

|| Apply I Lancel

GPS Entry

Enter the Long — Lat (longitude and latitude) in the City Column.
Enter Long “colon:” Lat

¥ ProMiles XF - [Trip Group 1]
E File Trp Edit “iew Map Tools ‘Window Help

Mileage Guide “E Fuel Managementl E’ Datal Trip Sheell @ FuaITaxl

SHS o BHEXe% | H| R e e Y
Route Methoot  Practical + Rafing: MoRates Computed =+ | ) {}@@E ‘ m 53 | = | IW::."
Trip ] Route ] State ] Map ] linerary
Mame Address City, State/Prow. Zip Code CoLnty iles
ORG 44.123456-96.123438
(3
Degrees

Enter Long Degrees with a “/” in between each internal degree for both Lat and Long and a colon®:” be-
tween the Lat and Long Degrees

E File Trp Edt View Map Tool ‘window Help

Milzage Guide ||B Fuel Managemenll ,EI Dalal Trip Sheell @ FuaITaxl

SHS o BEXeN | H| w = s Y
Route Methact  Practical ~ Rating: MoRates Computed = | e {@@E ‘ M = | = | Wj‘
Trip ] Route ] State ] Map ] linerary
Name Address City, StateProvw. Zip Code Counly Miles T
FORG 44/7/24.441:.96/7/24 441
1

Scroll down to enter the next leg.

Click the Calc (F10) icon to calculate the trip.

¥ ProMiles XF - [Trip Group 1]

E File Trip Edit View Map Tools window Help
Milzage Guide |lﬂ FueIManagementI he| Datal

J@néuﬁ' %%X|JE| Unit:

Click the State tab
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¥ proMiles XF - [Trip Group 1]
E File Trip Edit Yiew Map Tools ‘Window Help

Mileage Guide |E FueIManagementI ,Ei Datal Triip Sheetl @ FueITa:-tI

ErFEIEEEEEET INEEEY
J Route Methad:  Practical + FRating: MoRates Computed = | g @E | m
Trip ] Foute ]éState ]
State [Alphabetical] MHan-Tall Tal Tatal
AR 27856 0o 27856
TH 0z 0o 0z
T 1805 0o 1805
Total 4592 0.0 4592

Enter the total by state or by trip in the Map Miles section and round to the nearest mile.

IFTA Audit - Trip Survey - Detailed Jurisdiction Information

Fuel Type IDieseI

List of Jurs | Detail - This Jur |

Unit mo | Trip no | Trip date | Jurs | Rep Wiles Aud Wiles Difference | fap Miles |
o 0 279 2?9| | 2?9|

1 1030331 0363172003 | TH 0 0 0 1
_1 1030331 0363172003 | TX 0 181 181 181

Documentation of GPS
Print all trips that disagree with reported.

In a short test if all reported and audited agree, print one trip for every short-test truck month.

GPS by List
If GPS information is received in spreadsheet format is it possible to enter all the GPS by sample unit in
one entry. Sort the GPS data in such a way that all data for a particular sample unit is together.

Copy the data in the spreadsheet
Open the full version of ProMiles
Click “Edit”

Click “Paste List”

¥ ProMiles XF - [Trip Group 1]
E File Trip fl&08 View HMap Tools Window Help

Mileage Guic  Copy cr+C f 1ip Sheetl D Fuel Ta:-t]
T — _— 7] |Paste Ctrl+v
T e
=HS h
Route lsthod:  Copy To ASCIL sComputed  » | W 08
Trip Rate Groups Ctrl+R T State
- Rate Group Wizard... -
Clty, * Stops P ' Miles
¥ [ORG P .
7 Home Location...
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Buses

Three Basic Types of Operations
Charters

Line Runs

Pooling

Charter Trips

A customer calls a bus company and arranges a trip from one city to another.
There is a single bus with a single driver for the entire trip.

The bus company is responsible for reporting all distance and fuel for the trip.

Line Runs
These are scheduled trips which occur regardless of the number of passengers traveling.

The bus company is responsible for reporting all distance and fuel.

Pooling

Single bus/multiple jurisdictions/multiple drivers
Under a pooling arrangement, a single bus will be operated on a single trip between City A and City Z,
across two or more jurisdictions (provinces and states), by several carriers and several drivers.

Each driver is employed by the carrier which has the authority to operate in the respective jurisdiction in
which the driver operates the bus.

US Statutory Requirement: Pooling/Through Service Agreements is a US statutory requirement which was
imposed on the passenger bus industry in order to allow bus companies to provide better service to the trav-
eling public and to allow the bus industry to compete more effectively with other passenger carriers.

Example:

e Trip from Toronto to New York City and two bus companies, A & B

e Company A’s bus travels from Toronto to NYC.

e The bus crosses into NY at Fort Erie ON and is routed through PA.

e The bus arrives at Buffalo NY terminal and the driver changes to Company B driver.
e This driver change is called “slip seating” in the bus industry.

*  On the return trip the opposite would occur.

Passengers Remain on the Bus

e Under a pooling arrangement passengers remain on the bus throughout the trip.

e They do not have to disembark and re-embark each time a bus crosses jurisdictional operating bound-
aries.

e Passengers stay on the bus, but the driver and the operating authority for the vehicle change.
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Share Equipment
These arrangements allow a number of bus companies to share equipment in order to transport passengers
more efficiently.

Applies Across US and Canada

How Does Pooling Work

*  One bus line might service an entire route from City A to City Z crossing several jurisdictions, but sev-
eral carriers have operating authority for different segments or “legs” of the route.

e These bus companies, under US federal law with the approval of the US Department of Transportation,
enter into long-term lease arrangements to service the route jointly.

e One bus will travel the entire route. However, that bus operates under the authority of each authorized
carrier as it travels that portion of the route for which the respective carrier holds the authority to service.

e The bus driver changes each time the bus arrives at the limit of the operating authority held by the
company who employs the driver.

e The bus is usually fueled by the carrier under whose authority the bus starts the trip. Each driver pre-
pares a trip report for his/her leg of the trip.

e Note: Each of these drivers is based in a different jurisdiction and distance traveled and fuel purchased
in the driver’s base jurisdiction is reported to his/her base jurisdiction.

e Periodically, all of the bus companies in the agreement allocate costs and revenues. The cost of fuel
includes the fuel tax.

e The emphasis of the bus industry is to net distances amount through service agreement/pooling participants.

e The bus industry believes that by netting distance, fuel tax is correctly allocated among jurisdictions.

Issues for Audit

e Large Fuel Tax Credits Claimed

e There are large fuel credits claimed in the base jurisdiction where bulk storage is maintained. These
credits arise because large quantities of fuel are put in the buses at the beginning of trips and relatively
short distances are traveled in the jurisdiction where the trips originate.

e The base jurisdiction does not know what is reported to other jurisdictions by partner carriers or if all
of the activity of carriers or pool units is reported.

e There is an inability to match fuel consumed with distance traveled. Each leg of the trip is reported by
a different carrier to its respective base jurisdiction.

e The reported MPG/KPL is inaccurate since fuel and distance cannot be matched unless returns are
reviewed for all the affected jurisdictions. This is virtually impossible to do when there are several af-
fected jurisdictions.

e The records kept by the individual bus operators are not auditable since no single bus operator main-
tains records that show details pertaining to all legs of the entire trip.

e There is limited control over jurisdiction travel by vehicles and inadequate reporting of jurisdiction
travel. Control as to where a bus travels shifts from one carrier to another. And, the location to which a
bus travels is sometimes different from the planned or reported route.

e There is no centralized control over the activity of buses. A bus will travel from its base jurisdiction to
another jurisdiction on a pool run but does other trips before returning to the base jurisdiction. The al-
location of reported distance for these types of trips is sometimes incorrect and/or incomplete.

e Accountability for distance and fuel tax is disjointed and appears to be incomplete when examined by
any one jurisdiction.

e The netting of distances among Through Service Agreement participants does not necessarily result in
the correct allocation of fuel tax because of variations in the MPG/KPL among different bus fleets.
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Possible Solutions
It is recognized that Pooling/Through Service Agreements/Bus Interlining helps bus companies to achieve
efficiencies and enables them to provide better service to passengers.

These arrangements are required by the US federal government, which must approve every agreement the
bus companies enter.

Pooling may not always fit neatly into IFTA reporting or the computation of jurisdiction travel.

An appropriate way can be found for bus companies to correctly account for and report distance and fuel to
each affected jurisdiction.

Solution #1

e Each carrier reports all distance traveled and all fuel purchased for buses in its fleet regardless of which
bus company operates its buses.

e This would require that all partners in a pooling agreement provide each other with all information per-
tinent to their respective buses.

Solution #2

e Abus “Clearinghouse” would allocate distance and fuel to carriers on each bus route.

e This information would be submitted to the clearinghouse by the bus companies participating in pool-
ing arrangements. Supporting distance and fuel records would be retained by the clearinghouse and be
available for the audit by the various jurisdictions.

Solution #3

e Determine the MPG/KPL for each carrier’s charter fleet only. Apply that MPG/KPL factor to the com-
pany’s inter-jurisdictional travel by charter and pool buses to determine the total tax liability and the
allocation to affected jurisdictions.

Charters are not operated under pooling arrangements; therefore, the carrier would have all distance, fuel,
and other records for charter runs.

Gaps Vs Timing Differences

Scenario | - Gap Miles and MPG Gallons
A 30 truck-month audit with a gap:

Example:
Trip Date Beg. Odom. End. Odom Trip Sheet
32 01/02/2001 30,556 34,566 Yes
32 01/07'/2001 36,000 36,200 Yes

There are no other trips in this truck-month to account for the 1,434 miles (36,000-34,566) difference.
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Gap Miles Considerations
Gaps are valid. To remove gap miles, the taxpayer must prove that the miles were not applicable or reported
elsewhere.

e Odometer and hub meter were combined, but both cannot apply.
* Reported miles were based on maps or mileage program instead of odometers.
e Miles were reported under the wrong unit #.

e Miles were reported in the wrong truck-month.

If the taxpayer can prove that the gaps did not occur, or that the miles were reported under another unit # or
truck-month, gap miles do NOT exist.

For Audit Purposes

Miles — If gap miles are found to be invalid or have been accounted for in another way, there is not a gap
adjustment. If gap miles are found to be valid, the auditor should enter an adjustment. Do not remove re-
ported amounts from one quarter to another!

Gap Gallons Considerations
Gap gallons (MPG gallons) are required on material gaps. To remove material gap gallons, the taxpayer
must prove the gap miles were not applicable, which means that the gap gallons are also not applicable.

e Fuel receipt showing applicable unit # and date reported but not attached to a trip.
e Fuel receipt showing applicable unit # and date reported but attached to another unit.
e Fuel receipt showing applicable unit # and date reported but attached to another truck-month.

For Audit Purposes

Gallons — If gap miles are found to be invalid or gap gallons are accounted for in another way, there is not
a gap gallon adjustment. If gap miles are found to be valid and have not been reported, the auditor should
make a gap gallon adjustment. Do not move reported amounts from one quarter to another quarter.

Scenatrio Il - Miles Reported in Wrong Periods or for Wrong Units

January 2003 was selected for unit 12. The trip sheets have odometer readings. Some of the trips for this
unit are not in this truck-month. Gaps are initially listed. The taxpayer provides documentation showing
that the miles were reported under unit 12 for April 2003. Since the taxpayer can prove that the miles were
reported, no gap miles exist.

For Audit Purposes
Miles — If gap miles are found to be valid or are accounted for in another way, there is not a gap adjustment.
Do not move reported amounts from one quarter to another quarter.

Scenario lll - Fuel Reported in Wrong Periods or for Wrong Units

January 2003 was selected for unit 12. The trip sheets list fuel receipts that are not attached or provided.
The fuel is initially entered as tax-free fuel, and documentation is requested to show the fuel is valid or has
been reported. The taxpayer shows that the fuel was reported with unit 4, truck-month January 2003. Since
the gallons were reported, there is not an error.
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For Audit Purposes

Gallons — If missing receipts are found or have been reported, there is not a tax-free gallon (MPG) adjust-
ment. A check should be made that that the fuel was only reported once. If the fuel was reported in both
truck-months, an entry should be made to remove it from the truck-month in question because the receipt
was not part of that paperwork.

When reviewing the MPG of each of the truck months, remember the missing fuel. Do not move reported
amounts from one quarter to another quarter.

Biodiesel Fuel - Frequently Asked Questions

Q: Is biodiesel fuel exempt from Texas state tax?

A: Texas state tax is not imposed on biodiesel fuel (B-100) or the volume of biodiesel fuel that is blended
with petroleum diesel fuel.

A blend of biodiesel fuel with petroleum based diesel fuel is designated Bxx, where the xx represents
the volume percentage of biodiesel fuel in the blend. For example: B-20 is 20% biodiesel and 80% pe-
troleum diesel. Texas state tax is paid on the percentage (80%) of petroleum diesel fuel gallons.

Q: How does a licensee report biodiesel fuel and biodiesel fuel blends purchased in Texas?

A: Biodiesel fuel (B-100) and biodiesel fuel blends, such as B-20, are included in the total gallons con-
sumed (item D) to calculate fleets average miles per gallons.

It is presumed that biodiesel fuel and biodiesel blends are consumed in the jurisdiction where the fuel
was purchased. Biodiesel fuel and biodiesel fuel blends that are purchased in Texas and delivered into
the fuel supply tank(s) of IFTA licensed motor vehicles is considered consumed in Texas. When bio-
diesel fuel is purchased in Texas the “taxable miles” (item I) and “tax paid gallons” (item L) reported
for Texas on the return schedule must be adjusted. Follow the steps below when biodiesel fuel (B-
100) or biodiesel fuel blends (B-20) are purchased in Texas.

B-100 Biodiesel Fuel purchased in Texas
State tax is not paid on B-100 biodiesel fuel purchased in Texas. Adjust the taxable miles
(item I) traveled in Texas and the tax paid gallons (item L) for Texas.
Step 1
B-100 gallons purchased in Texas tax free
X fleet average MPG (item E)
= miles traveled using B-100
Step 2
Total IFTA miles for Texas (item H)
— miles traveled using B-100 from Step 1
= Taxable Miles for Texas (item I) *if a negative number enter a zero in item I
Step 3
Total gallons purchased in Texas (B-100 biodiesel and petroleum diesel fuel)
— B-100 gallons purchased in Texas tax free
= Tax Paid Gallons for Texas (item L)
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Example when B-100 is purchased in Texas:

19,000 miles in Texas

3,500 miles in New Mexico

6,500 miles in Arizona

= 29,000 Total IFTA miles

4,800 gallons of B-100 biodiesel fuel purchased in Texas

zero (-0-) gallons purchased in New Mexico

1,000 gallons of petroleum diesel fuel purchased in Arizona

= 5,800 Total Gallons Consumed

To find fleet average mile per gallon item E:

29,000 total IFTA miles + 5,800 total gallons consumed = 5.00 average MPG (item E)
To find Texas taxable miles (item I) and Texas taxable gallons (item L):
Step 1

4,800 gallons of B-100 X 5.00 fleet MPG = 24,000 miles traveled using B-100
Step 2

19,000 total IFTA miles for Texas (item H)

— 24,000 miles using B-100

= <5,000> taxable miles for Texas (item I) *if negative number enter zero (0) in item I
Step 3

4,800 Total gallons purchased in Texas

— 4,800 gallons of B-100 purchased in Texas

= -0- (zero) tax paid gallons purchased in Texas (item L)

Attached Graphic for completed IFTA Report Supplement 560-102

B-xx Biodiesel Blended Fuel Purchased in Texas at a Reduced Tax Rate

Texas state tax is paid on the percentage of petroleum diesel fuel gallons in a B-xx blend.
First, determine the gallons of petroleum diesel fuel in the B-xx blend on which Texas tax was
paid. Second, adjust the taxable miles (item I) traveled in Texas and the tax paid gallons (item L)
for Texas.

Step 1

B-20 gallons purchased in Texas at a reduced tax rate

X 20 % (percentage of tax-exempt biodiesel blended with the petroleum diesel fuel)

= gallons of tax-exempt biodiesel fuel in the B-20 blended gallons purchased

Step 2

Tax-exempted gallons from Step 1

X fleet average MPG (item E)

= miles traveled using tax-exempt biodiesel

Step 3

Total IFTA miles for Texas (item H)

— miles traveled using tax-exempt bio-diesel gallons from Step 2

= taxable miles for Texas (item I) *if negative number enter zero (0) in item I

Step 4

Total gallons purchased in Texas (biodiesel blended fuel and petroleum diesel)

— tax-exempt gallons from Step 1

= Tax Paid Gallons for Texas (item L)

Example when B-xx blend is purchased in Texas:
19,000 miles in Texas

3,500 miles in New Mexico

6,500 miles in Arizona
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= 29,000 Total IFTA miles

1,500 gallons of petroleum diesel fuel purchased in Texas

3,300 gallons of B-20 biodiesel fuel purchased in Texas

zero (-0-) gallons purchased in New Mexico

1,000 gallons of petroleum diesel fuel purchased in Arizona

= 5,800 Total Gallons Consumed

To find fleet average mile per gallon item E:

29,000 total IFTA miles + 5,800 total gallons consumed = 5.00 average MPG (item E)
To find Texas taxable miles (item I) and Texas taxable gallons (item L):

Step 1

3,300 of B-20 gallons purchased in Texas at a reduced tax rate

X 20 % (percentage of tax-exempt biodiesel blended with the petroleum diesel fuel)
= 660 gallons of tax-exempt biodiesel fuel in the B-20 blended gallons purchased
Step 2

660 Tax-exempted gallons from Step 1

X 5.00 fleet average MPG (item E)

= 3,300 miles traveled using tax-exempt biodiesel

Step 3

19,000 Total IFTA miles for Texas (item H)

— 3,300 miles traveled using tax-exempt bio-diesel gallons from Step 2

= 15,700 taxable miles for Texas (item I) *if negative number enter zero (0) in item I
Step 4

4,800 Total gallons purchased in Texas (biodiesel blended fuel and petroleum diesel)
— 660 tax-exempt gallons from Step 1

= 4,140 Tax Paid Gallons for Texas (item L)

Attached Graphic for completed IFTA Report Supplement 56-102 (B-100)(B-xx)

Q. Can alicensee request a refund for tax paid to a jurisdiction other than Texas on biodiesel fuel or bio-
diesel fuel blends that are actually consumed in Texas?

A. Yes. The presumption that biodiesel fuel and biodiesel fuel blends are consumed in the jurisdiction where
the biodiesel fuel was purchased may be overcome if it is shown that the total gallons of biodiesel fuel
or biodiesel fuel blends purchased in the IFTA jurisdiction is greater than the amount of total gallons of
diesel fuel used in that jurisdiction by all diesel powered motor vehicles operated by the licensee during
the reporting quarter. An IFTA licensee who overpays the tax on biodiesel fuel or biodiesel fuel blends
by way of their IFTA tax return may request a refund from the Comptroller. A taxpayer may download a
copy of the Texas Claim For Refund of Gasoline and Diesel Fuel Taxes (form 06-106) on the Internet at
http://www.cpa.state .tx .us/taxinfo/taxforms/06-forms.html. A refund claim must be supported with pur-
chase invoice(s) and the IFTA tax return on which the tax was paid to Texas.
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Bi-Fuel and Dual-Fuel Systems

Bi-Fuel Systems

Sometimes a taxpayer will purchase specialized equipment that blends two fuel types to improve engine
performance and/or mileage. One example of such equipment is a bi-fuel system that injects propane (LG)
into diesel fuel while the unit is traveling on the highway.

Fuel types are reported separately on the IFTA return. The taxpayer will be able to report the fuel receipts
for both fuel types but may not know how to report the miles correctly. The taxpayer should obtain the die-
sel to propane ratio from the equipment manufacturer. Once obtained, the total miles by a quarter by a juris-
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diction are divided by the ratio to derive propane miles. The propane miles are subtracted from total miles
to calculate diesel miles.

Calculation of Reported Miles by Fuel Type

ABC Co INC ABC / 05-10-07

Happy. TX TP # 12345678903

Calc of Reported Miles by Fuel Type IFTA Lisc # 23456759013
Page 1 of 1

Report Period - 032

Reported Diesel to Propane Propane | Diesel

Jur Miles Ratio 1:4.5 Miles Miles
(1 (2] (3} (4} (5)
From Returns Ratio Col3/7/45 Col2-4
TX 15,635 3,452 12,083
AL 1,140 253 aav
G4, 60 13 47
LA 1,023 228 a00
MS 1.452 323 1,129
M 932 207 725
Ok 166 ar 129
TH 1,284 285 999
VA, 135 30 105
Total 21,732 450 4,828 16,904

Audit Approach
Pre- Audit

Reviewing the history will show if the taxpayer is reporting multiple fuel types. Having multiple fuel types
does not automatically mean that the taxpayer has a unit with a bi-fuel system. It only shows that the tax-
payer is reporting multiple fuel types. If no multiple fuel types are on the history do not assume that there
are no units with a bi-fuel system. The taxpayer may have not reported fuel types correctly.

Entrance Conference
A question should be asked such as “Do any of your units operate on bi-fuel systems?”

If the taxpayer indicates that a unit is operating on a bi-fuel system, the taxpayer should provide to the audi-
tor the computation that was used by quarter by jurisdiction to arrive at fuel type miles.

Reviewing the audit history may also provide information as to how bi-fuel system miles were reported:

e Different miles and gallons for both fuel types

e Total miles reported to BOTH fuel types

e Total miles reported to only ONE of two fuel types
e No alternative fuel type being reported at all

138 Texas Comptroller of Public Accounts ® Audit Division January 2012



Audit and IFTA Software Procedures Chapter 6: Special Techniques

This is an example of total miles reported to BOTH fuel types:

Beginning in the fourth quarter of 2003 (034) diesel and propane total IFTA miles are the same.

Program: AT56141 COMPTROLLER OF PUBLIC ACCOUNTS DATE - 04/27/2007
INTERMATIONAL FUEL TAX AGREEMENT PAGE - 4
REQUESTED BY - AB AUDITOR TAXPAYER HISTORY FROM 032 TO 043
DATA INFORMATION ON MILEAGE
TAXPAYER # - 12345678903
TAXPAYER MAME - ABC COINC.

TOTAL  TOTAL MOM- TOTAL AVERAGE

PRD FUEL TYFE IFTA MILES IFTA MILES TOTAL MILES GALLONS MPG
032 DIESEL 21732 0 21732 1694 12.82
PROPAME 19660 0 19660 401 4903
033 DIESEL 31407 0 31407 2746 11.44
PROPAME 29174 0 29174 a70 51.18
034 DIESEL 22236 0 22236 1910 11.64
PROPAME 22236 0 22236 327 it
041 DIESEL 16581 0 16581 1795 524
PROPAME 16581 0 16581 360 4606
042 DIESEL 24664 0 24664 2278 10.83
PROPAME 24664 0 24664 338 72.97
043 DIESEL 20329 0 20329 1726 11.78
PROPAMNE 20329 0 20329 1092 18.62
DIESEL 136949 0 136949 12150 11.27
GASOLINE 0 0 0 0 0
ETHANOL 0 0 ] 0 0
PROPAME 132644 0 132644 3088 42 95
ALTERNATIVE 0 0 0 0 0

Fieldwork

Some units may be bi-fuel systems while other units are one fuel type. The best approach is to segregate the
two fuel types into different fleets unless this is a detail audit.

Once segregated,

select an appropriate sample by unit or period. Enter all trip data for the sample unit des-

ignated as diesel fuel type. Diesel fuel is normally the dominant fuel type. Enter only the diesel fuel. Create
a spreadsheet from the miles rollups for that sample unit.

Rollup by Sample unit by Jur

Sample unit Spreadsheet
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ABC CO INC AMC /05/21/07

Happy, TX TP # 12345675903

Bi-Fuel Systemns Calc IFTA Lisc # 23456789013
Page 1 of 1

Sample Unit 17

. Audited [ Diesel to Propane | SU Propane [SU Diesel
SU| Feried ur pries | Ratio 1:4.5 Mies | Miles
L
(1 (2) @ @ (5) (&) (7}
Summary Audited Data Ratio Cold4/45 | Cold4-6
17| 09/30/2004) AR 218 48 170
17] 09/30/2004)TX | 4,281 951 3.330
4.499 4.5 999 3.500

Sample Unit 20

(1 (2) @ @ (5) (&) (7}
Summary Audited Data Ratio Cold4/45 | Cold4-6
20] 12/31/2004 [AR Le7 130 457
20] 12/31/2004(Tx | 3.058 GE0 2,378
3.645 45 810 2,835

If necessary, make a summary entry for the diesel fuel type to adjust entered diesel miles to sample unit
spreadsheet diesel miles.

The summary entry to be used will be determined by what the taxpayer reported. The taxpayer may have
reported all miles as diesel or “some miles”.

IFTA Audit - Trip Survey - Detailed Jurisdiction Information

List of Jurs | Detail - This Jur FuelType | Diesel | T | i | ezt | 1 |
Unit no Trip no Trip date | Jurz| Rep Miles Aud Miles Difference Map Miles Adjustment A3
5028 50250408231 08/26/2004 | AR 0 45 -43 0f Math Error
50258 5025040821  08/26/2004 TX 0 -551 -851 0f Math Error

Secondary Fuel Type entry

After entering the diesel fuel type, the auditor should enter the secondary fuel type. The information may be
entered in summary using reported amounts, if any, and audited amounts per the sample unit spreadsheet.

Fuel in Error
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Fuel from the secondary fuel type may have been reported erroneously as the primary fuel type. All fuel in
error should be removed from the primary fuel type and noted with the adjustment “Wrong Fuel Type Re-
ported” adjustment and re-entered as secondary fuel type.

Short test of miles results in adjustments with units using a bi-fuel system:

If the short test reveals no adjustments in miles, except for units using a bi-fuel system, the auditor should
consider creating a summary spreadsheet by quarter of the audited primary and secondary fuel types. The
auditor should ensure that all other quarters are representative of reported miles.

Reviewing MPGs

Remember when calculating MPG for units using a bi-fuel system that it requires adding miles and gallons
for both fuel types.

Dual-Fuel Systems

Dual-fuel systems either operate with a manual switch or some type of automatic sensor that tells the fuel
injection system which fuel should be used. Most of the dual-fuel systems with an automatic sensor can
also allow the operator to manually override the automatic system. Most likely the taxpayer is not going to
have the trip sheets with recorded odometer reading and location each time the fuel types are switched. Au-
ditors will probably need to use the bi-fuel procedures for allocating fuel use and mileage.
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Chapter 7
Adjustments

Click the “Adj” icon

G IFTA Audit Fleetwood Transportation Services Inc  04/01/2002
File Edit Workpapers Tools View Update Window

=3 | 9% | &
List Info Reported Trips Fuel Bulk

The adjustments portion of the program will utilize the data entered in the miles and fuel purchase screens.

It is very important that all entries in this area are refreshed before proceeding to ensure that any data that
has been added, edited or deleted is current.

Miles - Gap Review tab

The program will sort the trip survey data and list any irregularity. This does not mean a gap actually exists;
it means a gap possibly exists.

Types of Gaps:

1. Odometers not continuous
2. Destination of previous trip compared to origin of the next trip

2] IFTA Audit Adjustments X

Miles - Gap Review | Miles || Fuel || Overall Summary Adjustments || Unreported Jurisdictions
Fuel Type P Fit= Unit# Data Month Prev Trip # Current Trip # Driver Name End Trip Date | Beg Trip Date 4

Diesel 1 1 esg 03/31/2003 10103 Ac 03/15/2003 | 07/01/2003
Diesel 1 1 esg 03/31/2003 10103 10303 ac 01/03/2003  01/03/2003
Diesel 1 1 esg 03/31/2003 31303 ac 0311410003 03/15/2003
Diesel 3 1 esg 09/30/2005 4T 7T ac 08/05/2005 | 07/01/2005

3 1 |ese 09/30/2005 3T 4T ac 08/03/0005  08/05/2005

Click “Print”.

142 Texas Comptroller of Public Accounts ® Audit Division January 2012



Audit and IFTA Software Procedures Chapter 7: Adjustments

cirii s gaeseen e
Bage 1
Data Beg Trip End Trip Bag =nd Trip Trip

Unit # Month Trip # Driver Name Date Date Odom Odom Difference Origin Destin

Diesel

Flest § 1

spg 1
|859 |03_131_12003 |31303 ‘Lc | 03/15/2003 | 03/14/0003 ‘ 52&,050‘ 525, 48'J| —570| Housteon | Housteon |
| 253 |03./31_/2003 |10103 ‘Ec | 01/03/2003 | 01/03/2003 ‘ 453,517 453, 957| 440| Houston | Houston |
| 253 |03./31_/2003 | ‘Ec | 01/01/2003 | 03/15/2003 ‘ 439,503‘ 528, 050| 28, 541| Houston | Houston |

sp g 3
|859 |09/30/2005 |3—I ‘EE |08f05/2005 |08/03/0005 ‘ 157,240‘ 155,4SE| —1,744| Houston | Houston |
|859 |09_f30_f2005 |4—1 ‘Bc | 07/01/2005 | 08/05/2005 ‘ 141,004 157, zqu| 18, 234| Houston | Houston |

Print the “Miles— Gaps Review.”
Close and Go to the “Miles” icon. At “Trip List 17 click “Gap Sort”.

Compare the gaps report to the entries on the screen to determine if there are actual gaps. If so, create a new
entry to enter a trip for the gap miles and gallons.

Listed below are possible reasons why there appears to be a gap but is actually not a gap. If any errors are
uncovered, the auditor should correct them in the trip survey screen.

Incorrect date, SP#, or unit entry

Missing Trip #
IFTA Audit - Trip Survey 3
Survey Details | Trip List- 1 | Trip List-2
Fuel Type Fit# SP Unit No. Trip No. Trip Date Beg Odom End Odom | Odom This Trip  Reported Miles | Miles Over/Short l:
pDiczel 1 1 611 33103-611| 03/31/2003 0 0 0 440 440
Diezel 1 1 859 03/14/0003 525 430 526,050 570 570 0
[ |Diesel 1 3 859 4-T 08/03/0005 155 455 157,240 1,744 1,744 0
[ |Diesel 1 1 859 10103 01/01/2003 499 509 459,957 448 448 0
[ |Diesel 1 1 859 10303/ 01/03/2003 499 517 459,957 440 240 0
[ |Diesel 1 1 859 010803, 01/06/2003 499 957 500,405 448 448 0
| |Diesel 1 1 859 10803 01/08/2003 500,405 500,825 520 520 0
| |Diesel 1 1 859 10803 01/08/2003 500,925 501,495 570 570 0
| |Diesel 1 1 859 11003 01/10:2003 501,495 502,706 1,211 1,211 0
| |Diesel 1 1 859 11203 011212003 502,708 503,917 1,211 1,211 0
| |Diesel 1 1 859 01/14/2003 520 530 0
| |Diesel 1 1 858 11603 01/16/2003 a2 oz ]
| |Diesel 1 1 859 11703 0117/2003 646 646 0
| |Diesel 1 1 859 12103 01/21/2003 1,020 1,020 0
| |Diesel 1 1 859 012303 01/22/2003 412 412 0
| |Diesel 1 1 859 12403 01/24/2003 586 SBE( 0
| |Diesel 1 1 859 12703 01/27/2003 860 660 0
| |Diesel 1 1 859 01/28/2003 508,833 320 320 0%
[Totals [ 115,210 119,072 2862
ljl Trip Count [ Sort Az Entered ] | Gap Sort | L T T T |

Dates beyond the number of days to determine gap point

When there are NO odometers, the number of days from the end of previous trip date and beginning of next
trip date should be reviewed. The number of days can be reviewed by changing the gap days.
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2] IFTA Audit Adjustments X

Wiles - Gap Review | Miles || Fuel || Overall Summary Adjustments || Unreported Jurisdictions
Fuel Type P Fit= Unit# Data Month Prev Trip # Current Trip # Driver Name End Trip Date | Beg Trip Date 4

Diesel 1 1 |859 03/31/2003 10103 Ac 03M15/2003 01/01/2003
Diesel 1 1 |859 03/31/2003 10103 10303 Ac 01/03/2003 01/03/2003
Diesel 1 1 |859 03/31/2003 31303 Ac 03/14/0003 03/15/2003
Diesel 3 1 |859 09/30/2005 4T T Ac 08/05/2005 07/01/2005

3 1 |859 09/30/2005 3T 4T Ac 08/03/0005 08/05/2005
|

| Mumber of Days to Determine Gaps EI

Miles / Fuel Tabs—Reviewing Adjustment Results

Listed on these screens are the miles and fuel adjustments.

All columns should be sorted to review adjustments. Click the top of the column to sort. This is very impor-
tant in a sample.

Frequency of the sample units and adjustments

Example — An audit shows four (4) adjustments in an eight (8) truck month short test, and all adjustments
are in SP 3. The frequency of the sample units is NOT met, but the frequency of multiple adjustments is
met. In this case the auditor may decide NOT to project the sample.

Example — An audit shows four (4) adjustments in an eight (8) truck month short test, and all adjustments are
in separate sample units. The frequency of the sample units is met, but the frequency of multiple adjustments
is NOT met. In this case, the auditor may decide to project the sample since the frequency of sample units is
met. The auditor should test one or two additional truck months to verify that the frequency continues.

Other questions:

Are there some adjustments more material than others?

Are most of the adjustments in one time frame?

Are most of the adjustments due to one driver, unit or jurisdiction?

Are missing miles considered gap adjustments throughout the audit period?
Are gap adjustments throughout the audit period?
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2] IFTA Audit Adjustments X

Miles - Gap Review | Miles | Fuel || Overall Summary Adjustments || Unreported Jurisdictions ‘
Fugl Typs | Fit # EP Data Month | Jur Adj Type Post Unit # Trip No. Trip Date Aud Rep Diff. |Driv A&
Diesel 1 17 0B/21/2005 | LA |Map <= Rep Miles SAMPLE [v] 10g| 102050810 ga06/2005 255 200 55 Unt
Dissel 1 I 0B/31/2005 | LA |Map < Rep Miles SAMPLE [v] ing| 198050810 paipar2005 259 200 59 Un
Diesel 1 [ 08/31/2005 | NM |Map <= Rep Miles SAMPLE [v] 202 D2-SUMMARY ggi12:2005 579 350 229 Un
Dizzal 1 17 08/31/2005 | NM | Msth Eror SAMPLE [v] 108 198050817 payi3/2005 160 0 160 Unt
Dizsel 1 17 08/31/2005 | NM | Math Eror SAMPLE [v] 08| 198050817 pai13/2005 160 0 160 Unt
Dissel 17 08/31/2005 |SC |Math Eror SAMPLE [v] 108 198050810 paoar2008 178 215 37 Un
Dizzel B 0812005 | TH Map = Rep Miss SAMPLE [+ 202 20ZDB021Z pzomiaoos 742 600 142/un
Dissel 2 P 04/20/2003 | AZ Math Emor SAMPLE = 105 10510 par21/2003 3%0 330 0 Unt
Diesel z z 04/20/2003 | CA Math Emor SAMPLE [v] 105 10510 par21/2003 670, 670 [
Dissel z 2 04/30/2003 | NM|Math Emor EXTRAORDNA  [v] 105 10510 pasziz003 165 160 5 Uni
Dizsel 2 2 04/30/2003 | TX | Math Emor EXTRAORDNA [v] 05 10510 parzrzo0z 575/ 500 75 Un
Diesel F 2 04/30/2003 | XX | Gsp - Cdom - Missing Mik EXTRAORDINA [v] 105 10510 pazuzooz 1,363 0| 1,363 Unt
)
I< I »
Fleet # | | [ Post Override ]
[ v | vl
[Retesn ][ _etets |

Based on the answers, the auditor may need to create another fleet, use constraints, or make extraordinary
type adjustments.

Multiple Fleets — See Chapter 3 — Fleet Auditing
Constraints — See Chapter 3 — Constraints

Extraordinary Adjustments

Extraordinary means that the items should not be an error in the sample or included in the sample or popu-
lation bases. The program will remove the adjustment from the sample and the population, and treat it as a
detailed adjustment.

Click the word “sample” under the type column.

[® IFTA Audit Adjustments

Miles - Gap Review

Wiles | Fuel || Overall Summary Adjustments H Unreported Jurisdictions

Fusl Type|Flt2)  SP Data Month | Jur Type Post  Unit# TripMNo. | TripDate | Aud | Rep | Diff. Driis
Dizzal 1 1 08/30/2003 | AL |Msth Error SAMPLE [v] 478 428030016 pgy11/2003 214 127 87 Lan
Diesel 1 1 08/30/2008 | AL |Msth Error SAMPLE [w] 478 428020230 pejzuizon3 233 1300 103 Lan
Diesel 1 1 08/30/2003 | CA |Msth Error SAMPLE [w 478 42802030 peizaizon: 373 336 37|Lan||
- - e e = EELR L - - =p

Click Extraordinary

[® IFTA Audit Adjustments

Wiles | Fuel || Overall Summary Adjustments H Unreported Jurisdictions

Miles - Gap Review

Fusl Type|Ftz. P Data Month | Jur j Type  |Post Unit# TripNo. | TripDate | Aud | Rep | Diff. Driva
Diesel 1 1 08/30/2003 | AL |Math Error | cvroancs v 473 428030016 pgy11/2003 214 127 87 Lar
Diesel 1 1 08/20/2003 | AL |Msth Error SAMPLE [v] 423| 428030830 0ar232003 233 130 103|Lan
Diesel 1 08/20/2003 | CA | Msth Error SAMPLE [v] 423| 428030630 pe;22003 373| 336 37|Lan||
Mimest P faAnEG |51 | Meth Sene cauDiE I vzl 42803063 namumnne 100l agn AT =

In this example, AL Aud 214 Rep 127 adjustment is extraordinary
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Fleet # 1 Exam B 1 Samp Jur Sum

Fuel Type: Diesel Page 1 of 2
Iudited Reported
JUR Miles= Miles Difference
TX 241,582 1,038,114 -798,532
AL 5,588 8,781 207
LZ 13,802 14,166 -564
LR 4,038 3,714 324

The AL adjustment has been reduced by the extraordinary amount.

Fleet # 1 Exam B 1 Samp Jur Sum

Fuel Type: Diesel Page 1 of 2
Audited Reported
JUR Miles Miles Difference
TX 241,582 1,038,114 -796,532
AL 9,374 8,654 720
LZ 13,802 14,168 -564

The reported amount of the extraordinary item reduces the population.

032 Population Base

Reported Net Fleet Reported
Budited |Reported Fleet Glocbal Fleet Reported Extracrdinary Population
Jur Jur Basze Constraint Constraint Emount Itema Base
(1) 2) (2 (4) (5) (&) () (2)
Reported
Sarple Retumms Amounts Exhibit Exhibit Col 2 -4-5 Exam D Col & -7
TX X 5,054 Q Q 5,054 1] 5,054
AL L 772 4] 4] 772 127 645
LZ il 1,980 4] 4] 1,980 o 1,980

The audited amount of the extraordinary item is included in the final results.

032 Zudited Amount

Audited Zmount Fleet
Rudited |Reported by Fleet - Global Fleet Extraordinary
Jur Jur Ciesel Constreint Constraint Icems Audited Amount
(1) (2] (3] (4) ] (6] (7
Dopulation
2udited Bzse
Amount Fleet
Returns Retums by Fleet Exam E Constraints Exam D Sum of 3 thru €
= v 1,156 ] a a 1,156
AL AL &37 ] a 214 311
RZ RZ 1,833 ] a a 1,833

Audit Type Action

The following buttons will allow the auditor to complete an audit by fuel type by fleet.

e Sample
¢ Detail
e NTD

In all cases, begin by clicking “Refresh”. “Sample” is the default.

Click the appropriate action. ALL OF THE data will change to the action selected.
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Example:

Click “Refresh”.
Click “Detail”.

All entries become “Detail” in the “Type” field.

Diesel z 057302003 | AZ | Wrong Jurisdiction SAMPLE [v 4zz  42BI30TOT omioaczon: 399 625 -226 Sau
Digsel 2 093072003 | AZ |Wrong Jurisdiction SAMPLE [v 48| 428030525 09/20/2003 404/ 580 -186(Sa W
I« | >

Fleet#| | [ FPost Override ]
|ALL V|| V‘ | Refresh |’ Delete ]

Multiple Fuel Types and Multiple Fleets

Click “All” and select the fuel type.
Click the blank box and select “Fleet #”
Click “Fleet #” box to select the Fleet #

JaLL

e
{Diesel

Example — Gasoline, Fleet 2, Detail

Click “Refresh”
Click “Gasoline”
Click “Fleet #”
Click “2”

Click “Detail”

Overriding Posted Entries - Temporary Approach

To determine the materiality of a sample if one or more entries are temporarily removed, the auditor should
select “post override”. This is a temporary approach since all adjustments will be sampled or detailed in
each audit.

Click “Post Override”

[Bi IFTA Audit Adjustments X

Miles - Gap Re\new|

Fuel || Overall Summary Adjustments H Unreported Jurisdictions |

Fusl Type| Flt # 5P Data Month | Jur Adjustment Type Post Unit # Trip Mo. Trip Date Aud Rep Diff. Driv A
Dizzal 1 1 02202008 | AL Math Error SAMPLE [v] 4zz|  HZBOEDTTE peizon: 214] 127 87 Lan
Dissel 1 1 05/20/2003 AL Math Error SAMPLE [v] 423| 428030830 peroao00s 233 130 103|Lsn
Diesel 1 1 0632003 | CA | Math Errer SAMPLE [vl azg| 428030830 gmiziiz00s 373| 336 3F|Lan|

Flee1#| | [ Fost Qverride ]
L

Click the box in the post column for the particular adjustment(s).
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In the above example, AL Aud 214 Rep 127 will be selected.
When the “Post” box is clicked, the checkmark is removed, and the AL Aud becomes 127 and Rep remains 127.

This means that the entry is no longer an adjustment but remains part of the population.

[Fi IFTA Audit Adjustments

Wiles - Gap Review | Miles |FLI9\ Qverall Summary Adjustments | Unreported Jurisdictions

Fuel Type | Flit # 5P Data Month ' Jur Adjustment Type Post Unit # Trip Mo. Trip Date Aud Rep Diff. Driv A
Diesel | 1 1 08/30/2003 | AL |Math Error SAMPLE ] 428 4ZB30ETE gmi11i2003 127 127 87 L
Diesel 1 0E/30/2003 | AL |Math Error SAMPLE [] 4zs|  HEEOEDEED peizizno: 233| 130 103|Lan
Diesal 1 O8/30/2003 |G | Math Error SAMPLE [v] 4z3| 428030830 paszarznoa 373 336 37|Lan||
Dissel 1 06/30/2003 | FL | Math Error SAMPLE [v] 473 428020830 paszaszn03 198 152 47 Lan
Fleet # 1 Exam B 1 Samp Jur Sum
Fuel Type: Diesel Page 1 of 2
Audited Eeported

JUR Miles Miles Difference

TX 241,582 1,038,114 -796,532

AL 5,588 8,781 507

LI 13,8602 14,166 -564

LR 4,038 3,714 324

87 is subtracted from AL audited miles, but reported miles remain the same.

Fleet # 1 Exam B 1 Samp Jur Sum
Fuel Type: Diesel Page 1 of 2
Budited Reported
JUR Miles Miles Difference
X 241,582 1,038,114 -726, 532
AL 5,501 g,781 720
LZ 13,602 14,166 -564

Testing the Results of a Particular Fleet or Fuel Type

To determine the tax result of a particular fuel type / fleet #, the auditor should select NTD for the other fuel
type / fleet # for miles and fuel. For example to determine the tax for “Miles Diesel Fleet 2 Sample”, the
auditor should select NTD for all of the fuel adjustments and NTD “Miles Diesel Fleet 1”. The Exam A Re-
port will show the tax result for Miles Diesel Fleet 2 Sample.

Overall Summary tab — Under construction — do not use

Unreported jurisdictions tab

A sample may contain an audited jurisdiction but not a reported jurisdiction. For example, a sample of
thirty (30) truck months not having reported miles for NJ is not indicative of the taxpayer not reporting any
NIJ miles during the audit period. It means it was not reported for the sample.

Select the appropriate action type in the adjustments area (Sample/Detail/NTD) for miles and gallons.

Go to the “Exams” icon and click “Initiate Projections & Compute Taxes”.
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Go to the “Report” icon and look for all reports entitled “Unreported Jurisdictions”.

If there are any jurisdictions other than ZZ, the auditor will need to make a decision.

Diesel 1|Exam B C Audited Amount by Quarter
Diesel 1|Exam B d  |Application of Projection Factor - Reported Jurisdictions

053 Application of Projection Factors — Unreported Jurisdictions
Net Pop
Base Unrepcrted Rpplic of Proj
Rudited Reported Topulation Gross Net of Reported Overall Factars T
Jur Jur Comments Base Zudited & Reported Zmount Error Pate Unrep Jurs Jur:
1) (2) (3) (%) (3) (8) (7 (2) (=)
Camput of Col 4 Total Comput of Col & Footnote
See Populsticn Frojection x Col € Frojection 4x
Returmns Sample Notes Base Factors Cel 5 Footnote 3 Factors Col B8 C
NI HuI 2 0.0003 728 788 a
ZZ ZZ [=h 0.0107 28,113 28,113 a

Should NI be projected, or is it extraordinary?

Should NI be projected for only all report periods or only certain periods? If there are unreported jurisdic-
tion adjustments in virtually every sample unit, NJ should be projected for all report periods. If there are
only one or two unreported jurisdiction adjustments, NJ should not be projected.

If considering only certain return periods for projection, the auditor should 1) determine whether the tax-
payer would have logically traveled through the particular jurisdiction for the return period, 2) list all of the
return periods in which the taxpayer traveled through the jurisdiction, and 3) list all of the return periods in
which the sample adjustments show the taxpayer traveling through the jurisdiction.

Unreported Jurisdiction Entry

Click “Miles” and “Update”
Click “Fuel” and “Update”.
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Uncheck the report periods that should not be projected.

DO NOT uncheck ANY ZZ entries
Close the screen; the data will be automatically saved.

Go to the “Exam” icon and click “compute and initiate” for the reports to reflect the change.

[Eil IFTA Audit Adjustments

Wiles - Gap Review H Wiles H Fuel || Overall Summary Adjustments | Unreported Jurisdictions

iNiles’

Fuel |

Fuel Type | FIH# | Jur| 022 023 024 0221 02z 032 34 o4 042 043 044 051 052 083 | A
2
2 |z
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Chapter 8
Evaluating Samples

General Sampling Guidelines:

The auditor should verify that the following guidelines have been achieved when miles and gallons are
sampled for a particular fleet.

Miles and gallons should...
...be for the same period and fuel type,
...contain the minimum sample size,
...evaluate within 85% between the sample and population averages, and
...have a representative jurisdictional percentage between the sample and population.

Same period and fuel type
The auditor had the records to be able to perform the same type sample (truck month, quarter etc) when the
sample for Miles AND Gallons was initially selected.

MPG is very important element in IFTA audits. MPG cannot be reconciled if miles and gallons have not
been tested for the same sample.

Minimum sample size

Each sample type has a prescribed minimum sample size, and this minimum applies to both miles and gal-
lons. If there is a population unit containing miles but NOT gallons then another population unit should be
selected to ensure that the minimum sample size is achieved. Remember that even though another popula-
tion unit has been selected, the population unit not having the gallons is not disregarded in the sample base
count for evaluation purposes. For further discussion on when to use zeroes in a sample or population, see
Chapter 3 — Sample Selection.

If the minimum sample size is inadequate due to size, jurisdictional routing, or complexity; the auditor
should expand the sample.

Will evaluate at least minimum population / sample base %
Each sample base average must evaluate to within 85% of the population base average.

The expectation is that when the sample / population base % is initially reviewed, that the sample selected
will MOST CLOSELY evaluate to the population.

Will evaluate jurisdictional %
When the auditor compares the return reported amount and the auditor-entered reported amounts by juris-
diction, they should evaluate closely to the each other.
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When the auditor reviews the jurisdictional %, all material jurisdictions and a representative sample of im-
material jurisdictions are present.

Computing the Samples and their Evaluations

Click the “Exam” icon.

E‘ IFTA Audit Fleetwood Transportation Services Inc 04/01/2002 To 09/3(
File Edit Workpapers Toolz View Update Window

=2 ki g% | & B
List Info Reported Trips Fuel Bulk Exam

Exam Screen
Click “Compute”

Note — Clicking “Compute” will delete the current information in the Samp and Pop Units columns. After
the auditor makes any changes, the Samp and Pop Units columns will reflect the updated information.

Samp Units —The program will automatically complete the number of sample units. However, if the number
is incorrect, the auditor should correct it.

Pop Units — This represents the total number sample units. The software does not automatically enter, the
auditor should enter the actual number.

Click “Initiate Projections & Compute Taxes”

Six Sample Evaluations

Base
Ratio / Mean
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Miles

Gallons

Rollup MPG

Quarter MPG Review
Audited Miles
Audited Gallons

Base Evaluation

In this example there are six (6) population units for miles and gallons.

The “Sam / Pop Review” is above 85%

Reported Miles

Reported Gallons

Sample Sample Pop Sample Fop
Unit Unit # Base Base Total Base Baze Total
130 3,709 o
1 R45 4,528 o]
1 RS5 10,388 o
1 Unknown o 1,845
1 VARIOUS -B73 o]
2 50 3,278 2,004
2 R4S 16,256 1]
5 R45 17,275 4]
5 Unknown o 1,759
6 R4S 18,098 o]
& Unknown ) 1,897
T R45 18,631 4]
7 Unknown o 2,030
5 R4S 17,734 o
2 Unknown o] 2,018
Totals 109,776 214,290 11,553 22,408
Units 6 13 [ 13
Mean 18,296 16,484 1,228 1,724
S5am / Pop Review 0.90100 0.89510

Ratio / Mean Evaluation

In most cases if the Base Evaluation is in line the completed sample will evaluate

Fleet - Ratio / Mean Review of Miles and Gallons

Difference

Difference

X FPop Base = Zmount Subject X # of Dop Units = Mmount Subject
Reported Sample to Tax # of Samp Units to Tax
Fleet % 1
Miles Review
931 931
X 214,230 =1,817 X 13 =2,017
109,776 [
Miles Review 30.08 %
Gallons Rewview
230 230
X 22,408 =5&2 X 13 = §28
11,553 5

Gallons= Review 29,

49 %
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Miles Evaluation

This evaluation compares return reported data to auditor entry reported data and indicates whether the ran-
domly selected sample units are representative of the return reported population.

Are major and minor jurisdictions proportionately represented in the sample as in the population?

Fleet - Miles - Review of Sample Reported Miles to Population Reported Miles

Fleet # 1
JUR Sample Reported Sample Reported Reported Difference
Miles Reported % Miles b b

X 48,868 44.516100 96,857 45.133000 —-0.682300
Ln 38,160 34.761700 80,734 37.875100 —-2.913400
M5 6,518 5.937500 12,998 6.065600 —-0.128100
O 6,766 6.163500 9,071 4.233000 1.330500
S 4,384 3.993600 6,253 2.8918000 1.075600
LL 2,263 2.061500 3,965 1.850300 0.211200
WM 2,737 2.493300 3,778 1.763000 0.730300
LR Q 0.000000 471 0.219800 —-0.219800
MO Q 0.000000 83 0.038700 —-0.038700
FL g0 0.072%200 g0 0.037300 0.035600
ZZ Q 0.000000 ] 0.000000 0.000000

Totals 109,778 214,290

Gallons Evaluation
This evaluation compares return reported data to auditor entered reported data and indicates whether the
randomly selected sample units are representative of the return reported population.

Are major and minor jurisdictions represented proportionately in the sample as in the population?

Fleet - Gallons - Review of Sample Reported Gallons to Population Reported

Fleet # 1
JUR Sample Reported Sample Reported Taxpaid Reported Difference
Gallons Reported 3% Gallons L L

iy 4 5,282 45.719700 10,8634 47.456300 -1.736600
L 3,921 33.939200 8,218 36.678200 -2.739700
M5 722 6.249500 1,232 5.498000 0.751500
OK 797 6.898600 1,007 4.493800 2.404700
ES 412 3.566200 722 3.222100 0.344100
ol 3le 2.735200 420 1.874300 0.860300
LL 103 0.891500 103 0.459700 0.431800
ER 4] 0.000000 71 0.316500 —-0.316200

Totals 11,553 22,408

Rollup MPG Evaluation

This is a summary of the sample units and their MPGs. Since Sample units are not contiguous (each num-
ber right next to another) care must be taken not to see one low and one high and presume that they cancel
each other. Each sample unit must stand on it’s own. If there is a truck month report then sample units can
be reviewed at the reported level.

Are audited MPGs comparable to reported MPGs?

Are reported MPGs lower than audited MPGs? If so, why?
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Sample unit MPG Eval

Fuel Type Flt Samp # aud MEG Rep MEG
DTESEL 11 10 10 3 83
DIESEL 1]z a.s8 .12
DIESEL 1= a.73 982
DIESEL 1]e 8.06 5.54
DIEsEL [ 3.23 3.1
DIEsEL 1] s 3.61 5.73
DrEsEL . 335 5.50
DIZSEL 2.3 2.50

Quarter MPG Evaluation
Do the miles per gallon figure appear normal for each report period?

If miles per gallon are larger or smaller in a period, will a prior or subsequent period aid in reconciling the
difference?

Quarter MPG Review

Fuel Type Period Rep MEG Eud MEG Difference
DIESEL 031 3.83 S.83 0.00
DIESEL o3z 10.12 5.34 0.18
DIESEL 033 3.51 3.33 0.18
DIESEL 034 10.14 5.70 0.44
DIESEL 041 3.82 3.43 0.3
DIESEL 04z 5.54 5.82 -0.08
DIESEL 043 518 8.83 0.35
DIESEL 044 8.51 2.324 0.17
DIESEL os1 8.7% a.7¢ 0.02
DIESEL o5z 3.55 5.34 0.21
DIESEL 053 10.51 10.55 0.38
DIESEL 054 5.4%8 5.04 0.42
DIESEL o8l 3.88 3.51 0.35
DIESEL 3.58 3.35

Audited Miles Evaluation
Review this evaluation if there is a large error rate for a particular jurisdiction and to see if the sample and
projection will be the same
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Lii; o Lae T oiaimicomouuLy

Fuel Iype : DIESEL Page 1 of 1

Fleet - Miles - Rewview of Sample Audited Miles to Projected Miles

Fleet # 1
JUR Sample Audited Sample Proj Audited Proj Audited Difference
Miles Iudited 3 Miles 3 3

X 46,560 42.057000 92,288 42,774300 —-0.717300
LR 40,878 36.922700 86,481 40.083700 —-3.161000
OK 7,474 6.751200 10,020 4.644200 2.107000
M5 5,991 5.411800 11,948 5.538300 —-0.126700
ES 5,043 4.555300 7,182 3.333500 1.221800
HM 2,743 2.477700 3,786 1.754800 0.722800
RL 1,946 1.757800 3,408 1.580100 0.177700
FL T4 0.066800 74 0.034300 0.032500
LR Q 0.000000 471 0.218300 -0.218300
MO Q 0.000000 83 0.038500 —0.038500

Totals 110,707 215,751

Audited Gallons Evaluation
Use this evaluation if there is a large error rate for a particular jurisdiction and to see if the sample and pro-
jection will be the same. One use of this report would be if an auditor had unreported jurisdictions.

IFTR Lic # TX74123430010
Fuel Type : DIESEL Page 1 of 1

Fleet - Gallons - Review of Sample Audited Gallons to Projected Gallons

Fleet # 1
JUER Sample Audited Sample Budited Proj Rudited Difference
Gallons Budited % Gallons ' *

TX 5,478 46.255200 11,029 47.798400 -1.543200
LL 3,756 31.714300 7,874 34.125000 -2.410100
CKE 740 6.248400 938 4.058500 2.191200
M5 654 5.522200 1,117 4.840%200 0.681300
ZZ 509 4.,297300 964 4,177300 0.120000
M 363 3.065100 482 2.088200 0.976200
] 343 2.896200 601 2.604700 0.291500
LR 0 0.000000 71 0.307700 -0.307700

Totals 11,843 23,074

Evaluation Summary

Adjustment section
Review the sample errors to ensure frequency of occurrence has been established.

Review the sample items to make sure that all extraordinary items have been handled properly.

Review the sample for any unreported jurisdictions. Decide if these should be projected in the sample or
considered extraordinary.

Exam section
Review the sample to ensure the minimum sample size has been selected for miles and gallons.
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Review the base evaluation to ensure the difference between the sample and population base averages is
85% or more.

Evaluate miles and gallons to ensure that percentages are proportionate for major and minor jurisdictions.
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Chapter 9

Calculation of the Audit Results

Individual adjustments listed on the Adjustments screen should be verified and the screen refreshed prior to
proceeding to the Exam function for computing the results. Penalty and Interest should be reviewed in the
Exam function before “Compute” and “Initiate” are activated.

When the “Reports” icon is selected, a list of reports is automatically generated depending on the audit type
(no tax change, detail, or sample). The following information relates to the various reports generated de-
pending on the audit procedures employed.

NTD Report Results

The program uses reported gallons and miles as audited miles and gallons. The following screen shows the
reports that will be printed.

5] Texas IFTA Audit Reports

i| Word Documents

Fuel Type | Fit# Exam Code Title Select | A
M 0|Exam A Surmmary of Audit Results ]
0|Summary Report Summary Report 1

Detail Report Results

The program automatically assigns the exam numbers and exam titles as shown on the following screen:

B8 Texas IFTA Audit Reports 3]
‘Word Documents
Fuel Type | Fit# Exam Code Title Select | A

M 0Exam A Summary of Audit Results IF
0|Exam A- 1 Net Total Due by Quarter [

0|Exam A-2 Audited Tax/ =Credit= Due by Quarter ¥

Diesel 0|Exam B Audited Miles []
Diesel 1|Exam B Det Qir Sum Detail Summary Miles by Quarier IF
Diesel 1|Exam B Det Detail Adjustments - Miles []
Diesel 0|Exam C Audited Gallons ¥
Diesel 1|Exam C Det Qir Sum Detail Summary Gallons by Quarter []
Diesel 1|Exam C Det Detail Adjustments - Gallons IF
0|Summary Report Summary Report []

0{Index Index ¥

Exam B Det or Exam C Det (Detail Adjustments Miles or Gallons)
The adjustments are printed in detail and sorted by sample unit.
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B 1 Det

Page 2 of 2

Data Trip Driver Zudited Reported
Tnit £ Month # Hame Jur Miles Miles Difference Adjustments
R4S 06/30/2004 20040630 Durne (%) = o 520 -520 Adjusting Entzy
5P & o -203 203
Ras 03/30/2004 20040330 Durme (?) AL il 22 -24 Adjusting Entry
R4s 08/30/2004 20040930 Durne (%) Ect ] -z8 2§ Adjusting Entzy
R4S 03/30/2004 20040330 Durne (%) 12 o -378 378 Adjusting Zntzy
R4s 08/30/2004 20040330 Durne (7)  MS o 48 -48 Adjusting Zntry
R4s 08/30/2004 20040830 Durne (%) MM ] -1 4 2djusting Entzy
R4S 03/30/2004 20040330 Durne (2 oK o -48 48 Rdjusting Enury
R4s 09/30/2004 20040330 Durne (%) e ] 147 -147 2djusting Entry
5P 7 o -237 237

Exam B Det Qtr Sum or Exam C Det Qtr Sum (Detail Summary Miles or Gallons by

Quatrter)
The totals on this report will not match “Exam B Det” report because “Exam B Det” shows adjustments
only.

This report prints the summary audited and reported miles or gallons.

If the entire quarter was reviewed, or if a quarter-sample becomes a detail, column 4 should have zeroes in
each jurisdiction.

Fuel Type: Diesel Exam B 1 Det Qtr Sum
051 Dage 1 of 13
Retumn Samp Rdjusted Samp Rdjusted Samp Addition=l
Reported Reported Reported Eundited Endited Iudited Endited Endited
Jur Miles Miles Miles Miles Miles Bercent Miles Miles
1) [+3] i3] i2) 51 8 ik i8] [=H]
Col 7 X
Col & / Eudited
Returmn Retum Sample ol 2 -3 Sarple Col 4+ 5 Col & Total Miss Miles Col & + Col &
= 5,475 &, 475 0 5,860 5, 860 0.314500 1} 5, 860
AL 270 370 1] 252 252 0.015700 a 282
ES 224 BZ4 1] 253 853 0.045800 a B33
Ia 7,382 7,382 [ 3,430 3, 430 0. 308000 i} 3,430
M5 1,278 1,278 [ 1,315 1,318 0. 070800 1} 1,315
CE 233 B33 i} 285 EE 0.047500 a B83
ZZ [ a 1] a 1] 0.000000 a a
Totals 17,782 17, 762 ] 18, 635 18, €35 1] 18, 835

Exam B Diesel or Exam C Diesel (Audited Miles or Gallons)
If there were multiple fleets, this exam summarizes the same fuel type.
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Exam B Diesel
Page 1 of 13
031 Diesel Audited Miles
Zudited Zudited
Jur Fleet 1 Fleet 2 Miles
(1) (2) (2) (4]
Endited Rudited
Returms Amount Amount Col 2 + 3
= 5,880 1} 5, 880)|
AL 252 a 232
ES 853 a 853
I 5,430 i} 3, 430)|
NS 1,315 1} 1,3185|
CE B85 a 285
15,835 i} 15, 635
ZZ a a 1]
Totals 12,835 Q 13, 635

Exam A - 2 (Audited Tax/Credit Due by Quarter)

This report combines audited miles and gallons by fuel type.

The report also calculates audited tax and audited MPG.

Zudivted Taw/<Credit> by Quarter

Exam R 2

Page 1 of 14

Endited Sur
Rudited RMudited Pudited RMudited Net Eudited Charge REudited Total Aud
Report Fuel IFTR Taxeble Taxable Tax—Paid Taxsble Tax Tax/ Tax Surcharge Tax/
Dericd | Type | Jur Miles Miles Gzllens Czllons Callons Date “Cradits Bete Amount “Cradits
(58] z) | 13) [£3] (s) (8) 7 i8) 19) (0 111 11z 13)
Exam B Exam B Cels / G Exam C Col & - 7 |Reported Col 8 X 9 |Reported | Col € ¥ 11 | Cel 10 + 12
031 D TH 5,880 5,86 580 571 k= 0.200 1.80| 0.000 0.00 1.80
031 D 4 5,860 5,86 S80| 571 3 0.200 1.80 0.000 0.00 1.80
031 D AL 252 257 Z3| 0f Z3| 0.17 433 0.000 0.00 4.53
031 D AL 292 292 29 0f 29 0.170 4.33 0.000 0.00 4.33
031 D ES 853 85 24 81 23 0.250 5.75 0.000 0.00 5.75
031 D ES 853 85 84 €1 23| 0.250 5.75 0.000 0.00 5.75
031 D 12 5,430 5,43 234 1,022 -85 0.200 =17 .&0| 0.000 0.00 -17_&0
031 D a 3,430 5,43 334 1,022 -8 0.200 =17 .&0| 0.000 0.00 -17.€0
031 D MS 1,315 1,314 130 78] 52| 0.180 534 0.000 0.00 5.38
031 D MS 1,315 1,319 130 - 52 0.180 3.34 0.000 0.00 9.3¢6
031 D (v 24 885 a8y 88 71 17| 0.130 z.21 0.000 0.00 .21
031 D CE 885 EEE | e8| 71 17| 0.130 2.21 0.000 0.00 2.21
Totals 37,270 37,270 2,830 2, 604 84| | 12.90| 0.00 1z.80
Report Fuel Total IFTA Total Non-IFTAR Total Total RAverage
Period Type Miles Miles Miles Gallons MPG
(&) {B) (L] [i)] {E) {F) [i=3]
Reported Reported Exam B Exam B ColT+ D Exam C Col ;FF
031 o 27,270 ] 27,270 1, 845 10.10
All fuel types are combined by period for tax, penalty, and interest.
160 Texas Comptroller of Public Accounts ® Audit Division January 2012



Audit and IFTA Software Procedures Chapter 9: Calculation of the Audit Results

Dage 1 of 13

Net Total Due by Quarter

2ndited Endited Total Aud foi¢-1
Tax/ Surcharge Tax/ Reported Tax Prev. Overall Met Tax Budit 2ud Total
<Credit> Emount <Credit> Tex 2di. Balance Difference Due Interest Due
1) i2) {3 i4) {50 (L] 7 8} (4] {10y
Jur | Emem A-2 Enam A-2 Zxam A-2 Reported Col 3 -4
031
T 1.80] 0.00 1.80] z0.2q -18.40 0.00| -12.40 -18.40 0.00 -18.40
AL EREE! 0.00 EREE! 5.49 -1.53 0.00| -1.53 -1.53 0.00 -1.53
K3 5.75) 0.00 5.75) 5.2§ -0.50 0.00| -0.50] -0.50 0.00 -0.50
b5:4 -17.80 0.00 -17.80 -47.00 25.40 0.00| 23.40] 23.40 0.22 30.22
M5 2.24] 0.00 2.24] 3.30 -0.54 0.00| -0.54] -0.54 0.00 -0.54
CE z.21 0.00 z.21 z.0g 0.13 0.00| 0.13 0.13 0.00 0.13
Totals €43 0.00 &.45 —2,11‘ 8.5¢ 0.0g 8.59 8.5% 0.88 5.44
Denzlty 0.00
Total 3.44

Exam A (Summary of Audit Results)
The first and second columns show differences for miles and fuel for each jurisdiction.

This exam summarizes the tax, penalty, and interest by jurisdiction.

Exam A
Page 1 of 1

Summary of Audit Besults

Wet Tax Rudi ted Iodised Reporsed
Net Miles Paid Fuel Tax/ Surcharge Tax/ Tau/ Inserest Jur Tesal Tenzlty Total
Difference | Difference Jur <Cradit> Zmount <Credit> <Credit> Zmount Due Emount Due
For Information (1) (2) (3} (4) (5] (6} (7} (e) (2)
Purposes Cnly
See Motes Exam R-1 Exam A-1 Exam B-1 Exam 2-1 Exam 2-1 Cols + & Exam A-1 Col 7 + 8
-z, 308 18| [T -185 80| 0.00 -53.20 -86.40 0.00 -86.40 0.00 -85.40
-317 -103| | AL 63.34 0.00 57.81 11.73 3.48 15.13 15.19
o o |== -1.73] 0.00 -1.73 0.00 0.00 0.00 0.00
-5 a| [ 235 0.00 2.5 -0.23 0.00 -0.23 -0.2%
€59 -g3| [ms 20.29 0.00 -13.72 34.52 4.32 38.30 38.90
2,716 -185| |12 133.00| 0.00 35.80 103.40 32.30 135.70 135.70
-527 -ga3| [us 25 38| 0.00 21.73 3.80 0.&z2 4.45 4.48
1 o |mo 1.53 0.00 1.53 0.00 0.00 0.00 0.00
E 47| |m -10.20| 0.00 -5.37 -5.13 0.01 -5.12 -5.42
708 57| | 1z.74 0.00 —£.534 17.68 z.08 15.74 19.7¢
331 -z15 30.07 0.00 -5.80 98.87 43.0% 141.32 0.00 141.32
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Sample Report Results

BB Texas IFTA Audit Reports 3]
Exam Reports | Ward Documents

Fuel Type | Fit# Exam Code Title Select | A
0|Exam A Summary of Audit Results i
0|Exam A-1 Met Total Due by Quarter IF
0[Exam A-2 Audited Tax/ =Credit= Due by Quarter IF]
Diesel 0|Exam B Audited Miles []
Diesel 1|Exam B a Audited Amount []
Diesel 1|Exam B b Audited Amount by Quarter by Fleet IF
Diesel 1|Exam B c Audited Amount by Quarter IF]
Diesel 1|Exam B d Application of Projection Factor - Reported Jurisdictions []
Diesel 1|Exam B e |Population Base ]
Diesel 1|Exam B f Computation of Projection Factors IF
Diesel 1|Exam B Samp Jur Sum Miles Sample Base Data by Jurisdiction IF]
Diesel 1|Exam B Samp SU Sum Miles Sample Base Data by Sample Unit []
Diesel 1|Exam B Samp Sample Adjustments - Miles ]
Diesel 0|Exam C Audited Gallons IF
Diesel 1|Exam C a Audited Amount IF]
Diesel 1|Exam C b Audited Amount by Quarter []
Diesel 1|Exam C € |Application of Projection Factor - Unreported Jurisdictions ]

Diesel 1|Exam C d Application of Projection Factor - Reported Jurisdictions IF W

Diesel 1|Exam C e FPopulation Base IF] ~

Exam B Samp or Exam C Samp (Sample Adjustments — Miles or Gallons)
The adjustments are printed in detail and sorted by sample unit.

Sample Adjustments - Miles IFTR Lic # TH741234

Fleet 1 Exam B 1 Samp

Fuel Iype: DIESEL Page 1 of 2

Data Trip Driver Audited Reported
Unit £ Month £ Mame Fur Miles Miles Difference 2djustments
VRRTCUS 03/31/2003 20030331 Various AL a 78 =78 Bdjusting Entry
VARICUS 02/31/2003 20020331 Various ES o -z5 25 2djusting Entry
VARICUS 0z/31/2003 20030331 Various n a -1, 4428 1,448 Adjusting Entry
VARICUS 03/31/2003 20030331 Various Ms a -37 37 2djusting Entry
VARICUS 0373172003 20030331 Various OF a =r 52 Adjusting Entry
VRRICUS 0373172003 20030331 Various = a 815 —€15 Adjusting Entry
SP # 1 Q -873 873

Exam B Samp SU Sum or Exam C Samp SU Sum (Miles or Gallons Sample Base Data
by Sample unit)

This report summarizes ALL audited and reported miles or gallons by sample unit by unit #.

Fleet # 1 Exam B 1 Samp SU Sum
Fuel Type: Diesel Page 1 of 1
Sample Data Zudited Reported
Unit Unit # Month Miles Miles Difference
1 30 01/31/2003 1,326 1,926 Q
1 30 03/31/2003 1,783 1,783 4]
1 R4S 03/31/2003 4,528 4,528 4]
1 RSS 01/31/2003 4,894 4,894 0
1 RSS 02/28/2003 5,504 5,504 0
1 VARIOQUS 03/31/2003 Q -873 873
2 30 05/31/2003 1,428 1,428 4]

Exam B Samp Jur Sum or Exam C Samp Jur Sum (Miles or Gallons Sample Base Data
by Jurisdiction)
This report summarizes ALL audited and reported miles or gallons by jurisdiction.
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Fleet # 1 Exam B 1 Samp Jur Sum

Fuel Type: Diesel Page 1 of 1
Audited Reported
JUR Miles Miles Difference
TX 46,560 48,868 -2,308
AL 1,946 2,283 -317
FL T4 80 -6
K5 5,043 4,384 653
LL 40,876 38,160 2,716
M5 5,991 6,518 -527
NM 2,743 2,737 8
oK 7,474 6,766 708
Totals 110,707 109,776 931

Exam B or Exam C (Computation of Projection Factors)
This report shows the calculation of the audit results by jurisdiction for sampled and/or detailed portions of
the audit. A description of the footnote references is shown below:

1. No errors were found in the sample of this jurisdiction.
The jurisdiction was reviewed, and the sample resulted in no adjustments.

2. This jurisdiction was not selected in the sample.

3. This jurisdiction was not reported as a Jurisdiction but the amount was included in the reported
amount.
For example, the taxpayer reported no fuel purchases in AR, and the auditor finds a 100 gallon fuel re-
ceipt showing fuel purchased in AR and determines that the taxpayer reported the fuel purchase in AZ
instead.

4. This jurisdiction was not reported as a jurisdiction, and the amount was not included.
For example, the taxpayer reported no fuel purchases in AR and the auditor finds a 100 gallon fuel re-
ceipt showing fuel purchased in AR and notes that the taxpayer did not report the fuel purchase in any
jurisdiction.

5. This jurisdiction was determined to be an extraordinary item in the sample.
All entries for adjustments for a specific jurisdiction should be treated the same.

6. This jurisdiction was reviewed and all sample entries were matched to another jurisdiction. The audited
amount is 0.
For example, if all AL fuel was reported to AB fuel in error, then the AL fuel will project an error but
the AB fuel will be projected as 0.
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Fuel Type: Diesel Zxam B 1 £

Page 1 of 2

Computation of Brojection Factors

rudized Budived Sample| Rdjusted
Audized Sample Reporsed Tur tz Brej | Reported
Jur Sample (Jur wo Broj| Sample Unrep Jur Sample
Rudized|Reporsed| Audited Beporced Fee I et IR Het Beported Tuz e Overall
dur dur fample 3 Sample | Difference | CommenvsBrojecced| o Project | Unrep Jur | mo Projess Only Exoject
(1) (2] (3) (5) (8] (7) (2) (%) (10} (11) (13) (14)
Exam B Col 8 Exam B Cel 2 | Cel 3 Wew | Col & Nes | Col § Fes Col & Tesal
Samp Item / 3 Samp See Footnote | Footnotes | Footnotes | Footnotes ! Col & ;
Sample |Resuras| JuF Fum Total Tur Sum ol 2 -5 | Feses |tr 2 85| LZas a5 4 1, 2 &5 Col 11 Foosnose 8 [Col 11 + 18| Col 5 Tesal
TH 46,560 0.4206 48,868 2,408 46,560 46,560 48,368 0. t 48,868
AL 1,848 0.017€ 2,268 -a17 1,846 1,846 2,268 0.8see t 2,263
AR o 0.oooo o o (2 AR o o o 0.cooo o o
EL T4 o._ooo7 80 -€ e 74 80 0.%8z50 o B0
HT 5,043 00456 4,384 gse 5,048 5,043 4,384 1.1503 t 4,388
I 40,876 0.3682 38,160 2,716 40,876 40,876 38,160 1.0712 t 18,160
ug g,801 0.0541 £,518 -527 5,551 R €518 o.se ] 6,518
MO o 0.oooo o o 2 MO o o o 0.cooo o o
HM 2,743 o.0zas 2,737 3 2,743 2,743 2,737 1.0022 t 2,737
oE 7,474 0.0675 6,766 708 7,474 7,874 6,766 1.1046 t 6,766
0 0.0000 ] o| i@ o o ] 0.0000 t 0
Totzls 110,707 108,776 EESS 110,707 110,707 108,776 o 108,776

Exam B or C Population Base
The fleet population is displayed on this report. Any constraints or extraordinary items will be reflected and
automatically reduce the population base as reflected in column (8).

Reported Net Fleet Reported
Zudited |Reported| Fleet Global Fleet Reported Extracrdinary Fopulation
Jur Jur Base Constraint Constraint Imount Items Base
1) (2) (3 4) (5) (&) {7 (2)
Reported
Sample |Returns Emounts Exam E Exam E Col 3 -4 -5 Exam D Col &6 -7
TX X 918,826 1] 1] 918,826 ] 918,826
AL LL 810 4] 4] 810 4] 810
LZ RZ 302,493 0 0 302,483 4] 302,453
LR ER 550 1] 1] 550 4] 550
Ch CR 105,435 1] 1] 105,435 ] 105,435
co co 40 4] 4] 40 4] 40
FL FL 402 0 0 402 4] 402

Exam B or C Application of Projection Factor - Reported
The jurisdictional error rate from the computation of projection factors is applied to the net fleet population.

022 Zpplication of Projectiocn Factor - Reported

Zpplc of
Projecticn
Net Pop Base Juris- Factors
Andited |Reported Population Jur Not JUR Pop Not Net of dictional Reported
Jur Jur Base Drojected Irojected Comments TUnreported Zrror Pate Jurs
(1) =3 31 (4] 5] (L] 7 81 (=N
Comput of Col 2 Col 2 Comput of
Population Projection Footnotes See Met 211 Projection
Retums | Retums Base Factors 1s&2 Wotes Footnotes Factors Col 7 x 8
X = 5918, 826 1] 5918, 826 0.5840 504, 125
v a7 302, 433 a 302, 433 0.9835 285, 317
M Jliss 170, 50& ] 170, 50& 1.0313 175,843
o0zz 1,391,825 0 1,391,825 1,373,285
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Exam B or C Application of Projection Factors - Unreported
This report shows the application of footnotes 3 and 4 which deal with unreported amounts included or ex-
cluded.

0zz2 Application of Projection Factors - Unreported

¥et Dop
Base Unreported Zpplic of Droj
Rudited Reported Dopulation Gross Wer of Reported Overall Factors Un Reported
Jur Jur Comments Base Zudited & Reported Amount Error Rate Unrep Jurs | Jurisdictions
(1) (2) (3) (4) (5) €] (7 (g) (2) (10)
Comput of | Col 4 Total Comput of | Col & Footnote
See Population Erojecticn x col & Frojection 4x
Returns Sample Hotes Base Factors Col 5 Footnote 3 Factors col 8 Col 7 + 3
zz Iz @ 0.0117 13,335 13,335 [ 18,395
zz Iz 43 0.0032 5,031 o 5,025 5,025
0zz 1,572,208 23,426 18, 335 0.9388 5,025 23,420

Exam B or C Audited Amount by Quarter
This report adds columns (3) through (6) by fleet.

022 Rudited Amount by Quarter

Epplic of
Indited Reported Frojection TUn Reported Jur Wet JUR Fop Moo Rudited Awount
Juz Juz Factor- Jurisdictions Projected Projected by Quarter
Reported Jurs
1) 2) (3) (4) (3) (€) (7
Applic of Applic of
Erojection Comput of Erojection
Factor- Tnreperted Drojecticn Factor -
Retums Retums Reported Jurs Jurisdictions Factors Reported Jurs Col 3 + ¢
iy = 304,125 a a 304,125
AL AL a a 810 Bl0
I LZ 25858, 317 a a 259,317
R 2R a a 550 550
(o8 -3 a a =% 105,435 105, 435
co oo a 1] 40 40
FL L a a 402 402

Exam B or C Audited Amount

This report summarizes the audited amount by quarter by fleet including any constraints or extraordinary
items.

022 Budited Rmount

Audited Amount Fleet
Audited Reported by Fleet - Global Fleet Extraordinary
Jur Jur Diesel Constraint Constraint Icems Audited Amount
(1) (2) (3) (%) (3) (6) (7
Bopulation
Rudited Base
Rmount Fleet
Retums Retums by Quarter Exam E Constraints Exam D Sum of 3 thru €
= € 504,125 a ] a 504,125
ZL L 810 o ] o 810
! IZ 253,317 a 1] a 2353, 217
RR R 550 a a a 550
o8 o8 105,435 a ] a 105, 435
s co 40 o ] o 40
FL L 402 a a a 402
ES ES 251 a ] a 251
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Exam B or C Diesel
If there were multiple fleets, this exam summarizes the fuel type.

Exam B Diesel

Page 1 of 13

031 Diesel RAudited Miles
Audited Audited
Jur Fleet 1 Fleet 2 Miles
(1) (2) (3) (4)
2udited Audited
Returns Amount Arount Col 2 + 3
= 5,880 ] 5,880
AL 23z 1] 23z
ES B53 a 853
2 3,430 [ 3,430
M5 1,815 0 1,315
CE Bes 1] B85
18,835 [ 18,835
IZ a a a
Totals 18,635 0 18, 635

Exam A 2

This report combines audited miles and gallons by fuel type and calculates the audited tax/credit and au-

dited MPG.

Exam A 2
Dage 1 of 14
Mudited Tax/<Credit> by Querter
Rudited Sur
Eudited Budited Pudited Pudited Het Pudited Charge Pudited Total Aud
Report Fuel IFTA Taxzble Taxable Tax-Paid Taxzble Tax Tax/ Tax Surcharge Tax/
Period Type | Jur Miles Miles Gzallons Gallons Gallons Rate <Credit> Rate Amount <Credit>
1) iz | @ 4) i5) () 7 (@) 19) 10 (11 nz 13
Exam B Exam B Cols /& Exam C Col & - 7 |Reported Col 8 X 9 |Reported | Col € X 11 (Col 10 + 12
031 1] TH 5,860 5, 8¢ 580 571 5 0.200| 1.80] 0.000 0.00 1.80
031 D ™= 5,860 5,86 580 571 0.200| 1.80] 0.000 0.00 1.80
031 1] E 237 253 23 0 23 0.170| 4.533 0.000 0.00 4.53
031 D AL 232 253 29 [a] 2 0.170| 4. 0.000 0.00 4.33
031 1] ES 853 BS B4 &1 23 0.250| 5.75 0.000 0.00 5.75
031 D ES 8s3 B5 84 €l 2 0.250| 5.75] 0.000 0.00 5.75
031 1] Iz 3,430 3,43 334 1,022 -8 0.200| =17 _&0| 0.000 0.00 -17 .80
031 D n 5,430 5,43 234 1,022 —88| 0.200| -17.€0| 0.000 0.00 -17.€0
031 1] M5 1,315 1,314 130 78| 52 0.180| 3.3¢ 0.000 0.00 3.38
031 D MS 1,315 1,319 130 7 52 0.180| 5.3¢ 0.000 0.00 9.3¢
031 1] CE 885 Beyg 88 71 17| 0.130| 2.2 0.000 0.00 2.21
031 D CH ess seqg 88| 7 17] 0.130| 2.21 0.000 0.00 2.21
Totals 37, 270 37, 270 3,830 3, 604 s4| | 1z 90| | 0.00 1z.30
Report Fusl Total IFTR Total Mon-IFIA Total Total Average
Period Type Miles Miles Miles Gzllons MEG
[ 5] (B ic (D} =) (F) e
Reported Reported Exam B Exam B ColC+ 0D Exam C ColE/F
031 o 37,270 i} 37,270 1,845 10.10
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ExamA 1

All fuel types are combined to calculate tax, penalty, and interest by period.

Exam 2 1
Dage 1 of 13

Net Total Due by Quaztes

Zudived Rndized Total Zud QIR
Tax/ Surchargs Tax/ Reported Tax Erev. overall Net Tex Eudit 2ud Total
<Cradics> Emount <Credit> Tax JEE Balanece Difference Due Interest Due
i1y iz i3 (4 (3] (&) () i8) (3] {10}
Jur | Zxem A-2 Zxam A-2 Ex=m A2 Reporsed Col 3 - 4
031
TH 1.20] 0.00) 1.20] 20.z4 -13.40 0.00 -12 .40 -12.40| 0.00 -18.40
L 4.33 0.00| 4.33 5.44 -1.53 0.00 -1.53 -1.53 0.00 -1.53
ES 5.75| 0.00) 5.75| 625 -0.50) 0.00) -0.50 -0.50 0.00 -0.50
= -17.60 0.00| -17.60 -47.04 25.40 0.00 23.40| 23.40] 0.88 30.28
M5 3.3¢ 0.00| 3.3¢ 5.9q -0.54 0.00 -0.54 -0.54 0.00 -0.54
oK z.21 0.00) z.21 z.04 0.13 0.00 0.13 0.13 0.00 0.12
Totals €43 0.00 €43 —2,11‘ 5.5¢ 0.00| 5.54 8.56 0.88] 3.44
Denalty 0.00
Total 3.44

Exam A

The first and second columns show differences for miles and fuel for each jurisdiction.

This exam summarizes the tax, penalty, and interest by jurisdiction.

Exam L
Page 1 of 1

Summary of Audit Results

Net Tax Bndited Adited Reported
et Miles Faid Fuel Tax/ Surchargs Tax/ Tax/ Interest Jur Total Penalty Total
Difference | Difference Jur <Crediz> Amount <Credit> <Credit> Zmeunt Due Awcunt Due
For Information (1) (2) (3) (4) (%) (6) (7} (8) (3}
Turposes Only
See Moves Exam 2-1 Exam -1 Exam -1 Exam A-1 Exam -1 Cols + & Exam A-1 Col 7+ 8

-Z,308 136 g -185 80| 0.00 -33 _Z0| —-86_40 a._00 —86_40| 0.00 —66.40
-317 -103 AL ©53.34f 0.00 57 .81 11.73 3.48 15.19 15.13
o o| |z -4.73 o.00 -4.73 0.00 0.00 0.00| 0.00

-8 o| |= 2.3 o.00 254 -0.29 0.00 -0.29 -0.2%
859 -83| |ES 20.24 0.00 -13_72] 34.58 4.32 38.350) 38_30
z, 716 -185 iz 135 00| 0.00 35 _&0| 103 .40 3Z 30| 135 .70 135.70
-827 -&88 MS 25.38| 0.00 Z1.78 2.80 o.88 4.48| 4 48
o o| |ue 1.53 o.00 1.53 0.00 0.00 0.00| 0.00

8 47| | -10_80)| o.00 -5.37) -5.43 0.01 -5.42] -5.42
708 -57| | = 1274 0.00 -4.3¢4 1748 z.08 13.74 13.75
831 -Z13 90 07| 0.00 -8 80| 93 87| 43 05| 141 3z 0.00 141.32
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Other Reports

Exam D--Extraordinary

Exam D Miles
This detailed report shows any extraordinary miles adjustments.

Exam D Miles

Page 1 of 1
sE Data Trip Driver Rudited Reported
3 Unit & Month £ Name Jur Miles Miles Difference Zdjustments
13 5&0 04/30/200Z 1732154 Unknown hoid 1] 1z -1z Wrong Jurisdiction
13 560 04/30/2002 1732156 Unknown il 18 4 12 Math Error
0zz 1lg 1le 0
Fleet 1 1& 18 0
Fuel Type: DIESEL 18 18 9

This detailed report shows any extraordinary fuel adjustments.

Exam D Gallons

Page 1 of 1

5P Data Trip Vendor Audited Reported
# Unit # Month ¥ Hame Jur Gallons Gallons Difference Adjustments
717 2030 06/30/2002 HNone 4k Truck Stop BT a 88 -88 Wrong Fuel Type Repo
717 2030 06/30/2002 None Fationzl Truck Stop MM &0 ] €0 Wrong Jurisdiction
0zz €0 88 -Z8
Fleet 1 &0 Ba -28
Fuel Type: DIESEL &0 a8 25

Forward to Exam D Adjust Sum

Exam D Adjust Sum
This report summarizes any extraordinary miles and gallons by jurisdiction by period.

Exam D Adjust Sum
Page 1 of 1

Retum Eudited Reporced Zudited Reported

JUR Period Miles Miles Gzllons G=llons
o ozz 18 18 o o
2z ozz o o o EE
1 ozz o o &0 o
18 18 &0 EE
: DIESEL 18 18 &0 EE
Totals 18 1s &0 EE

.
Population Base

This report shows the population base by jurisdiction. Any reported extraordinary items are excluded from
the population.
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Population Base

Chapter 9: Calculation of the Audit Results

Reported Net Fleet Reported
Rudited |Reported Fleet Global Fleet Reported Extracrdinary Fopulation
Jur Jur Base Constraint Constraint Emount Items Base
(1 (2) 2 4) (5 (&) (n (2
Reported
Sample |Returns IZmounta Exam E Exam E Col 3 -4 -5 Exam D Col 6 - 7
X TX 918,826 Q Q 918,826 Q 918,826
L AL 810 a a 810 4] 810
LZ LZ 302,483 Q Q 302,493 gg 302,405
LR LE 550 Q Q 550 4] 550
CR Ch 105,435 Q Q 105,435 Q 105,435
co co 40 a a 40 4] 40
FL FL 402 Q Q 402 Q 402

Audited Amount

This report shows the audited amounts by fleet by fuel type and excludes any audited extraordinary items.

o2z

Audiced Amount

Audited Amount Fleet
Budited Reported by Fleet - Clobal Fleet Extreordinary
Jur Jur Diesel Constraint Constraint Items Audited Amount
(1) (2} (3) (4) (3) (6) (7}
Populaticn
Zudited Base
Amount Fleet
Retums Retums by Quarter Exam E Constraints Exam D Sum of 3 thru &
= = 504,125 1] a 1] 304,125
2L AL aLo 1] a 1] aLo
R a7 302,224 a a a 303,224
) v 331 1] a 1] 391
i haics 167,420 1] a &0 167,480
O oH L¥3 1] a 1] 3
oK OE &9,035 ] o ] &9,035
™ ™ 14z 1] a 1] 142
T uT 33 1] a 1] B3
2Z 2z 23,31z 1] a 1] 23,31z
Totals 1,577,574 1] a &0 1,577,834

Exam E--Constraints

This report shows the periods constrained by jurisdiction.
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Constraints SGJ 03/18/2007
Fuel Ivpe : DIESEL Exam E
Page 1 of 1
Return
Fleet Jur Deriod
1 023
1 A 023
1 ! 023
1 2R 023
1 (oY 023
1 w 0z3
1 FL 023
1 @ 023
1 ] 023
1 I 023
1 ES 023
Population Base

Any constrained periods will reduce the population base.

Fuel Type : Diesel Page 2 of 13
023 Population Base
Reported Net Fleet Reported
Audited |Reported Fleet Global Fleet Reported Extracrdinary Population
Jur Jur Base Constraint Constraint Amount Items Base
1) (2) (3 4) (5 (&) (n (&)
Reported
Sample |Returns Amounts Exam E Exam E Col 3 -4 -5 Exam D Col 6 - 7
iy 4 X 892,470 892,470 Q 1] 0 Q
LL LL 1,281 1,281 4] 4] 0 4]
RZ LZ 292,467 292,467 4] 1] ] 4]
ER LR 694 694 Q 0 ] Q
CR CR 127,536 127,536 Q 1] 0 Q
FL FL 199 199 4] 4] 0 4]

Audited Amount

The constrained amounts are included in the audited amount of this report.

023  Rudited AEmcunt
Audited Amount Fleet
Zudi ted Reported by Fleet - Global Fleet Extraordinary
Jur Jur Diesel Constraint Constraint Items Zudited Arount
(1) (2) (3) (4) (5) (6) (7
Fopulation
Audited Base
Amount Fleet
Retums Retums by Quarter Exam E Constreints Exam D Sum of 3 thru &
= = a 852,470 1] a 852,470
AL 5 1} 1,281 0 1} , 281
BT RE a 257 487 a a 252 487
AR AR a 894 i} a 894
o3 o8 a 127,538 1] a 127,538
FL FL a 185 1] a 185
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Exam B 1 MM Samp--Missing Miles Entry
Gap — Odom — Missing Miles adjustments are not on the Exam B Samp or Detail reports. They are pro-
jected separately.

This report shows the detailed missing miles adjustments.

Exam B 1 MM Samp

Page 1 of 1

sp Data Trip Driver Rudited Reported
H Tnit # Month £ Hare Miles Miles i fference
arzz 738 04/230/2003 22B472ZD Tnlnown 440 a 440
372z 440 a 440
10813 2080 02/28/2005 20311330 Tnknown 354 o 254
10€13 354 a 354
Fleet 1 734 a 734
Fuel Type: DIESEL 754 a 734
Totals 734 [u] 754

Exam B 1 MM Samp Comp
This report shows the calculation of the missing miles error rate.

Diesel Exam B 1 MM Samp Conp
Page 1 of 1

Computation of Missing Miles Error Rate

Missing Miles Sample Missing Miles
Rudited Miles Reported Miles Error Rate
(1) (2) (3}
Exam B 2 MM Exam B Z Samp
Saxp SU Sum Coll /2
Totals 734 228,343 0.0035

Forward Col 2 to MM Samp Period this Exam

Exam B 1 MM Samp Period

The error rate calculated in Exam B 1 Samp Comp is applied to reported amounts per the returns to derive
the missing miles for each report period.
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ruel lLype:! viesel

LXam =

1 MM samp Feriod

Page 1 of 1

Computation of Missing Miles by Period

Report Reported Missing Miles Missing Miles Missing Miles Missing Miles
Period Amount Zrror Rate Samp 243 Detzil Ad] Adjustment
(1) (2} (3) (4) (5] (6]
Exsm B Z MM Exem D
Returmns Samp Comp Col z X3 MM Miles Col g+ 5
02z 2,908,737 31,181 ] 31,181
023 2,740,332 30,551 0 30,531
024 2,638,503 30,435 0 30, 433
031 8,812,537 a0, 844 0 30, 544
03z 2,998,310 21, 494 0 31, 494
033 2,198,291 2,187 0 2,187
034 5,335,933 29,176 ] 29,174
041 8,308,913 25,081 1] 25,081
04z 3,163,704 32,080 ] 32,080
043 2,371,573 31,401 0 31,401
044 2,431,434 23,720 0 23,720
051 2,040,244 25, 141 0 28, 141
05z 8,451,255 23,579 0 23,573
Totals 113,121,404 0.0035 355,324 a 385,524

Audited Amount by Fleet
The missing miles amount determined from the report “Exam 1 MM Samp Period” is applied by jurisdic-
tion on this report.

Fuel Iype: Diesel Page 1 of 14
g2z Audited Bmount by Fleet
Mudited |Reported Audited Amount Audited Amount Missing Missing Miles Audited Amount
Jur Jur by Quarter % Miles 2Adjustmens by Flees
(1) (2) (3) (4) (5) (€) (7}
Zudiced Exam B MM
Amount Col 3 / Szmp Col 4 =
Returns | Returns by Quarter Col 3 Total Dericd Col 5 Tetal col 3 + 6
X = 5,334,030 0.5573 17,37e 5,351,40%
IL AL 15,852 0.0017 53 15,30%
ZZ 22 1,791,130 0.1871 5,834 1,758,964
IR IR 12,070 0.0013 41 12,111
o) @ 683,861 0.0714 Z,2Ze &88,087
to::4 CE 423,757 0.0443 1,381 425,132
™ ™ 741 0.0001 3 744
T uT 801 0.0001 3 &04
Zz zz 13,143 0.0020 I3 13,211
Totals 3,571,970 31,181 31,181 3,603,151
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Chapter 10
Penalty and Interest

Penalty Screen

Click the “Exam” icon.

Click the “Penalty / Interest” tab.

Late Returns — Any late return amounts will appear in the “Return Penalty” column.
Options

Apply Penalty by Period — Click the block in the “Audit Penalty” column and select “Yes” for any period in
which to assess penalty.

Audit Penalty All Periods — Click “Audit Penalty All Periods” to change “No” to “Yes” in the “Audit Pen-
alty” column for all periods.

Waive All Audit Penalty — Click “Waive All Audit Penalty”, and the “Audit Penalty” column will change to
“No” for all periods.
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Penalty Guidelines

First time Audit
Waive penalty on all audits under $500 net liability including late periods.

On audits of $500.00 or more, waive penalty for timely filed periods following Audit Division guidelines.

1t Time Audit
| Under $800 : Over $500

PemlbrWs.ived.ﬁ:rﬁPednds] I No P& [ Waiver Worsheet ] [ Follow Division Guidslines ]

=

Indicate m Softwars

Second Time Audit

Penalty will follow Audit Division guidelines.

Penalty Calculation

Click the “Exam” icon.

Select the “Penalty / Interest” tab.

To assess penalty, select which period to change to “Yes” by clicking in the “Audit Period” column.
Return to the “Exam Summary” tab.

Click “Compute and Initiate”

Close the screen and go to the “Reports” icon

Go to the Exam A 1 report

Col 8 (IF a positive amount) X 10% = penalty for $50 whichever is greater.
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Zudited Zudited Tosal Rud o)
Tax/ Surcharge Tan/ Reported Tax I Erev. Overall Het T=x Audit Iud Total
<Credit> Amount <Credit> Tax Rdj. Bz Bzlance Difference Due Interest Due
1) 3] @) 25} i5) %) ! @) (2 (1)
Jur | EZxam A-2 Zxam A2 Zxam A2 Reported Col 3 - 4

Totals §,727.34 0.00 §,727.34 2,878.87 3,848.45] 2 24,120.58| 28,029.17 3,848.45 3,173.04 7,027.53
Penalty 384.85
Total 7,412.32

Interest is ALWAY'S due unless waived in writing by the affected jurisdiction(s).

Audit interest is calculated at 1% per month. Audit interest shall be calculated separately for each jurisdic-
tion.

Interest Date Screen
Click the “Exam” icon

Click “Compute and Initiate”

“Use This Date” - This option uses today’s date for the interest calculation. This provides the taxpayer with
the amount owed as of today. This is a temporary calculation not the date used for the final reports.

“Reset to Today + 60” — This option calculates interest 60 days into the future. This provides the taxpayer
an estimate of the amount due within 60 days. This is a temporary calculation and is not included in the
final reports.

“Save & Use This Date” — This option calculates the interest for the final schedules. When the auditor
enters the date, he should consider reviewing and processing time of the audit. Generally, the auditor will
enter a date of 60 days in the future.

Waive TX Interest Button
From the “Exams” screen, select “Penalty / Interest”.

Management may decide to waive Texas interest. The auditor does not have the authority to waive interest.
If management directs the auditor to waive Texas interest, the following steps should be followed.
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Select “Click to Waive TX Interest”

The following message will appear:

If permission is granted, click OK.

After clicking OK, the status box will now be checked.

Select the “Exam Summary” tab.

Click “Compute and Initiate”, and the reports will now be Texas interest free.

Waive Interest by Jurisdiction

To waive interest for any jurisdiction other than Texas, the auditor must have a written waiver from that
jurisdiction. The written notice to waive jurisdiction interest must be sent by the affected jurisdiction to the
Comptroller’s designated IFTA Program Administrator in Tax Policy.

Click “Waive Interest by Jur”

The following message will appear “Do you have written permission from the Jurs to waive interest?” If
the answer is “yes” click “OK”.
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Click the jurisdictions that have given approval.

Click “Close”

The status box is now checked.

Select the “Exam Summary” tab.

Click “Compute and Initiate” and the reports will now be interest free for the selected jurisdictions.
Interest Calculation

After completing the audit, clicking “compute and initiate”, and selecting an interest date, click the “Re-

ports” icon.

Click “Al by Jur”

Interest is calculated in the following manner:

Overall Difference (column 7) X 3% = Audit Interest (column 9)

nudiced Zudited | Totsl Rud o}
Tax/ Surchzrge Tax/ Reporred Tax Trev. Cverall Wet T=x it Ind Toral
Jur| <Credizs Zmovn Cradits Tesx 2 zelanes Differencs e Interest Due
{1y (2 i3 i4) i3 (&) 7 8 i3 {10}
Zxam A2 Zwam A2 | Zxam A2 Reported Cola -4
021 | 401 _g0) 000 401 .80 —400_80 02 60| 0.00 a0z .60 802 50 z4.08 826 68
o2z | -153.00 000 -159_00) -163.80 180 802 .60 80740 180 2422 29.02
023 | ~188.80 000 ~188 80| ~200.00 1120 80740 81860 120 24.56 3576
024 | -283.00) 0.00 -z83.00) -336.00 53.00 21840 27180 53.00 26.15 73.15
031 T -153 a0 T -153 0| -151 a0 -5 00 &7 &0 563 &0 -8 00 25 91 17 31
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Interest is calculated by jurisdiction. The audit interest, column nine (9), reflects a cumulative total.

The monthly interest rate is 1%; therefore, each quarterly report period has a 3% interest rate (3 months X
1% = 3%)

The previous balance (column 6) is the overall difference (column 7) from the prior period. The previous
balance for the first period = 0.

The overall difference (column 7) = quarter tax adjustment (column 5) + previous balance (column 6).

For Example: 022 TX Qtr Tax Adj (4.80) + Prev Balance (802.60) = Overall Difference ($807.60) X .03 =
$24 .22 audit interest.

There are situations when a period is skipped. For example, if the tax equals zero for period third quarter of
2002 (023), then the amount of interest for the third quarter would be the interest for the second quarter of
2002 (022) would be doubled.

Since column 9 reflects a cumulative interest amount, the interest in the last period is much greater
than interest in other individual periods. This is because the last period will include all the interest
from the end of the audit period to the date entered as the interest date.
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Chapter 11

Write Up

Writing up an audit begins with verifying the data has been entered correctly, the entries are verified, errors
are correctly projecting the liability or credit and the auditor assembles the audit package in the approved
manner.

This chapter starts with three different write-up checklists, an assembly checklist and a CATS checklist.

1. Software usage checklist for:
a. No Tax Due Audits
b. Tax Due Audits
c. Estimated Audits

2. Software processing check list

3. Review checklist for auditors and supervisors
4. Assembly checklist

5. CATS checklist

The software usage checklist should be used as a reference while the auditor is entering the trips and fuel
purchases. It is also a reminder for the various procedures necessary to complete the field work.

The software processing check list should be used before the exit conference and prior to routing the audit
for the office review.

After the exit conference and writing up the audit, the auditor should then use the review checklist, the as-
sembly checklist and the CATS checklist.
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Software Usage Checklists

For NTD Audits

Action

[ Explanation

ALL AUDITS

. Verify info screen complete

. Info Screen Audit period =

Reported Audit periods

a. Go to reported screen and verify that all

NEEDED quarters are present.

b. 053 GA (miles and gallons)--how
accounted for.

LT LT |

. Miles

No DC, AK or MX
Reported ZZ treated correctly
Map miles noted

Test Trip Detail for consistent
allowance.
Short test noted

Should be ZZ.

Check reported ZZ.

Should be numbers in there with consistent
allowance amounts.

More than just a summary adjustment for
the quarter.

|

. Fuel

Correct adjustments
OR-ZZ treated correctly
Short Test Noted

. Review Gap Report to Miles

Print report, then gap sort summary screen

®)

. Exam Screen--Final Interest

Date

Make sure date is also in BOTTOM square.

. Penalty Correct

Follow IFTA P & | Guidelines.

. Review MPG evaluations

Could indicate mpg fuel needs to be added.

. Reminder: If Aud MPG>Rep

MPG--explain in Audit Report

Most of the time, mpg should not be allow-
ed to rise with poor records or no records.

SAMPLE AUDITS

10.

IF sample--Evaluate

Review ALL evaluations: jur miles/ jur
gallons / base

(©)

Detail--Review Det Qtr Sum

Det Qtr Sum, column 2 and 3 must agree.

11. Reports--Any Unreported? Check to see if unreported additions make 9)
Review sense, i.e., CT on west coast trip. (only
quarters)
DETAIL AUDITS
12. Reports--IF Quarter Sample or On Exam B1 Det Qtr Sum and Exam C1

HEE

IF detail--ZZ reported fuel
accounted for
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For Tax-Due Audits

| Action | Explanation | Notes |
ALL AUDITS
J "1, Verify info screen complete 1)
J " 2. Info Screen Audit period = a. Go to reported screen and verify that all (2)
Reported Audit periods NEEDED quarters are present.
b. 053 GA (miles and gallons)--how
accounted for.
" 3. Miles
No DC, AK or MX Should be ZZ. " 3)
Reported ZZ treated correctly Check reported ZZ. " (4)
Map miles noted Should be numbers in there with consistent

allowance amounts.
Test Trip Detail for consistent

LI LI LI LT

allowance.
Short test noted More than just a summary adjustment for
the quarter.
Missing Miles>TX border miles Total missing miles greater than necessary
for round trip to Texas border. If there is
known, frequent route, allocate according-
ly. If not, use "XX"
" 4. Fuel
Correct adjustments
OR-ZZ treated correctly
Short Test Noted
J 5. Review Gap Report to Miles Print report, then gap sort summary screen (5)
J 6. Exam Screen--Final Interest Make sure date is also in BOTTOM square.
Date
J 7. Penalty Correct Follow IFTA P & | Guidelines.
J 8. Review MPG evaluations Could indicate mpg fuel needs to be added. (6)
J 9. Reminder: If Aud MPG>Rep Most of the time, mpg should not be allow-
MPG--explain in Audit Report ed to rise with poor records or no records.
SAMPLE AUDITS
10. Adjustments Screen--IF sample if no frequency at all - detail (7)
--have frequency if no frequency with some
records - extra-ordinary
11. IF sample--Evaluate Review ALL evaluations: jur miles/ jur (8)

gallons / base

12. Reports--Any Unreported? Check to see if unreported additions make 9)
Review sense, i.e., CT on west coast trip. (only
quarters)
DETAIL AUDITS
13. Reports--IF Quarter Sample or On Exam B1 Det Qtr Sum and Exam C1
Detail--Review Det Qtr Sum Det Qtr Sum, column 2 and 3 must agree.

14. IF detail--ZZ reported fuel
accounted for
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For Totally Estimated Audits

Ac_tion

| Explanation

ALL AUDITS

. Verify info screen complete

. Info Screen Audit period =

Reported Audit periods

a. Go to reported screen and verify that all

NEEDED quarters are present.

b. 053 GA (miles and gallons)--how
accounted for.

. Miles

No DC, AK or MX
Reported ZZ treated correctly
Make summary adjustments

Should be 2Z.

Check reported ZZ.

Use reported miles unless they are 0 or

less than Average reported miles. [f reported
less than average, use average. If average
used, adjust gallons to hold mpg.

—_—
AW
= =

. Fuel

Correct adjustments
OR-ZZ treated correctly

For estimates, no credit for tax-paid fuel

. Exam Screen--Final Interest

Date

Make sure date is also in BOTTOM square.

. Penalty Correct

Don't waive penalty on estimates.

. Review MPG evaluations

Reminder: Aud MPG should never be

greater than Rep MPG. 4 MPG should be
considered.

. Reports

On Exam B1 Det Qtr Sum and Exam C1
Det Qtr Sum, column 2 and 3 must agree.

10.

ZZ reported fuel accounted for

(1)
©)

—_~
o O b
==

7)
)

Notes

Access via "Info" button on IFTA software toolbar.

Compare audit period info via "Info" button to periods listed via "Reported” button.

Select "Trips" button, then "Export Details to Excel..." button. Note any DC, AK or MX and
change to ZZ.

Access via "Reported” button, then "Summary of Operations by Jurisdiction" button.

Access via "Trips" button, then "Trip List - 1" tab, then "Gap Sort" button.

Review Exam A-2 mpg computations. For further detail review info via "Exam" button
(after "Compute Exams" and "Initiate Projection..." completed) from schedules
produced from "Rollup MPG eval" and "Quarter MPG review" checkboxes.

Access via "Ad;" button. If no frequency consider "extraordinary" in "Type" column.

Access via "Exam" button, after computations.

To remove an unreported jurisdiction from projection, access info via the "Adj" button,
Unreported Jurisdiction Tab.

182 Texas Comptroller of Public Accounts ® Audit Division

January 2012



Audit and IFTA Software Procedures Chapter 11: Write Up

Software Processing Checklist

(Use before Exit Conference and again before turning into Supervisor/Manager)

[] | INFO screen — verify tp name, number & audit period

Reported screen —
Are all periods in audit listed?
If not, click Create Return Periods

[ ] | POPULATION SCREEN

Are all periods in the audit listed? If changes were made to the Reported screen, Population will require refreshing.
If more than 1 fleet is listed, open and print “Fleet Summary — Miles” and “Fleet Summary — Gallons.” The data for
additional fleets will disappear when the population is refreshed and need to be re-entered.

[] | After computing open ADJ screen - Miles

Put in SP order — are there any “0” SPs?

If so, make of note of the Trip Number with adjustments showing SP“0” and close screen.
Open Trips screen, click Trip List 1 and find actual trip for the “0”SP and  Click Survey tab
Click Trip Detail and resave all entries
Click Close, Click Edit, Click Save
Repeat steps for each “0”

Click ADJ screen — Miles

Click Fleet # - next to fuel type, if more than 1 fleet

Choose Fleet where “0” occurs

Make a note of any extraordinary items and if fleet is detail or sample. As always, adjustments will default to sample
when refreshed.

Click Refresh

Change Fleet back to detail if necessary and change appropriate items to Extraordinary.

Check SPs, “0” should be gone.

Close

[ ] | Examscreen

Click P &I tab

Are all periods in audit listed?
If not, close, go back to reported screen and create missing periods

Are there any duplicate periods?
Yes — follow next directions If not goto A

[ ] | BEFORE MAKING CHANGES OR WORKING WITH THE SOFTWARE PRINT SCH A
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B | Population Screen
How many fleets are there? If more than 1 fleet is listed, open and print “Fleet Summary — Miles” and “Fleet Summary
- Gallons.” The data for additional fleets will disappear when the population is refreshed and need to be re-entered.
Reported screen
Delete affected report period(s)
Population Screen
Verify that report period was deleted
Clean up data
Exit program
Open program
Click File/Inload or Outload Data
Click Selected Taxpayer — Re-inload IFTA Information
Go to directory where inload is stored and click on In-load.txt file
Reported Screen - is report period back?
Create zero periods if necessary
Population Screen
Refresh
Is report period there?
A | If there was more than 1 fleet, input the original data per the reports printed before the change or refresh.
Adjustment Screen
Check data for more than 1 fleet, make a note of any adjustments that are extraordinary, make a note of procedure
for each fleet (sample or detail)
Refresh
Set fleet to detail if applicable, change any entry back to extraordinary if necessary
Close screen and open Exam screen
Click P &I tab
If report periods are correct, make any changes to penalty if necessary.
Click Exam Summary tab
A Click Compute Exams
Click Initiate Projections and Compute Taxes
When Interest screen appears set interest date on “Save and Use this Date” button. Add 30 to 60 days unless
payment has been received.

Duplicate Jurisdictions on Sch. AT and/or A2
Reload NY history follow steps in B

AFTER MAKING CHANGES OR WORKING WITH THE SOFTWARE PRINT SCH A

Compare Sch A’s. If amounts are different retrace steps in check list

REPEAT THESE STEPS ANYTIME ANY CHANGES ARE MADE TO THE AUDIT
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Review Checklist

(For auditors and supervisors)

Office | The IFTA audits do not go to a typist. Any errors noted in the audit letters during in-office review must be
Review | corrected prior to the audit being sent to the RPC.

No tick marks on any template letter, audit exam, or supplements that will be sent to the taxpayer.

The auditor must provide the Review Report from the templates - C:Templates\IFTA to complete the audit review.
The Review Report should also be saved to the audit backup disk.

The auditor must print and provide the Rollup MPG Evaluation and the Quarter MPG Review to complete the
audit review.

Place the IFTA Audit Review Checklist, The IFTA Review Report, the Rollup MPG Evaluation, and Quarter MPG
Review in the folder to be sent the RPC.

The auditor cleaned-up and refreshed miles and gallons prior to creating back-up.

CICS: TP Name matches XISUMM 56 on audit reports, cover letter, jurisdiction letter, etc

XICOLL list & note valid open collection records in Notes to Reviewer; close if not valid. Do Not Close liabilities
for late return penalty; will be added to billing.

Open Collection Credits on Estimates — Close that record included in audit.

OO oo o

XIPMTS list audit payments & note in Notes to Reviewer; include CICS print-outs in audit folder.

Payment received prior to billing XIPMTS - Office review should be expedited, e-mail sent to Stephanie Brown &
Albert Alvarez to expedite through RPC & NY

Note: If audit payments are made while the audit is still in review, please notify Stephanie & Albert.

IFTA Software: Info Screen - Verify TP name, number & audit period; verify info screen is complete.

Reported Screen - Have auditor show return periods all listed —match to history; if periods are 0, make sure
there is a jurisdiction — TX. If not all listed, return to auditor to create return periods.

Exam Screen - P&I Tab — Have auditor show no missing or duplicated periods. If either missing or duplicated
periods — return to auditor and have them review procedures.

P&l Tab - If penalty is denied the audit penalty indicators should be yes. If penalty is waived and Exam A column
5 shows a liability of $500 or more, then any period with return penalty should be yes.

O o o oOod

Adjustment Screen — After calculating and setting interest calculation date go to Adj. Screen -Miles Tab —
Have auditor show there are no zero numbered samples — if noted, return to auditor and have them review
procedures.

O

Jurisdiction Duplicates - Exam A, A1 and A2 - If noted, return to auditor and have them review procedures.

[

Compute Taxes — Exam A- note Interest Calculation Date = Today + 30 to 60 days; if the audit is paid, use the
postmark date of payment as the Interest Calculation Date. If funding, but not paid, and sent to the RPC by the
15th of the month use the last day of the current month. If sent after the 15th, use last day of following month.
If not funding use the last day of the following month.

] Audit Period: Consistent with AWM, cover letter, P&, etc.
] Statute: Per AWM agrees with P&l and Adjustment Schedules

Audit Procedures:

] NTD-Exam A only. Place any exhibits behind audit plan, but before the audit questionnaire.

] Sample-including NTD; must evaluate; review short-test, jurisdictional activity of the population and sample
evaluations for miles and gallons, should be 85% or higher. Six sample evaluations are available on the Exam screen.
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Sample-Unreported? Check to see if unreported additions make sense, i.e., CT on west coast trip (only quarters)
Notification of Sampling - reviewed; are there enough units in the sample.
Sample Item Report — should be part of the Notification of Sampling or a separate exhibit listed on the index.

Sample- Extraordinary transactions -errors in one sample period, one truck, one state, etc. If no frequency -
detail as extraordinary.

Review MPG Evaluations listed on Exam screen. (MPG fuel added as necessary)

Audited MPG > Reported MPG - explained in audit report and audit plan; MPG-should not be allowed to rise
w/ poor or no records.

Tax Due/Credit-all Exams necessary to flow of the audit (A, A1, A2, Miles-B, B1, B1a-as needed, Gallons-C, C1,
Cla-as needed).

No Odometers: MPG cannot increase (add MPG fuel for added miles as ZZ fuel); Run map miles.

Amended- Auditor should obtain original backup from the RPC, even on a total estimate because of possible
changes during upload. Check imaged transmittal to see if any errors noted for original audit.

Amended-On the INFO screen write “Amended” next to TP name. This can be seen on Exam A. Include ALL
audited returns even if no change in a period. The exams should be consistent with original audit.

Estimate- all Exams necessary to flow of the audit (A, A1, A2, B, C, F1, F1a).
Estimate- Have all AP 70 letters been provided to the taxpayer?
Estimate- 20,000 miles/truck at a 4MPG; if not must be fully explained in audit report and audit plan

Estimate- Estimates do not need to evaluate, but there are no projected credits (Review Exam A2); if noted,
return to auditor to follow procedures for reversing projected credits.

Estimate- No increase in MPG; if reported MPG is less than 4, let the program default to the reported MPG.
Estimate- No penalty waiver.

Estimate- all Exams necessary to flow of the audit (A, A1, A2, B, B1, C, C1, D).

Detail- All Exams necessary to flow of the audit (A, A1, A2, B, B1, C, C1).

Detail — Exam B1 Det Qtr Sum and Exam C1 Det Qtr Sum, Col 2 and 3 must agree.

oo0o4d oo ooggg o g g o0 gogg oogd

Detail — Is ZZ reported fuel accounted for?

All Audits-

MPG —Review rollup MPG and Overall MPG at the end of each sample unit. A high MPG, over 5.5, should be
qualified or any unusual MPG questioned.

Error Adjustment: As specific as possible; don't use math error as a default.

Miles- Not members of IFTA - DC, AK, MX, NT, NU and YT miles are ZZ miles. Check any reported ZZ miles to
verify they've been treated correctly.

Trip Detail -Map miles should have numbers w/ consistent allowance amounts; test for consistent allowance.

Missing Miles missing miles greater than what is needed for round trip to TX border. If known, frequent route
allocate accordingly. If not, use “XX"

Review Gap Report to Miles — Print report, then gap sort summary screen.

Fuel- OR ZZ treated correctly; reviewed that fuel adjustments are correct.

Audit Plan: Waive/Deny paragraph and exit conference paragraph agree with cover letter and AWM.

O O oo oo gog o

Cover Letter: Do not use the exit letter as the cover letter.
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] Check taxpayer name, number, address and audit period.

] Do not use title for sole proprietor.

] Check that P&I paragraph is included and that decision agrees with cover letter and AWM.

] Disagreed or non-committal in exit conference paragraph show IAR declined, held, not available, etc.

] If no contact made w/ TP-use the “You were mailed...” paragraph which does not reference the IAR held,
declined, etc.

] Verify that the audit has addressed the IAR one way or another.

] Exit Letter: If issued, a copy s/b an exhibit.

] Jurisdiction Letter: Check taxpayer name, number, address, and audit period

] Correct Jurisdiction Letter — Funded or Not Funded

] Jurisdiction Distribution: Compare jurisdictions listed with Exam A

] Audit Report: Addressed- Internal controls, Audit Procedures, and Recommendations

] MPG-Compare MPG to the last page of Exam A2; Explained increase in MPG-should not be allowed to rise w/
poor or no records.

] P&l Waiver Worksheet: Re-checked figures

] Needed if liability (Exam A col 5) over $500 or prior audit; follow Division guidelines.

] P&I Worksheet recommendation agrees with the cover letter and audit plan.

] List late periods in P&l worksheet also include in Audit Plan.

] Index: Compare to audit package, count pages, and check that exhibits are labeled correctly. (No Tick Marks)

] Summary Report-should not be included on Index, but put on top of audit package.

] Orient all audit docs so that the page headings are either across the top or down the right side of the package.

] Notes to Reviewer: Interest calculation date, fund or not fund, payments w/ postmark dates, valid open
collection periods listed, audit backed up to CD or diskette and add name of CC person.

] Backup: Correct back-up on CD? Exam A Col 5 amts should tie to software w/ no“0” sample #'s or repeating P&l
periods.
NY inload saved to CD and Review Report from templates also saved to CD.
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ASSEMBLY Checklist

IFTA AUDIT CHECKLIST
ASSEMBLE AUDIT ACCORDING TO THIS CHECKLIST

NTD TAX DUE/
CREDIT
COPY OF PAYMENT CHECK NO YES
P&I WORKSHEET - CATS NO YES

(Except 1st time audits with
total liability $500 or less)

COVER LETTER - IFTA Template YES YES
JURISDICTION LETTER - IFTA Template YES YES
Juris Letter.dot
Estimates - Est. transmittal.dot

JURISDICTION DISTRIBUTION YES YES

REPORT OF AUDIT RESULTS YES YES
(including Records Evaluation)

INDEX TO WP NO YES
EXAMS "A" ONLY A,Al, A2 and any other

schedule(s) necessary to
flow of the audit

EXHIBITS IF ANY* YES
*place behind Exam
A
AUDIT PLAN YES YES
CONFIRMATION LETTER (if used) YES YES
ANY OTHER CORRESPONDENCE YES YES

WITH TAXPAYER

QUESTIONNAIRE YES YES
INSIDE FOLDER:

AUDIT HISTORY YES YES
INQUIRIES YES YES
DISKETTE YES YES
(IFTA software backup & all docs, etc. Do not use WATS

backup)
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CATS Checklist
Main Screen - FOR IFTA
(Assignment List)
BUTTON TAB description
(left side) (top of window)
Detail audit period

Filer Type
statute expiration date - needs to be manually added
button by statute date  statute waiver form
statute expiration date (flows to detail screen)
Hours where can see hours uploaded for audit - updated when
synchronize assignments
Contact name
phone number
address
contact begin date
Purpose contact type
Comments Notes to Reviewer
Notices questionaire date
list of documents issued (Receipt of Records, Notification of
of Sampling, etc)dates issued and response dates for
documents above

Audit Documentation

(Icon at top of Assignment screen)
BUTTON TAB description
Pre-audit NAICS code
shows taxes permitted for
shows prior assignments
Audit Write-Up First Contact Date - this one flows to AWM
Start Date
Entrance Conference Date
Exit Conference Date
Audit Method
Secondary Method
Agreement Code
Est Adjustment
Box for No Tax Change
Taxpayer Errors
P & | Waiver
Worksheet Needs to be filed out for Cats purposes if No Tax
Change is not checked
Finalization Route audit - need to click Back Up
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Exit Conference Documents

The taxpayer will receive a copy of all reports with the Notice of Audit Results. It is not necessary for the
auditor to provide all reports at the exit conference, unless the taxpayer requests them. Begin by providing
the following reports:

Exam A

Exam B Samp Jur Sum

Exam B Det / Samp

Exam B Missing Miles

Exam C Samp Jur Sum

Exam C Det / Samp

Adjustment Report — from Trip Survey Screen

If payment is made at the exit conference or prior to the audit review, consider the following policy.

IFTA Audit Funding Policy

IFTA audits should be funded in the same month that they clear the New York RPC except for fully esti-
mated audits or partially estimated audits (when the estimate exceeds 50% of the audit liability) and the
expectation of collection is highly improbable. (See Attachment I for partially estimated audits.)

IFTA audits are routed to the processing center for review & uploading to the NY system. Barring any
unusual situations, the audit should be funded in the same month it clears the NY system. The reviewer
processing the audit should fund it as soon as it clears the NY system; usually the day after the audit was
uploaded to NY. If the audit clears the NY system near the end of a month and no payment has been re-
ceived, the reviewer should bring the interest accrual through to the next month and delay funding until the
interest accrual date. This will allow the taxpayer to make a payment through the interest accrual date after
receiving the Notification of Audit Results from Audit Processing. The “’Dist Rel Date” and the “Interest
Acc Date” on the NY system must occur in the same month. Payment is not given consideration unless it is
covered in one of the circumstances discussed under “Payments.”

Note: (The “Dist Rel Date” is the distribution release date and indicates the date funds are released to all
affected jurisdictions. The “Interest Acc Date” means the interest accrual date and reflects the date through
which the interest was accrued.)

Payments

Taxpayer pays the audit in full prior to issuance of Notice of Tax Due:
Interest must be accrued through the month of the payment date.
Audit must be funded in the same month the payment was made.

Taxpayer pays the audit after the initial “interest accrual date” per the auditors’ schedules but before the
audit is “completed” on AWM:

Interest must be re-calculated through the month the payment is made.

Funding must occur in the month the payment is made.
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Audits Not Yet Funded

Reviewers should schedule and perform a monthly check on XICOLL/XIPMTS on all audits that have not
been funded. If an actual payment has been made (not a minimal transfer of credits), interest should be
brought up to date and the audit funded.

To do this, the lead reviewer should run the following report on the New York system on or by the 20th of
each month.

Click “Audit” icon

Click “Audit Reports” icon

Highlight “6 Audit Cases W/O Exceptions and W/O Dist Rel Date (IF-3855)”

Click “OK”

After the report appears on screen

Click “Print”

After printing the report, the lead reviewer should run XIPMTS for each taxpayer’s audit open collection

record. If any payments have been received from a taxpayer the interest should be brought up to current and
the audit funded.

Administrative Hearings and Attorney General Actions

Any partial payment due either due to a pay-out agreement with Enforcement Division or a hearing or a set-
tlement/lawsuit with the Attorney General’s Office must be funded in the month the first payment is made.
If the interest accrual date is prior to the payment date, interest must be re-calculated up to the payment date
or the funding date which ever is later.

Amended Audits

Amended audits should follow the same guidelines. Auditors and reviewers need to insure that the inter-
est accrual is brought up to the date the amendment is agreed on or the payment is made, whichever comes
first.

There are other circumstances when specific audits should not be funded, but are dealt with on a case-by-
case basis.

Note: If, because of time constraints, an audit cannot be funded in the same month the payment is made,
interest should be re-calculated through the month the audit will be uploaded and funded on the NY system.

Field Office Personnel

There are not any “unapplied audit payment” entries on the N'Y system. It is necessary to upload paid audits
to the N'Y system as quickly as possible when a payment is received prior to audit billing.

Payments received in the field need to be noted on the Notes to Reviewer.

In addition, if an auditor does receive a payment in the field
e Office review of the audit should be expedited.
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¢ Auditors should email both reviewers (stephanie.brown@cpa.state.tx.us AND albert.r.alvarez@cpa.
state.tx.us) that a payment has been received so they will know to expedite the audit through the NY
system and the Processing Center.

Field Office Review and routing to the RPC on all IFTA audits should follow AP101.

Partial Estimate

Taxpayer Taxpayer
Agrees Does Not Agree
| |
| |
FUND Estimate is >50% Estimate is <50%
of liability of liability
Do Not D
Fund 0]
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Write-up Checklist

IFTA AUDIT CHECKLIST
ASSEMBLE AUDIT ACCORDING TO THIS CHECKLIST
NTD TAX DUE/CREDIT
COPY OF PAYMENT CHECK NO YES
P&l WORKSHEET - CATS NO YES

(Except 1st time audits with
total liability $500 or less)

COVER LETTER - IFTA Template YES YES
JURISDICTION LETTER - IFTA Template YES YES
Juris Letter.dot

Estimates - Est. transmittal.dot
JURISDICTION DISTRIBUTION YES YES

REPORT OF AUDIT RESULTS YES YES
(including Records Evaluation)

INDEXTO WP NO YES
EXAMS “A” ONLY A,A1, A2 and any other
schedule(s) necessary to
flow of the audit
EXHIBITS IF ANY* YES

*place behind Exam A

AUDIT PLAN YES YES
CONFIRMATION LETTER (if used) YES YES
ANY OTHER CORRESPONDENCE WITH TAXPAYER YES YES
QUESTIONNAIRE YES YES

INSIDE FOLDER:

AUDIT HISTORY YES YES
INQUIRIES YES YES
DISKETTE YES YES

(IFTA program backup & all docs, etc. Do not use WATS backup)
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Common Write-up Errors - Tax Code 56

Agency Work Manager:

e Valid open collection records are not listed in Notes to Reviewer

e If the auditor determines that an open collection record is not valid, they should follow their office
procedure to close the open collection record prior to batching the audit to review. Do not send an
audit with invalid open collection records to the RPC.

e Payment information not in Notes to Reviewer — Payment information not e-mailed to Reviewers

*  Notes to reviewer comments are not used when necessary or too much information in Notes to
Reviewer

e Funding information missing from notes to reviewer — Must state to fund or not fund

e Consultants with a POA/LOA not listed as contacts

e  Estimated Tax amount does not equal Exam A Column 5 (Tax/Credit)

e Statute expiration missing or incorrect in Work Manager

Penalty & Interest Waiver Worksheet: (Worksheet required for all IFTA audits with
tax computations > $500.00)

e Late periods are not itemized

e Penalty amounts are not listed

e Headquarters approval not obtained prior to submitting audit to RPC when applicable
e Waiver decision does not match Cover Letter and IFTA Exam A

e Signature missing from supervisor/management

Cover Letter /Jurisdiction Letter/ Jurisdiction Distribution:
e Letter not addressed to authorized representative on cover letter
e XISUMM address not used (should be same address on cover letter & jurisdiction letter)
e Waiver decision missing/incorrect on cover letter
e Exit conference paragraph on cover letter does not match audit plan
e Cover letters are dated (do not date the cover letters)
e Incorrect jurisdiction letter (funded or not funded) included in audit package should agree with
Notes to Reviewer)

Report of Audit Results:
e Page numbers are incorrect
e Not proofed for spelling and grammar
e Information included that should be part of the audit plan only

Index:
e Exam titles/exhibit titles do not match printed reports
e Page numbers are incorrect
e Exams listed with -0- pages
*  Supplemental exams are not labeled to match the exam it supports
e Exams/exhibits/supporting exams are not listed on the index
e Check marks are placed on the Index (and other reports) by supervisors/auditors
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Audit Disk/CD:
e Diskette/CD is blank
e Diskette not labeled correctly

Audit Penalty Screen
e Incorrect waiver code is used
e Audit penalty not applied to late periods when tax estimate is over $500.00 and audit penalty is waived
*  Audit Penalty not applied to all periods when penalty waiver denied

Supportmg/Supplemen tal Exams:
Columns are not totaled
e Calculations are not explained
e To/from footnotes are missing
e Use exam and not schedule as the title
e Supplemental exams are not labeled to match the exam it supports

Exhibits:
e Not labeled with exhibit number and page number on each page
e Agreement to Extend Period of Limitation not in correct order (most current should be first)
e Notification of Sampling/Estimate not in correct order (most current should be first)
e Sample Items Report not listed
e Power of Attorney and Letter of Authorization are confused for the same thing
e Receipt for Taxpayer Records not signed as returned or noted accordingly when not signed

Samplmg
Sample is not evaluated
e Short test not documented in audit plan when sample abandoned, especially for NTD audits
e Notification of Sampling is not specific as to actual procedures performed
e Sample Items Report not included as an exhibit

Audit Plan:
e Sampling section is not completed
e Inadequate documentation of audit procedures
e Listing of events section not completed
e Taxpayer name and number not listed at the top of each page
e Blank pages are not removed
e Pages are not numbered in consecutive order (do not use alpha numbering)
e Internal emails should not be included in audit plan
e Exit Conference Section incomplete

Procedure:
e Statute waiver not signed by authorized representative
e Notification not issued to authorized representative
e Diskette is blank, missing or has incorrect taxpayer
*  Word/Excel documentation not found on diskette
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e All pages are not letter size (8 %2 x 11)

e Pages have sticky notes, tape, staples, paper clips and etc.

e Incorrect label used on diskette

e Audit questionnaire missing

e Auditor does not read Review Errors in Agency Work Manager

Amended Audits:
e Original diskette from the RPC is not used
*  Amended cover letter not used
*  Amended not added after taxpayer name on diskette or other reports, including index
e Changes in the penalty waiver decision from original audit not listed in AWM, Notes for Reviewer
e Audit Amendment Request required for Hearings Amendments
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Addendum
Texas ProMiles Handbook

Toolbars

¥ ProMiles XF - [Trip Group 1]
E File Trip Edit View HMap Tools Window Help

Mileage Guide “ﬂ FueIManagementl ,Ei Data] Trip Sheetl @ FueITa:-t]
= E - Gy ﬁ > Practical - 8 t{f . @ i
elloc e s I QA8 T

i
O
E‘
Lk

When Map is selected the icons at the bottom light up.

The first set of icons at the bottom will apply to the right mouse key

If View /Captions on Toolbars is selected
¥ ProMiles XF - [Trip Group 1]

[; File Trip Edit View HMap Tools Window Help
Mileage: Guide “B Fuel Managarnenl] 5’ Data] Trip Shael} E Fuel Tax]

= LY X -
= é E Unit: - X % Route Method: Practical - 8 éf
Open Save Print Calculate Clear Trip Rezsguence Stops. Remove Line Copy Reduce Tell Open Berder
y @ ow W - & e & a =
Rig piace Shield Stop City Stop Jct Display Map Froperties Display Menu Center Map Center Zoomin Clear Al Qbjects  Road Properties Zoomin Zeom Out

Software Defaults

Trip / Properties
TripProperties =
MWreay | (FuslOptriation | FoadSpesds_|[Mabat ___|[Tole |
Routing Tiip
Routing Method: Practical - Tiip Number. Gat Next
I~ HUE * Mies Trip Name: [Trip 1
¥ FReduce Tol " Kilometers Statug |Unknuwn ﬂ
I BoersOpen  Mile Mulipier (2] Wit | -
I~ UseFery 0.0 = e | -
Diiver 2 =
W User Highway Network || -
it Company: | ﬂ
¥ Ignare Restictians?
Tiip Leg Routing BeaDate: [04/19/2011 =
I =l End Date: [04/19/2011 =
= BenOdometer [
EndOdometer [
‘ J Comnments:
-
—
r Restrictions?
Apply Cancel Bestore Defaults
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Edit / Set Data Paths

Data Paths_.

Map/Route DataFiles:  [C\PraMiles\ProMilesF. v12
Database: |C:\ProbileshD atabase

Trips saved as Files: |C “Documents and Settingshsjohd625\My Documents\CATS

Trip sheets saved as Files, |C “Documents and Settingshsjohd625\My Documents\CATS

Trip sheet Templates: |EI \ProMileshD atabasehT emplates

Fuel Management D ata: |

Fuel Tax Data: |C “ProMilestD atabase'FuslT axD ata

Configure Stieets... Apply | LCancel |

Edit / Default Options / Calculation Tab

Default Options

tinerary Fuel Optimization | Road Speeds Haz Mat

Routing Options Report Distances In... Rate Group to Use:

Methad: & Miles Mo Rates Computed v
Practical :" " Kilometers

[~ HubMode
HMile Multiplier (%]

v Reduce Tall =
00 =

[~ Borders Open
[~ UseFeny
[v User Highway Netwark,

Iv lgnore Restrictions?

0K LCancel Fiestare Original Defaults
Edit / Look Up Options
LookUp Options L]
Columnz Locations to Include in Lookups
Iv Dizplay Name and Address Colurnns v ProMiles Locations

[ Do Address Look Up in Trip T able v Tiuck Stops

" Default to Mame Column v Clients

" Default to Address Column W User Locations

b}

Defaultto Lty Calurnn [ Auto Center of City Select

[ State/City Lookup?

Save as Default Ok LCancel |

Clicking Auto Center of City will limit some lookups

View — OPTION

¥ ProMiles XF - [Trip Group

Trip Ed
Milzage Guide “@ v Left Pane

— | — | v LocatorMap

=Ed&E H Customize Toolbar...

s m i i Captions on T<.>o|bars
Screen Font Size

=N Map Tools Windov

Trin

View — Customize Toolbars
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Toolbars | Commands I Options I

| Right Mouse Button Action
Left Mouse Button Action
IV File Bar New... |
IV EditBar
W TripBar ﬂl

¥ ZoomBar
[ stopBar Delete |

v Trip Properties

Reset... |

Keyboard.. | Cloze

Map / Properties / Display Properties Tab

E Map Properties

4 {Display Properii: | Map Colors Truck Stops Other Locations Hazbdat
__ﬁ i~ General i~ Display on Map Legend
i ¥ Awto Frame Trip ¥ State Colors ¥ Foad Legend
T v SelectMultiple Locations [ Relief Map v Trip Miles
- v Digplay Small Towns v Map Digplay Level

¥ Digplay Lakes

— [¥ Display Street Maps - Level of Map Detail
I
— v Display ltinerary on Map J
— v Digplay Truck from ltinerary Low Default High

| Display Location Infarmation on tMap

— ¥ Stop Mumber Laocation Test Size: |16 j
— [~ Mame
| v City W State/Province

T [~ Zip/Postal Code

Apply | Save as Defaults LCancel

Map / Properties / Map Colors Tab
Click “Select Theme” button
Click Summer Heat or another theme.

Click “Select Theme” button
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Audit and IFTA Software Procedures

Tools / Options

Trips In General

Trip tabs
These are Separate Trips if Copied or Saved BUT are the SAME trip for the Map
Trip 17 Tip? / Tip3 7 Tipd / Trigb / Tipb / Trip? 7 Trg8 /

Statuz
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Calculating The Trip tab

2

Once the auditor enters all the trip points, this icon is clicked to calculate the trip.

=EES H - w = BaE X Practical + MNoFRates Computed
Calculate (F10) Q. D ® ]
Trip ] Foute 1 State W tap
M ame Address City, State/Prov. Zip Code County
ORC Waco, TX #iE | Mclennan
1 Jacksonvile, FL ity | Duval
wln [

Clearing / Deleting a Trip tab

S

To clear or delete a trip being viewed click “Clear Trip” (pink eraser icon)
Saving a Trip Tab
Note this will only SAVE the trip tab being viewed

Initial Save - Click the Save Trip icon

A “Save Trip As...” screen will appear.

Trips should be saved to the taxpayer’s file in the CATS directory.

Save Trip As... ®

Trip M amne: |Trip 1

Path, |C:\Documents and SettingshsjohdB2

" DataBasze Entmy

Status: | J

Save | LCancel |

Click File. Click the Path Button go to CATS directory. Put in the trip name to be used. Select the appro-
priate Taxpayer. Click Save
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When this screen appears click Save.

Save Trip As... ®

Trip Hame: (450
&+ File

Pathy |C:\Documents and Setingshsiohd62y

" DataBase Entry

Status: | J

Save | LCancel |

Revise a Saved Trip tab
To change a trip previously saved, to NOT use the “Save” icon.

Go to File / Save as

¥ ProMiles XF - [Trip Group 1]

(4 i3 Trip Edit View Map Tools Window Help

E New Ctrl+n |anagement] 5' Data] Trip Sheet] @ FueITax]
~ Open Ctrl+0 N X
Save Ctrles - R d=- | EhE X Practical + MaRates Compu
Q. ©
Ty Print i] Raute ] State ] hap
[ Exit Address City, State/Proy. Zip Code County
ORC Waco, TX #idds |Mcolennan
1l Jacksonville, FL [##dt#s |Duval
2
Save Trip As... ®

Trip M amne: |Trip 1

Path, |C:\Documents and Seltings\sioh452\©

" DataBasze Entmy
Status: | J
Save LCancel |

Then select the File / Path button and click the trip to be revised.

202 Texas Comptroller of Public Accounts * Audit Division January 2012



Audit and IFTA Software Procedures Addendum: Texas ProMiles Handbook

Click the Save button

This screen will appear — Click Save

Trip Mame: [s5n
(+ Fie

Path: |C.\Ducumenls and SetlingshsjohdB2

(" DataBase Entry

Statuz: | J

Save | Lancel |

Opening a Single Trip Tab
Click the Open Trip icon

T

(=~

Click From File and click the file path button

|C:\Documents and Settingshsioh462\My Documents\ CATSV p p

" From Database
o) r

Eor Pickup }gn F\oule] Delivered | Completed

Cancel

Select the appropriate Taxpayer and click the trip

Then click Open
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Click OK on the next screen.

Printing a specific Trip Tab
Click the Print icon.

=

Select the data to be printed.
Print Selector ]

" Summary

¥ Tip

I” Route

I State Miles

[~ Map

[ ltinerary

[ Fuel Optimization
I~ Quote

Preview
LCancel

Routing Methods

There are 4 routing methods —Practical is the one most used by auditors and taxpayers. If there are prob-
lems matching the taxpayers routed or miles try another routing method to see if the trip under those cir-
cumstances will meet the Reported Jur Miles.
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E File Trip Edit View HMap Tools Window Help
Mileage Guide “E Fuel Management] E’ Data] Trip Sheel]

=EE H + § | Practical - b
Practical
Shortest

= Interstate
Trip 1 Route  |National Metwork

Practical

The Practical routing method considers not only distance, but also driving time in calculating the most
practical route. Roads speeds vary by road type and state and can be adjusted by the user. On most trips
longer than 1,200 miles, the Practical routing method will usually be closest to Household Goods Mileages.
This is the most popular routing method for trips over 500 miles.

Shortest

The Shortest routing method will find the shortest route possible using all roads in the database usable by a
heavy truck. On most trips shorter than 1,200 miles, the Shortest routing method will usually be closest to
Household Goods Mileages.

Interstate
Interstate routing is used to select limited access highways. Other US or state highways will be used if the
route is less than one-half the distance of the limited access highway.

National Network

The National Network routing method uses, where possible, the National Network of Highways, also
known as the Surface Transportation Assistance Act of 1983. This is the most popular routing option for
units hauling doubles or 53’ trailers.

Entering a Trip
The cursor will default to the “City, ST” field

Data can be entered in several ways:
City ST — San Angelo TX
Partial City ST — San TX

This will bring up a list to select from. There must be at least 2 letters for the City.

San Angelo Tom Green

San Angelo Tom Green TH 76901
San Angelo Tom Green T 76902
San Angelo Taom Green T 76903
San Angelo Taom Green T 76904
San Angelo Tom Green T, FE305
San Angelo Tom Green T, TEI06
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If the city is misspelled, the program will not find it. If the spelling is questionable, the two (2) letter meth-
od may be best.

Zip code — 76701

Truck Stop
Select a City ST and then click the Truck Stop Tab

Select Houston TX

|Action T/5 Costal  [Housten [T [

Truck Stop detail will be copied to the Trip.

Trip 1 Foute ] State 1 Map
Mame Address City, State/Prov. Zip Code County
ORC Wacao, TX ###e |Mclennan
1 Wiadley, Tx Liberty
2 Waco, TX TETMN Melennan
3 36637321 -85 8456456
4 |46 Travel Center |1-4b Exit 64 Hauston, T
[ 31s]

GPS by Latitude / Longitude — 35.637321:-88845543 — Note a COLON () is placed between entries.

GPS by Degrees — 44/7/24.441:96/7/24 441

Enter Long Degrees with a *“/” in between each internal degree for both Lat and Long and a COLON (:)
between the Lat and Long Degrees

Trip ] Foute ] State ] I
MName Addiess City, State/Prov. |
FIORG 44/7/24 441 96/7/24.441]
1

GPS entries entered as degrees will automatically be changed to Lat:Long entries. Therefore what is en-
tered is different from what is displayed and there will not be a trail. The taxpayer may wish to test some
entries to verify that the trip is the same as entered.

1 Foute ] State 1 tap
MHame Address City, State/Prov. Zip Code County
QR Waco, Tx wafad  |Mclennan
1 Wadley, TxX Liberty
| |5 | |44.123456-96.123438 |
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GPS List

GPS entries in a spreadsheet can be entered all together.
Go to the spreadsheet and highlight the GPS coordinates and click Copy

Go to the trip screen and click Edit / Paste List

¥ ProMiles XF - [Trip Group 1]
E File Trip Bii08| View HMap Tools Window Help

Mileage Guit  Copy € B TripSheet | [E ¢
——— 7 Paste Ctri+v
-
FEHE | pasteust G o Fiste

Junction
The auditor can enter specified junction information instead of a City ST

Types of Junctions — State points / One Road is Known / Both Roads are Known

General Road Notation — Interstate (I), US highway (US) State Road - example (TX)

State Points
Jur”’dash”Jur

Example: tx-nm

A screen will be appear displaying all roads crossing the entered state borders and the appropriate junction
can be selected, then click OK.

Select Location

ProMiles Locations ]
City County State Zip Code
Tx-Mrn by Sunland Park. b4
Tw-Mrn Cauntry C by Sunland Park b4
Te-Mrn 110 by Anthony T,
Tt -40 by San Jon T4k
Te-Mm Tw-102 by Texline T
T-Mm Tx-1058 by Grady M
T-Mrn Tx-114 by Cavsey Mk
Tu-Mrn T-1218 by Kermit TH

The junction will appear on the trip screen.

Trip ] Foute W State ] Map
Hame Address City, State/Prov. Zip Code
ORI TN To-128 by Jal, NM

One of the two roads is Known
Jct ”’Known Road” ”space” “Jur”

Jet 145 TX

A screen will come up displaying all 145 junctions in the jurisdiction. The auditor can select the appropri-
ate junction and then click OK.
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Jot Buz 45F & 1-45 by Retreat T,
Jot Bus 45F & Tw-31 by Corsicana T
Jct Bus 45F & Us-287 by Coisicana TH
Jct Bus 456G & Tx-1181 by Ennis TH
et 1-10 & 1-35 by 5 an Antonia T
Jet1-10 & [-45 by Houstan T

The junction will then appear on the trip screen

Trip 1 Foute 1 State ] Map
Mame Address City, State/Proy.
ORC To=Nm To=128 by Jal, NM
1 Jot [-410 & Tx=345 by Balcones Hei, T
wln [

Both Roads are Known
Jet” ”Roadl” ”&Road2” “space” "Jur”

JctUS84&US67 tx

The entered data will change to the Junction

Trip ] Foute ] State 1 Map
Mame Address City, State/Prov.
ORI ToeNm Tw-128 by Jal. NM
1 Jot =410 & Tx-34E5 by Balcones Hei, T
2 Jot Us-84 & Us-67 by Santa Anna, TX

Editing the Trip

Re-sequence Stops - Route Through All

FH

Re-sequencing should not be used if trips are entered by fuel stop or intermediate stop dates.

This icon will sequence the trip so that the trip points will line up logically.
Trip 1 Foute ] State 1 Map
Mame Address City, State/Prov. Zip Code County

ORC Wacao, TX #ER |Mclennan

1 Jacksorwille, FL  |[###d# | Duval

2 Sacramento, CA (RS | Sacramento
3 OKlahoma City, O |####%  |Oklahoma
4
5

Kansas City. MO |#####%  |Jackson
El Paso, TX #edad |El Paso

Re-Sequence Trip Options ®
Re-Sequence Mode
7 Foute Thiough A

" Destination Fixed
[ Run Aoute After Re-Sequencing

oK LCancel
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If the map hasn’t changed, click the “calculate” icon.
Re-Sequence TripOptions 0
Re-Sequence Mode
&+ Route Through &1

" Destination Fixed

gk LCancel |

Clicking the Run route after re-sequencing will route the trip in a logical trip and run the trip

Trip \| Foute \| State ] Map
MName Address City, State/Prov. Zip Code County
ORC Waco, Tx g (Molennan
1 Jacksonwille, FL g | Duval
2 Kansas City. MO #dad |Jackson
3 OKklahoma City, OK [##t##s |Oklahoma
4 El Paso, T s |El Paso
5 Sacramento, CA s |Sacramento
|G

Re-sequence Stops - Destination Fixed

FH

Re-sequencing should not be used if trips are entered by fuel stop or intermediate stop dates.
This icon will sequence the trip so that the trip points will line up logically.

If Destination Fixed is clicked then the Origin and Destination trip points will stay the same.
Trip 1 Foute ] State 1 Map
MHame Address City, State/Prov. Zip Code County

QR Waco, Tx s (Mclennan

1 Jacksorwille, FL (s | Duowval

2 Sacramento, CA |####%  |Sacramento
3 Oklahoma City, O |####%  |Oklahoma
4
5

Kansag City. MO |[##f##4  |Jackson
El Paso, TX #adid | El Paso

Re-Sequence Trip Options 1]
Re-Sequence Mode

" Route Through All

{« Destination Fised

7 Route | State | Map
amme Address City, State/Proy. Zip Code County

RO Waco, Tx ftd (Mclennan

1 Jacksorwille, FL |#ddad  Duval 11

2 Kansas City. MO |[####8  |Jackson 1

3 OKlahoma City, O |####%  |Oklahoma d

4 Sacramento, CA (#EEE | Sacramento |1

B El Paso, TX s |El Paso 1:
|5 Totals B«

January 2012 Texas Comptroller of Public Accounts ® Audit Division 209



Addendum: Texas ProMiles Handbook Audit and IFTA Software Procedures

Inserting a Trip Point

FE

A trip point can be added to the trip.

To insert a line click the arrow on the left of the line below the insert point.

=E8E H - % 3 HREX %, || Practical + MoRates Computed
Insert line?Ctri:—I) @
Trip ] Foute ] State 1 Map
| |Mame | Address | City, StatedProw. |ZipCode | County |

Mclennan
ey Duval

Kansag City. MO |[##f#it |Jackson 11
3 Oklahoma City, O |####% |Oklahoma 3
4 Sacramento, CA [####E  |Sacramenta |16
5 El Paso, TX #idad |El Paso 12
5 Totals 54

Click the Insert icon and a new line will be added

Trip \| Foute \| State ] Map
| |Name |Address |City, State/Prov. |Zip Code |County ‘
ORC Waco, TX S |Mclennan

|2 Jacksonwille, FL  |[###d#s | Duval

3 Kansas City. MO |[##f##4  |Jackson
4 Oklahoma City, O####%  |Oklahoma
5 Sacramento, CA [#E#EE  |Sacramento
5 El Paso, TX #idad |El Paso

Click the City ST field and enter the new trip location.

Trip ] Foute ] State ] Map
MHame Address City, State/Prov. Zip Code County
QR Waco, Tx s (Mclennan
7|1 Temple TX
2 Jacksonwille, FL |[###d#s | Duval
3 Kansas City. MO |##f###%  |Jackson
4 OKklahoma City, O [####% |Oklahoma
5 Sacramento, CA (RS | Sacramento
5 El Paso, TxX #udn |El Paso

Deleting a Single Trip Line

7~

Click the left box of the trip point to be deleted.

Trip ] Route \| State \| Map

| [Name |&ddress | City, State/Frov. |Zip Code [County
Mclennan

» ;

~2— Jacksonwille, FL  [####%#  |Duval

3 Kansas City, MO |[####%  |Jackson

4 Oklahoma City, O [####d  |Oklahoma

5 Sacramento, CA ####E  |Sacramento
5 El Pasa, T ###n Bl Paso
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Click the Delete icon and a line highlighted will be deleted
Trip 1 Foute ] State 1 Map

Mame Address City, State/Prov. Zip Code County

R( Wacao, TX #ER |Mclennan

Jacksorwille, FL |[#ddad  |Duval

Kansas City, MO |[###4  |Jackson

Sacramento, CA |#E##E  |Sacramento

o]
1
2
3 OKlahoma City, O |####%  |Oklahoma
4
5

El Paso, Tx s |El Paso

Copy an existing location to another leg of the trip
Click the arrow on the left of the line to be copied

Bz
Click the copy icon

Highlight the destination line or the line below the insert point

Click Edit/Paste or Ctrl V to paste the new location

Note: There is not a paste icon on the tool bar. File/Paste or Ctrl V can be used for the paste function.
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Non Icon Trip Changes
Click Trip to bring up this screen:
¥ ProMiles XF - [Trip Group 1]

3 File B Edit View Map Tools Window Hel

Mie:  eMail... | B T
Calculate Ctrl+G —
o
= H Clear |
Duplicate Trip F2
Trip Duplicate Group
Return Trip Ctrl+K
Reverse Trip Ctel+wW Cil
OR( W
1 Resequence Stops H
LAt T
Properties
3
Duplicate Trip

Clicking Duplicate Trip will copy a trip from one tab to the next tab

Trip ] Foute ] State ] Map ] ltinerany
Mame Address City, State/Prov. Zip Code County HMiles Time | Ermpty
ORG \Waco, T i Mclennan
1 Houstan, T i Haurris 201.6 347
2 San Angelo, TR L Tom Green 417.6 g45 [
3E Totals 619.2] 1032| [T

|4 [
THp 1 , Trip 24 Trip3 )Trlp 4 Trip& Trip B Trip 7 Trip &

St

Return Trip

This option if selected will complete the return trip exactly as shown

¥ ProMiles XF - [Trip Group 1]

E File Trip Edit View HMap Tools Window Help
Mileage Guide “@ Fuel Management] ,SI Data] Trip Sheel] @ FuaITaxl

=== - % | BN X By | Praclica -l W@ MK o =
T
Route ] State 1 Map ] linerary
Narne Address City, StateProvw. Zip Code County Miles Tine| Empty
ORG Waco, TX bidass tclennan
1 Houston, T i Harris r
2 San Angelo, T liiiad Tom Green [
M3 [
See results
Trip ] Route ] State 1 Map ] linerary
Narne Address City, StateProvw. Zip Code County Miles Tine| Empty
ORG Waco, TX bidass tclennan 2016 347
1 Houstan, T Lidiid Hartis N6 g3z [T
2 San Angelo, TX Liiiid Tom Green AN7.6 g45
3 Howstan, Te— |# Hartis AN17h6 g3z T
4 ( |Waco, T D) Ay Mclennan 2016 347 T
b5 Fatal 12384 2051 T
= ™

Reverse Trip

This option if selected will reverse the trip exactly.
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¥ ProMiles XF - [Trip Group 1]

E File Trip Edit View HMap Tools Window Help
Mileage Guide “@ Fuel Management] ,SI Data] Trip Sheel] @ FuaITaxl

==d&E H - % R X By | Pracieal B a0 M
T
Route ] State 1 Map
Name Address City, StateProvw. Zip Code County
ORG Waco, TX bidass tclennan
1 Houstan, T Lidiid Hartis
2 San Angelo, TX Liiiid Tom Green

See results

Trip ] Raoute ] State 1 Map
Name Address City, State/Prov. Zip Code County
ORG San Angelo, T # Torn Green
1 Houston, TX Lidiid Harris
b2 Waco, Tx Liiiid tclennan

Customizing Trip Routes

Ignore Restrictions

Ignore Restrictions — Default is no Road Restrictions

There are restricted roads that may or may not have been restricted for 18 wheelers for some period.
Example of restrictions: Holland Tunnel

Waco TX
New York NY

Without Restriction

Restricted roads will be highlighted in red.

N 555 NJ Jct 1-78 & US-1 in NEWAF| 1653.0 | 2433

N 59| W Jct US-1 & NJ-139in JER | 1658.9| 2438

E EI Jot NJ-139 & HOLLAND T, 1659.8

E ;

E y ;

E Jct CANAL ST & W BROA 16625

s W BROADWAY Fcr W BROADWAY & Loc| 1663.0| 2448
1663.0 Stop 1 New York, NY #iti#tH 1663.0
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With Restriction

Borders
!

Borders — The Default is Border Closed — If clicked Borders are open

| State | Map ] tiinerary
City, State/Prov. Zip Code County Miles Time
Buffalo, NY #idak | Erie
Detroit, Ml #EHEE Wayne 369.4| 717
Totalg 3594 717
Borders Closed
Trip ] Route
State [Oidered) Mon-Tol Tal Tatal
MY 703 00 T03
PA, 46 4 00 46 4
OH 1918 00 1918
M 50.9 00 509
Total 359.4 0.0 359.4
Borders Open
Trip | Raute | State
State [Ordered] Mon-Tol Tal Total
WY 1.7 15 3.2
ON 2661 00 2661
il 17 00 1.7
Total 2585 1.5 260.0
Ferry

&

The default is no ferries. If clicked ferries are allowed.

Level of Map Detail

This allows an auditor when using the Map to set the level of city and road detail.

214 Texas Comptroller of Public Accounts * Audit Division January 2012



Audit and IFTA Software Procedures Addendum: Texas ProMiles Handbook

Reduce Tolls

i

The default is Reduced Tolls — If clicked toll roads are allowed.

1 Route ] State 1 Map
MHame Address City, State/Prov. Zip Code County
QRC Waco, TX #id | Mclennan
1 Kansas City, MO |[#####  |Jackson
¥2 Totals
If Reduced Tolls
Trip ] 1 hap
Dir Miles | State |Route Tall To Distance Time
0.0 Origin Waco, TX hitith
E 35| TX |US-34 Jot US-84 & 1-35 by BELL 35| 0:04
N 341 TX |I-8B Jet 1-35 & 1-35 W by HILLE 376 0:83
N a5 7| TX |I-3b W Jet -35 W & =20 by EDGH 833 112
W 101 TX |1-20 Jot 1-20 & 1-820, Bt 428, 93.4| 1:27
E 166 T |1-820 Jot [-8200 8. 1-3b W, Exit 16| 110.0| 1:35
il 283 T |I-36W Jot I-36 W & 1-35 by DENT| 138.3| 159
N 37.7] TX |I-86 |-36 OK-Tx BORDER 176.0| 2:32
il 130.0) QK |I-36 Jot I-36 & 1-40, Exit 126, it| 306.0| 423
E 21 QK |I-40 Jot 1-40 & 1-35, Exit 163, £| 308.1| 425
il 1069 QK |I-35 Jot I-36 & US-177, Exit 23| 414.0| BE6
il 5.4 QK |(US177 US-81 KS-OK BORDER 4194 6:02
il 469 KS |US-81 Jot US-81 & 1-236 by OAK| 466.3| 668
S 05 KS |[I-236 Jot 1-286 & 1-130 by OAKL| 466.8| 659
il 321 KS |I-1136 Jot I-186 & US-E0, Exit 33| 49848 7.26
E 685 KS |US-B0 Jot US-50 & 1-35 by EMPC| BE7.4| 849
N 955| KS |I-83B Jot =35 & 1-436, Exit 222 | 6629| 10:10
S 77| KS |I-43b [-435 K5-MO BORDER B/OB| 1017
5 129 MO |1-435 Jot =43k & -70, Bt 63, | 6836| 10:28
W 5.8 MO |I-70 Jot I-70 & 1-870, Exit 2C, i| 689.3| 10:33
0.2/ MO |Local 689.6| 10:34
6895 Stop 1 Kangas City, MO HHEHHE 689.5
Allowing Toll Roads
Note the green arrows showing the toll roads.
Ttip | Route ] State ] Map
Dit Miles | State |Route Tall To Distance Time
0.0 Origin Waco, TX it
E 3B TX |US-34 Jot US-84 & 1-35 by BELL 35| 0.04
il 34.1| TX |I-36 Jot -85 & I-3B W by HILLE|  37.6| 033
N 45.7| TX |1-35 W Jot I-85 W & |-20 by EDGE  83.3| 1112
K4 101 TX |20 Jot 1-20 & I-820, Exit 428, 93.4| 121
E 186 T [I-820 Jot 1-820 & -85 W, Exit 16| 110.0] 136
il 283| TX |I-36W Jot 1-85 W & |-3B by DENT| 138.3| 159
N 377 TX |I-3b I-36 OK-TX BORDER 176.0] 2:32
il 130.0| OK |I-35 Jot -85 & |-40, Exit 126, ir| 306.0| 423
E 21| OK |[I-40 Jot 1-40 & |-3B, Exit 163, k| 308.1| 426
il 1102| OK |I-35 '35 KS-OK BORDER 4183 5bB9
N 1276| KS |[I-36 & .JCKI—S5 & 1-33b, Exit 127, | b4b9| 7.49
N 50.0| KS |I-33b / & JC‘[\—SSS & 1-470, Exit b, ir| 5959| 832
E 54| KS (470 \ & JC‘[}—LI?O & 1-70in TOPEK,| 601.3| 836
W 565| KS |I-70 $26.75 .JCJ/I—?O & I-70, Exit 421, £| 6B6.3| 924
E 14| KS |I-70 ICt1-70 & 670, Exit 422, | 668.2| 9265
E 1.1 KS |I-670 I-670 KS-MO BORDER 6693 926
E 20| MO (1670 Jct I-670 & Local 661.3| 928
02| MO |Local 6616 928
661.5 Stop 1 $25.75 Kansas City, MO H#H#1 661.5
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Point and Click

The routing on the map vs the trip route screen can be changed by clicking the Map tab
Example:

Original trip is just origin and destination.

Trip ] Foute 1 State 1 Map
M ame Address City, State/Proy. Zip Code County
ORC Waco, TX #iE | Mclennan
1 Denver, CO #ida | Denver
r2 Totals

Compare the routing on the trip sheets to the route software computed. To change the order to match the
taxpayer’s routing. Highlight and click the line below the insertion point.

Trip ] Foute 1 State 1 Map

| |Name |Address |Eity, State/Proy. |Zip Code |Eounty
Mclennan
Denver

Click the Map Tab
The icons on the bottom row are active.

The first set of icons are RIGHT mouse key functions

¥ ProMiles XF - [Trip Group 1]

E File Trip Edit View HMap Tools Window Help
Mileage Guide I[B FueIManagemenl] o Data] Trip Sheet] 8] FueITax]

= - B = Fa X Practical + NoRates Computed  ~ | | {f

On the Map tab screen, enlarge the area so that junctions can be determined. This allows for better junction
accuracy.

Click this icon to set a Junction point in the established trip.

&

Click this icon - to set a City point in the established trip.
If the new city is not close to the current route the route may be erratic.

Select the point on the map and Right click it. It will show a point and a query will pop up asking if the
point selected is correct. Click Yes.
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Click the Calculate icon to complete the trip.

Going back to the Trip screen it now shows a junction

Trip ] Foute ] State ] Map

| |Name |Address |Cit_l,l, State/Prav. |Zip Code |County |
Waca, TX Mclennan

2 Denver, CO #adn | Denver
b3 Totals

It is better to select the Junction icon.
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